
Portland, M aine 

9178/ 

2A1t


Perm itting and lnspections D epartm ent


M ichael 

A. R ussell, M S, D irector


N ew  

C om m ercial Structure and 

Addition 

C hecklist


(lncluding 

accessory structure, ram p, stair)


Allapplications shall include the follow ing:


f,flU ew  

C om m ercial Structures and Additions C hecklist 

(this 

form )


[fG eneral 

Building Perm it Application


ffilot 

plan/site 

plan 

show ing lot lines, shape 

and 

location 

of existing and 

proposed 

structures


flStam ped 

boundary 

survey and copy of 

final 

approved site 

plan (for 

new  

com m ercial structures 

that w ere


subject to 

Site 

Plan 

approval only)


flProof 

of O w nership 

(e.g.deed, purchase 

and sale agreem ent) if 

purchased 

w ithin 

the last six m onths


I 

R dm inistrative Authorization 

Application from  

the 

Planning D epartm ent 

(required 

for new  

structures 500


square 

feet 

or 

less): fr.q1p;l1f-rt::i.1j$ldj-r4!--{;1iii1pge-+t,i 

l"i"c:;U i}-q"i:L{,!*L*ii-Yi**tii:$_11


Please note.' All 

plans 

sholl be drow n to a m eosurable scole 

(e.9., 

1/4 inch 

= 

7 

foot) 

and include 

dim ensions. C onstruction


dacum ents 

prepared 

and stom ped 

by o 

licensed 

architect or engineer shall be 

required 

for 

certain 

projects 

in 

occordance w ith the


st o t e d 

F_ci 

i','- 

! 

il 

E 

gy::::ft:I 

*i-!ryj]jceil-t{,:_i:j,. i Q :!1!C .r.


Applications for 

detached accessory structures 

120 

square 

feet 

or 

less 

{for 

storage only} shall 

also 

include: 

O ne of the


follow ing w hich includes 

the 

length, w idth 

and 

height 

of the structure:


fla 

copy of the brochure 

from  

the m anufacturer; or


IR  

picture 

or sketch/plan of the 

proposed 

shed/structure


Applications for new  structures and additions shall also include the follow ing 

(As 

each 

project 

has vorying degrees 

of


com plexity and scope 

of w ork, som e inform ation m ay not be opplicable. 

Please 

check and subm it only those item s that


are applicable to the 

proposed project.)


fl 

C om plete C ode 

R eview s 

per 

2009 IBC  and 2009 N FPA 101 w ith 

project 

applicable details


fl 

G eotechnical 

report


fl 

Structuralload 

design criteria 

per 

2009 IBC 


I 

Statem ent 

of Special 

lnspections


fl 

C ertificate 

of Accessible 

Building C om pliance


f]C om C heck 

ljiiF_#i.g{-'"]iS:gx_u:!,J]-q:jjL*-gif5l"t i# 

or 

R esC heck 

l_t-*:;i*:"i*:;1.:elg;i-r_.r_tir-s}.!:i:.1{lj!-!-ri


n

w ith certificates of 

com pliance 

for 

therm al 

envelope and M EP 

system s


O ne 

am plete set of constructian 

draw inas w ith 

the follow ino:


Ll 

U te safetv olan 

show ine esress caoaciw . 

anv esress w indow s. 

occuoancv 

load. travel distances. 

com m on 

path


distance. 

dead end corridor 

leneth. senaration 

of exits. illum ination 

and m arking of 

exits, 

portables 

fire


nguishers, 

fire separations and 

any fire alarm  

or fire sprinklers 

system s.


ndation, 

floor and w all structural 

fram ing 

plans 

for each story 

and roof


r details 

w ith dim ensions, 

direction of travel, 

handrails 

and 

guardrails


ling 

partition 

types 

including 

listed 

fire rated assem blies 

and continuity


Sections 

and 

details show ing 

all construction 

m aterials, 

floor to ceiling 

heights and stair 

headroom 


Building 

Elevations, existing 

and 

proposed 

for each 

side of 

the building

D oor and 

w indow  schedules


lnsulation 

R -factors of 

foundation/slab, 

w alls, 

ceilings, 

floors, roof and 

w indow  U -factors


Accessibility 

features and 

design 

details


C om plete 

electrical, 

plum bing 

and 

m echanical 

plans

Project 

specifications 

m anual


A copy of 

the State 

Fire M arshal 

construction 

and barrier 

free 

perm its- 

For 

these 

requirem ents 

visit:


i-Lti:;el{:t,l]:!::LL,.€=*,-:1!|i.itli-ifltji$ii.{:r-.ii:r*:.1-'-1.--lt:i-'-:ii-i.ii-l-l'il


Separate 

perm its 

are 

required 

for internal 

and external 

plum hing, 

electrical 

installations, 

heating,


ventilating 

and 

air 

conditioning 

{H VAC } 

system s, 

appliances 

and 

com m ercial 

kitchen 

hoods'


389 C ongress 

Street/Portland, 

M aine 

o4fiU  

http://portlandm aine.gov ltel:12071874-87a3lfax: 

(2o71874-87L6
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Yes. Life's 

good 

here. 

(
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http://portlandmaine.gov

