
Strengtbening a Remarkabh City, Buildi*g a Cowwa*igfor L$e . uru*.p*rtlanlmil*c.gat

Tammy MunsonJeff Levine, AICP, Director
Director of Planning and Urban Development Director, lnspections Division

Natice: Your.electronic sig.nature is considered o legol swoture per s:tote law,

By digitally signing the attached document(s), you are signirying your understanding this is a legal
document and your electronic signature is considered a legal signature per Maine state law. You are
also signifying your intent on paying your fees by the opportunities below.

I, the undersigned, intend and acknowledge that no permit application can be reviewed until payment
of appropriate permit fees are paid infall to the Inspections Office, City of Portland Maine by method
noted below:

Within 24-48 hours, once my complete permit application and corresponding
paperwork has been electronically delivered, I intend to call the Inspections Office at
207-874-8703 and speak to an administrative representative and provide a credit/debit
card over the phone.

within 24-48 hours, once my permit application and corresponding paperwork
been electronically delivered, I intend to hand deliver a payment method to
Inspections Office, Room 315, Portland CityHall.

I intend to deliver a payment method through the U.S. Postal Service mail once my
permit paperwork has been electronically delivered.

has
the

Applicant Signature: Thomas Munroe

I have provided digital copies and sent them on:

Date: 1211012013

Date:12111n}fi

$prU: 4l! electronic paperwork must be delivered to buiidinehspections@portlandmaine.eov or by physical means ie; a thumb
drive or CD to the office-

Room 315'3E9 Congress Street- Portland, Maine 04101 (207) S74-S703 - Far 824{716 - TTy: 874-g936



New Commercial
Permit Application Checklist

All of the following infoflnation is required and rnust he submitted" Checking off each item as you ptepare Your

application package *.ill .o""r." your package is cornplete and m'ill help to expedite the permitting process.

Oae fl) complete Set of construction dravrings must include:

documents for costs in excess of $50,000.00 must be ptepared by a Design Professional and

beat their seal.

Cross sections w/ftarning detailsU9vEv^.v 'r,

{ftetal,of any new walis or peflnaneflt partitions
K Floor plans and elevations - /u I'ruur lrt4rrr I
tr Window and door schedules M/rt-
tr Foundation plans with rebar sp'ecifications and reguired drainage and damp proofing (if applicable

n -Detail egaess requirements and 6re separ:auLonql/rQ

{ Insulaion R-factors of walls, ceilings, floors and U-factors of vindows frp., the IEEC 2009

tr Complete the Accessibility Certificate and The Certificate ofDesiga Sl/ft
il A staiement of speciai inspecrions as req"if-d per the IBC 2009 t7+
n C<rmplete electrical and plumbiag layoutl//rln C<rmplete electrical ald plumbrag layoutl/tl ,/,
tr Mechanical &awings for any specialized equipment such as furnaces, chimneys, gas equipmeflt/1//4

/ IMC equipment (air handl;ng) or othet t5,pes of work that may require special review

{ Reduced plans or electronic files in PDF foffnat ar€ requircd if originals are larger than 1.1" x \7".
il Per State Fire Marshall, all new bathrooms must be ADA compttantyt//rt

Separate permits are required for internal & external plurnbing, HVAC and electrical installations'

Nine (9) copies of the minor (< 10,000 sf) or maior (> 10,000 s8 site plan application is

tequired that includes:

n A stamped boundary survey to scale showing north arrow, zoning district and setbacks to a

scale of > l" = 2A' on paper > 17" x17"
D The shape and dimension of the lot, footpdnt of the prcposed structure and the distance

from the actual pfoperry lines- Photocopies of the plat ot hand dtaw footpdnts not to scale

will not be accepted.
E I-ocation and dimensions of parking ateas and driveways, street spaces and building frontage

tr Finish floor or sill elevation (based on mean sea level datum)

tr Locarion and size of both existing utilities in the street and the proposed utilities serving the

building
D Existing and ptoposed grade coritours
u silt fence (erosion conuol) locations
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Fire Departrnent rcquirements.

The following shall be submitted on a s€parate sheet:

fi Name, address and phone number of applicant and the proiect architecl

il Proposed use of structure (NFPA and IBC classification)

rl Square footage of proposed stflIcture (total and pet story)

D Existing and proposed fire protection of structure'

u Separate plans shall be submi*ed for
a) SuPPression system

b) Detection System (separate permit is required)

n A separate Life Safety Plaa must include:
a) Fire resistance ratings of all meaos of egress

b) Travel distance from most remote point to exit dischatge

.) Location of any required fire extinguishets

d) Location of emergency lighting

E Location of exit signs

0 NFPA 101 code surnmary
u Elevators shall be sized to fi.t an 80" x 24" sffetcher'

For quesrions on Fire Department reqwiremenrs call the Fire Freventiore C)fficer a{ (207) 874-84t}5.

please submit all of the informationoutlined in this application checklist.If the application is

incomplete, the applicationmay be refused.

In order to be sure the City fully undersands the full scope of the proiect, the Planoing and Development

Department may request additional inforrnation prior to the issuance of a perrnit. For furthet information

or io dowaload copies of this form and other applications visit the Inspections Divi:ion on-line at

www.portlandmaine.gov.or stop try the Inspections Division office, room 315 City Hall or call W4-87A3.

Permit Fee: $30.00 for the first $1000.00 constructir:n cost, $10.00 per additional $1000.00 cost

This is not a Permiq you may rrot cofirmence any work until t]re Petmit is issued.

BuildinglnspectionsDivision . 3SgCongressStreet . Portland,Maine04lOl . {207)874-8703' FACSIMILE(207)874'87I6' TTY(207)874-8936



General Building Permit Apptication
If vou or the propcrtr, owfief o\t-es fe;}l estate or personal propertv taxe$ or user charges on allT propertY

within the cirr," pavrrlent ,arf;lngefitenru ,r*nr*t be marJe before permits of ailv kind are acceptecl'

Address/Location of Construction: $$! GOngreSS St - POftland ME 04101
uafe of

5OO SF
TlxAsses-sor's Chatt, Block & Lot
Chat# Block# Int#
053 F005 001

Applicant Nffie: Thomas Munroe

Address
49 Bruce Hill Rd
City, State &Zip
Cumberland, ME 04A21

Ielephoner

207-939-8838

Email:

CAPSeMces@maitg

kssee/Owner Name : Ghss Building LLC
lf differeat than applicant)

Address:
92 Perry St #5
City, State &.Ztp:
New York, New York 10014

Telephone & E-mai1:

774- 9851 Andrew.Emmertz@Por$

Contactot Name: cAp Services, LLC
if differept from APplicant)

Address:

City, State &Zip:

Telephone & E-mail:

lost Of Wotk
r 15000.0p --
I of O Feer $-

H]storic Rev $-

IotalFees : $-

Curent use (i.e. single family) Busines$

If vacang whatwas the Previous use?

Prcposed Specific use:
Is prcpertypattof a subdivision?
Ptoiect description:

If yes, please name

Build 3 new 12x12 Offices in existing shop area

Who ehouldwe contactwhen the permitis ready:Tom Munroe

ffi
l.ittr Sta+e &. 7in: Curnbrqrland ME 04021

E-mail Address: 66pssry[ces@maine. n.com

f elephoner 207-939-8838
ase srrhmit all of the te cnecKust. rauure to oo soon

cause$ an automatic pernit denial.

In order to be sure the City fully underetands ttre full scope of the proiect, theTlanning and Development

Departtnent rvry request aaaitionat information prior to the issuance of a petmit" Fot furtlret infotmation or to
aoqrOoaa "opi*" "f this form and other applications visit the -Inspections 

DMsion on-line at

wq,rw.portlandmaine.gov. or stop by tlre Inrpectiroae Divisionoffice, aoom315 City Hall ot cafl 874-8?03.

I hereby certify ttrat I am the Owner of tecotd of tbe named prcp€t$, ot that tht ov.'net of record auttrotizes tlre

p*po*"d *rrk and that I have been auttrorized by the owner to make this application as his/het authorized agent. I

"gr.. 
to corforrn to all applicable laws of this iudediction. In addition, if a pennit for wotk descdbed in this

afipfcation is issued, t ceciry that the Code Officiatrs au*rorized representative shall have the authotity to enter all

**r* .oo.".d by this permit at any teasonable hout to enforce the provi*ions of the codes applicable to this permit

12t11D413

This is not a permiq you may not commearce AhlY work until the petmit is iszued.



Certificate ofiffi
FromDesigner:

Date:

Job Name:

Address of Construction:

2009 Intem ational Building Code
Construcfion project was designed to the building code criteda listed below:

Building Code & Year

Type of Construction

IBC MUBEC 2OO9 Use Group Classification (s)

Will the Structue have a Fire suppression system in Accordance with Section 903'3'1 of the 2009 IRC

separated (section 302-3)
Is the Sttuctute mixeduse? Ifyes, separated ot non separated ot non

superrrisory ala:rn System? Geotechnical/soils report tequired? (See

Structual Design Calculations

N/A Submitted for all structural members lloo r - roo'tl;

Design Loads on ConstructionDocuments (1603)

Uniforrnly distibuted floor live loads (7603'11, 1804

Floor Aree Use l-oads Sho*ro

Wind loads (1603.1.4, 1609)

Design option utilized (1609'1 1,1609'6)

. Basic wind sPeed ltsoo.a;

Yes - existing to remain

Secticrn 7802.2)

Thomas MqE ro.load reductiorr

121 1 012013 R"of lire toads 06a3.t.2, 7607.11)

12111 12013 X"of snowloads (1603.7'3, 1608)

Ground sflo.il/ load, Pg (1608.2)

I tP3 > l0 Psf' {lat-roofsnow load q

fPg > 10 Pst snow exPosure factor, 6

If Pg > 10 psf, mow load importance factor,l

Roof thermal factor, 6 (1 608.4)

SloPed roof snowlodg-(1 608.a)

Seismic design categorY (1616.3)

Basic seismic force resisting system 1161"7 '6 2)

Response modif,cation coef&ciengp and

deflection amplification factot 57 $677.6.2)

. Analysisprocedure(1616'6,1617'5)

Design base sheot (161,7.4, 7{:17 5.5.1)

Flood loads (1803.1.6, 1512)

, FloodHazardareo'(7672.1)

Eievation of sttuctr-re

Other loads

Concentrated loads (1 607.4)

Partitioo loads (1607.5)

loads (Tzble 7607 "8, 1607 .{t.7,1607 -7 ,

Buildhg category ^d 
*-.li-rym.!: it1f;f

Wlnd exposute categorY (1609.4)

pressue coefficient (ASCE D

lomponent and claddirgpresrcs (1(S9.1.1' 1609 6"2'2)

force wind pressues (7603.1.1, 1609.6'2.1)

Eath design data (1603.1. 5, 16l+1623)

Design oPtion utilized (1614'1)

, Seismic use grouP ('Category')

Spectral response coef6cients, S & S1 (1615'1)

class (1615.1.5)

1607.12, 1607. 13. 1610. 161 1, 2,104
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Accessibility B Code Certificate

Designen

Address of Proiect:

Nature of Proiect:

(sEAL)

The technical submissions covedng the proposed c0nstruction wotk as descdbed above have been

designecl in compliance rvith applicable referenced standards found in the Maine Fluman Rights

Lau,lnd Federal Americans r"ith Di"obiliry-Act. Residential Buildings u'ith 4 units or more must

confirrm to the Fedetal Fair Housing Accessibility Standards. Please provide proof of compliance if

applicable.

Signature:

Title:

Firm:

Address:

Phone:

For more information or to download this form and other permit applications visit the

on our website at www.portlandmaine.gov ,
Division
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Certificate of Design

Date:

From:

These plans and / or specificatioos covering constructionwork on:

Have been designed and drawn up by the undersigned, a Maine registered Architect /
Engineer according to the 2009 Intetnational Building Code and local amendments.

(sEAL)

Signature:

Title:

Firm:

Address:

Phone:

For more information or to downro:iJT:I:l?^xHlffiffiffiffix:';x.,]onsvisit *zj*Ts Division

ra,,/\Z
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