
O U T D O O R  D IN IN G  P E R M IT  C H E C K L IST   


Perm its are required for expanding food service establishm ents to the outside on C ity Property. T he 


annual fee is $80.00 plus $2.00 per square foot o f pining area on streets, sidew alks or other public w ays 


and $80.00 plus $6.00 per square foot o f dining area in city parks. T he annual fee is due w hen you drop off 


your perm it application. T he square footage fee is paid w hen you pick up your perm it. F or purposes o ffee 


calculation, the area abutting the buildings w hich border M onum ent Square and extending ten (l0) 


feet from  thefacade o fsaid buildings shall be considered a sidew alk. The ten (10) foot area shall be 


m easuredfrom  that portion ofthefacade thatprotrudesfurthest into the sidew alk. The area beyond 


the ten (10)footsidew alk shallbe consideredpark space. 


O utdoor dining is perm itted year round under the perm it; how ever, furniture m ust be rem oved in 


inclem ent w eather to allow  for sidew alk snow  rem oval. 


The perm it m ust be renew ed each year. 


A ll of the follow ing inform ation is required and m ust be subm itted. Y ou w ill also be 


required to fill out an O utdoor D ining P erm it A pplication. 


A plot plan is required and m ust include: 


o A draw ing o f the lot, w here the building sits on the lot along w ith the lot and building  


dim ensions  


o T he dim ensional setback from  the sidew alk to the building 


o T he location o fthe street,and ifit's a corner lot,the intersectings treets 


o T he sidew alk along w ith its w idth and curbing location 


o T he location of the table and chair placem ent, including dim ensions  


(N O T E : there m ust be a m inim um  offour feet o f open sidew alk from  the outer boundary o f the seating area to the  


curb, and a m inim um  o f five feet on com ers, and egress from  the building m ust be m aintained free o f obstruction  


per the building code and N F P A L ife Safety C ode). 


A dditional R equirem ents: 


o T he perm it holder is required to produce at the tim e o f subm ission and m aintain public  


liability insurance coverage in an am ount of not less than four hundred thousand dollars  


($400,000) com bined single lim it for bodily injury, death and property dam age, nam ing the  


C ity as an additional insured thereon.  


A ll perm its for outdoor dining are issued subject to the follow ing conditions: 


o T he tables and chairs m ust be placed w ithin the perm itted area on the sidew alk in such a


m anner as to allow  the free and safe passage o f pedestrian traffic. If the tables and chairs are  


m oved and located outside of the perm itted outdoor seating area, they m ust be relocated to  


w ithin the perm itted area. Failure to contain the tables and chairs to the perm itted area m ay  


'"  result in a reduced perm itted area or a revocation of the perm it. 
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