
Signage I A w ning Perm it A pplication 

R EC EIVED 


E - M a i l : ~

LEA SEE/B U Y ER  Info (if A pplicable) 

Total S.F. ~ a g e  $---==---'-'--L>..._

(Sq F t ~  ! ! : > x ~ 2 . 0 0 )

C O N T R A C T O R

N am e: _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

A ddress: _ _ _ _ _ _ _ _ _ _ _ _ _ 

S F +  $30 Fee: $ 30

H istoric ($75): $ 7 5


Phone: _ _ _ _ _ _  E -M a il:_ _ _ _ _  A w ning Fee: $ _ _ _ _ _ _ 

A w ning F e e ~  Cost of W ork:$ _ _ _  ,($25/first $1000; $15 each additional $1000) T O T  A L  FE E : $ / 3 't. / k2


W ho should w e contact w hen the perm it is ready: N a m e : , c _ Y . . , ! , c t : ! = . _ J L J . £ . t . I ' - ' = . . ~ ~ - - P h o n e :  7 7 3 - (p-S-1 /


A ddress ( 7 1- _$ f?4-rC " k/2.-c-P----r- E-M ail: A . : : . ~  C r - C 4 t h . ~ r / J  · C ~

T enant/allocated building space frontage (in feet): L e n g th :_ _ _ _ _ _ _ _ _  H eight: _ _ _ _ _ _ _ _ _ _ _ 

Lot frontage (in feet): Single Tenant or M ulti-Tenant L o t : - - - - - - - - - - - -

C urrent Specific U se: _ _ _  _ , , _ b _ . : : : : ~ " " ' " " " " " " ' : . . . . : ; . . . o ~ . . . . _ - - , / - ~ . : . . . : : ; . L . . . . . ; ; . . . . . : : : : : . . - - - - - - - - - - - - - - - -

If vacant, w hat was prior use: - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

Proposed Use: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

Inform ation on proposed sign(s)

Freestanding (e.g. pole) sign?


Y E ~ n nim ensions
proposed: 3S: X (d ) . H eight from  grade: _ _ _ _ _ _ 

Y 
E Q ~ ~ ~ i m e n 
s i o n s proposed: _ _ _ _ _ _ 

Proposed A w ning: Y ES Q o O f Y . , is aw ning b a c k l i t ~. Y ES 0 D 
 fJ ' 
i ~ ~ y ~  < -~

H eight of aw n in g _ _ _ _ _  Length of aw ning
 ~ t h  of aw ning
 ~ 
 

ssage, tradem ark or sym bol on it? Q -io L J

e, tradem ark or sym bol on it: sf

BLDG W all Sign (attached to bldg.)? 

Inform ation on W sting qnd preyiously q e r m j t t P - ~ e :

Freestanding (e.g. pole) sign? Y E S [g N o D  j)im ensions existing:72S- X  ita::L H eight from  grade: _ _ _ _ 

B LD G  W all Sign ( a t t a c h e ~ d g . ) ?  Y ES D o  G  D im ensions existing: - - x _ _

A w ning? Y ES _ N O  _ _  total sq. ft. of panels w ith com m unication on it: sf

A  site sketch and building sketch show ing exactly w here existing and proposed signage is located M U ST be provided.

Sketches and/or pictures of proposed signage and existing building are also required.

Please subm it all inform ation outlined in the Sign/A w ning A pplication C hecklist. Failure to do so m ay result in the denial of your perm it.

In order to be sure the C ityfolly understands the fall scope o f the project, the Planning and D evelopm ent D epartm ent m ay request additional inform ation prior to the

issuance o f a perm it. Forfarther inform ation, visit us 011-/ine at W W W PO RTLAN D M AIN E.G O V stop by the Building Inspections O ffice. room  315 C ity H all, or call


207-874-8703.

I hereby certifY I am  the O w ner o f record o f the nam ed property, or that the ow ner o f record authorizes the proposed w ork and that I have been authorized by the ow ner

to m ake this application as his/her authorized agent. I agree to conform  to all applicable Jaw s o f this jurisdiction. In addition. if a perm it/or w ork described in this

application is issued, f certifY that the C ode O fficial's authorized re entative sh have the authority to enter all areas covered by this perm it at any reasonable

hour to enforce the provisions o f the codes applicable to this pe

Signature o f Applicant: 

D ate:

06/13/16



P ortland, M a in e 

Yes. Life's good here.

D epartm ent of Perm itting and Inspections

Signage I A w ning Perm it A pplication

C H E C K LIST

A ll of the follow ing inform ation is required and m ust be subm itted. C hecking off each item  as you

prepare your application package w ill ensure your package is com plete and w ill help expedite the

perm itting process.

rh . C ertificate of Liability listing the C ity as additional insured if any portion of the sign abuts or

~ 
'  e ncroaches on any public right of w ay, or can fall into any public right of w ay.

~  Letter of perm ission from  the property ow ner indicating the specific perm issions granted and the


tenant/space building frontage.

A  sketch plan of the lot indicating location of buildings, drivew ays, any abutting streets or rights

of w ay, lengths of building frontages, street frontages and all existing setbacks. Please indicate,

on the plan, all existing and proposed signage w ith their dim ensions and specific locations. B e

sure to include distance from  the ground and building fa9ade dim ensions for any signage attached

to the building.

ef'. A  sketch or photo of any proposed sign(s) indicating content, dim ensions, m aterials, source of

illum ination, construction m ethod as w ell as specifics of installation/attachm ent.

~ t . . _ C ertificate of flam m ability is required for aw nings, canopies or banners. A  U L# is required for

~ 
lighted signs at the tim e of final inspection 

G  Photos of existing signage

g ' D etails fo, s;gn fasten;ng, attachm ent o ' m oW lt;ng ;n the w ound.

££££

Perm it fee for signage or aw ning w ith signage: $30 plus $2 per square foot of sign (per sign)

Perm it fee for aw ning-w ithout-signage is based on cost of w ork:

$25 for the first $1000 of cost of w ork; $15 for each additional $1000 of cost of w ork

A pplication fee for any signage in a H istoric D istrict is an additional $75


389 C ongress Street* P ortland M aine 04101-3509 *P hone: (207) 874-8703 *Fax: (207) 874-8716

http: //w w w .portlandm aine.gov * E-M ail: buildinginspections@ portlandm aine.gov

06/13/16

www


P o rtla n d , M a in e

~ j )  

(fJI? I C!JfY1


Y es. Life's good here.

D epartm ent of Perm itting and Inspections

ElectronicSignature and Fee Pavm ent C onfinnatjon

N otice: Your electronic signature is considered a legal signature per state law .


B y digitally signing the attached docum ent(s), you are signifying your understanding that this is a


legal docum ent and your electronic signature is considered a legal signature per M aine state law . Y ou

are also signifying your intent on paying your fees by the selections below .


1. O nce the com plete application package has been received by us, and entered into the system

2. Y ou w ill receive an e-m ailed invoice from  our office w hich signifies that your electronic perm it

application and corresponding paperw ork have been entered, ready for paym ent, to begin the


process.

3. Y ou then have the follow ing four (4) paym ent options:


D  

provide an on-line electronic check or credit/debit card (w e accept A m erican

Express, D iscover, V ISA , and M asterC ard) paym ent

~ I I  the Inspections O ffice at (207) 874-8703 and speak to an adm inistrative 

representative to provide a credit/debit card paym ent over the phone

g hand-deliver a paym ent m ethod to the Inspections O ffice, R oom  315, Portland C ity

H all

D  deliver a paym ent m ethod through the U .S. Postal Service, at the follow ing address:

C ity of Portland

D epartm ent of Perm itting and Inspections

389 C ongress Street, R oom  315

Portland, M aine 04101


I have provided digital copies and sent them  on:


N O TE: A ll electronic paperw ork m ust be delivered to


buildinginspections@ portlandm aine.gov or by physical m eans ie; a thum b drive or C D  to the


office.


389 C ongress Street* Portland M aine 04101-3509 *Phone: (207) 874-8703 *F ax: (207) 874-8716

http://w w w .portlandm aine.gov * E-M ail: buildinginspections@ portlandm aine.gov

06/13/16

http://www.portlandmaine.gov

