
T ent/C anopy or T em porary E vent

Staging Perm it A pplication

L ocation/ A ddress/P arkof Installation or E vent: V'1 'd -o \ f cl_ r f\ Clh.S; Q  "


E ndofE vent

T elephone:

lock&  L ot 

Lot# 

;-::: 1 

& 07 1 1 ~  4 Kit I


'X. II/

L essee/B uyer's N am e (If A pplicable)

N am e: v I. C:::J-o r / Cl ~   hSr' b ()

A ddress:

E-M ail:


Phone:

1. C ertificate of Flam m ability

2. Letter of approval from  property ow ner.

3. C om pany nam e of installer (contact info).

4. Plot Plan show ing the follow ing:


T ent/C anopy or tem porary event staging locations, including dim ensions, exits and entrances of

proposed and existing, parking and existing building locations. If this is tem porary staging, you

w ill need to include product inform ation. (A pplicant m ay call Parks & R ecreation for m aps of

Portland's Parks @  756-8275).


5. If the C ity is the property ow ner, C ertificate of Insurance listing the C ity as additional insured. M inim um  am ount

of coverage is $400,000.00

W hoshouldw ccontactw hcnpcrm itisrcsdy:N am e: P ~  'J-..'1-,' C  ~  

A ddress: l og W r.-foc+ h T e l l / ~  -484 ) X' Jll E -M ail';i __ c h ~ ~ = - , .

In order to  be sure the C ity fully understands the full scope of the project, the Planning and D evelopm ent D epartm ent m ay


requestadditional inform ation prior to the issuance of a perm it. For further inform ation visit us on-line at

...,. ~  , s t o p  by the B uilding Inspections office, room  315 C ity H all or call874-8703.


I hereby certify that I am  the O w ner of record of the nam ed property, or that the ow ner of record authorizes the proposed w ork

and that I have been authorized by the ow ner to m ake this application as his/her authorized agent. I agree to conform  to all


applicable law s of this jurisdiction. In addition, if a perm it for w ork described in this application is issued, I certify that the C ode

O fficial's authorized representative shall hav ority to enter all areas covered by this perm it at any reasonable hour to

enforce the provisions of the codes app · a le to thi erm it.

S ignature of A pplicant: 

D ate:


T his is not a perm it; you m ay not com m ence A N Y  w ork until the perm it is issued.

07/09/15



Jeff Levine, AICP, Director                                                                   Tammy Munson
Director of Planning and Urban Development                                                                          Director, Inspections Division

Electronic Signature and Fee Payment Confirmation

Notice: Your electronic signature is considered a legal signature per state law.

By digitally signing the attached document(s), you are signifying your understanding this is a legal document and


your electronic signature is considered a legal signature per Maine state law.  You are also signifying your intent


on paying your fees by the opportunities below.


I, the undersigned, intend and acknowledge that no permit application can be reviewed until payment of


appropriate permit fees are paid in full to the Inspections Office, City of Portland Maine by method noted


below:


Within 24-48 hours, upon receipt of an e-mailed invoice from Building Inspections, which signifies that my


electronic permit application and corresponding paperwork have been received, determined complete, entered by


an administrative representative, and assigned a permit number, I then have the following four (4) payment

options:


 to provide an on-line electronic check or credit/debit card (we now accept American Express, Discover, VISA,

and MasterCard) payment (along with applicable fees beginning July 1, 2014),


 call the Inspections Office at (207) 874-8703 and speak to an administrative representative to provide a


credit/debit card payment over the phone, 

 hand-deliver a payment method to the Inspections Office, Room  315, Portland City Hall,


 or deliver a payment method through the U.S. Postal Service, at the following address:


City of Portland


Inspections Division


389 Congress Street, Room 315


Portland, Maine 04101


Once my payment has been received, this then starts the review process of my permit.  After all approvals have been met
and completed, I will then be issued my permit via e-mail.  No work shall be started until I have received my permit.


Applicant Signature:         Date:    

I have provided digital copies and sent them on:   Date:   

NOTE:  All electronic paperwork must be delivered to buildinginspections@portlandmaine.gov or by physical means ie; a
thumb drive or CD to the office.


Room 315 ‐ 389 Congress Street‐ Portland, Maine 04101 (207) 874‐8703 ‐ Fax: 874‐8716 ‐ TTY: 874‐8936


07/09/15

mailto:buildinginspections@portlandmaine.gov
to provide an on-line electronic check or credit/debit card (we now accept American Express, Discover, VISA
call the Inspections Office at (207) 874-8703 and speak to an administrative representative to provide a
hand-deliver a payment method to the Inspections Office, Room  315, Portland City Hall
or deliver a payment method through the U.S. Postal Service, at the following address
Applicant Signature
Date
Date

