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Perrhitting and Inspections Department
Michael A, Russell, MS, Director

Commercial Interior Alteration Checklist
(Including change of use, tenant fit-up*, amendment-and/or interior demolition)

All applications shall include the following (please check and subsiit all items)
[£] Commercial riterior Alterations Checklist {this form)
[z] General Bisilding Permit Application completed
Plot plaﬂf site plan showing lot fines, shape and lacation of-all structures, off-street parking areas and woting
- any dedicated 'park'i"ng.:for thé'prbpq‘s‘ed, business — “f?fm Fas {;;S: Qﬁ‘agd a1 rffze, Te f?fv;-ce o
[[] Proof of Ownership of Tenancy (if fenant, provide lease or latter of permission from landlord, If owner,
provide deed or purchase and sale agreement if the property Was_:pur_t:haﬁé'd Within the las{ 6.manths.}
3 Keyplan showing the location of the:area(s) of rehovation within the total building footpint and adjacent
tenant uses
[ Life Safety Plan showing egress capacity, any egress windows, eccupancy load, travel distances, comrion path
distance, dead end corridor langth, sepsration of exits, fllumination and marking of exits, portables fire
extinguishers, fire séparations and anyfire alarm or five sprinklers systens
E__'] ‘Exi‘st‘in.g‘flg;qr.pla‘ns/]aynuts:inciﬂ'diﬁg_‘.ar’ea fayout, removals, exits and stairs
[l Praposed floar plans/layouts including dimensioris, individual Téom usés-and plumbing fixtyres
Please riote;: Construction documents for projects with g construction éost in‘excess of $50,000 must-be
prépared by @ design professional and beartheir seal.
Additional plans may also require the fallowing (As eachi project has varying degrees of camplexity aid scope of
work for repairs, alterations.and renovations, s:o,;‘r}e= information.may not be-applicable. Please check and submit
only those items that are applicable to the proposed project.):
L1 Code information including use;classifications, otouiant lodds, constriction type, exis'tingiprdposed Hre alarm,
smoke and sprinkler protection systems; egress {exitsand windows), fire séparation areas and fire stopping
L] Demiolition plans ahd details for each story including removal of walls and materials i
3 Construction and fra ming details including structural load design criteria and/of non-structural detajls
[ New stairs showing the directitn of travel, tread and rise dimensions, handrails and guardrails,
‘Wall and floot/ ceili'ng partition types including listed fire rated agsemblies
[ sections and details showing all tonstruction matarlals, floor {6 ceiling heights, and stalr headroom
MNew door and window schedules (Include window U-factors)
[[1 Accessibility features and design details Including the Certificate of Accessiblé Building Compliance
[ Project specifications manual
A copy of the State Fire Marshal construction and barrier i‘ree_-permits. For these requiremients visits
http;ﬂ/WWW.maine‘gqv/ci_ps-/fmbei'ahs/a'buqt _permits.html |

Eood servicé occtpancias. ;eqqixﬁg;aqd_&ffonalfpian‘s.ahd details for review, such as occupant load persquare fobt
area for tables and chairs; number of fiked bar, banquet and hooth seating, eduipment and plunibing fixture plans
with schedulg, haod location and interior-finish materials, Accessible seating and ¢ounter details shall be included,
please refer to this site: ;@p:/fwww.alphaoh‘er‘sow,arg_/ugérﬁiesfréstp_ aceess_sheet.pdf

Sep"aréaté__pe’rri*iit’s’ are r;e_tgui_';fed for internal and external plumbing; elettrical installatiens, heating, ventilating and
air-conditioning (HVAC) systems, appliances and commercial kitthen hoads.

*Tenant fit-tp: construction necessary within the defmising walls-of a lepsed space, including partitions, finishas, fixtures,
lighting, power, equipment, £tc. thaking the interfor space suitable for the inténded oceupation,
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Certificate of Accessible Building Compliance

All facilities for the use of a public entity shall be readily accessible by individuals with disabifities.

Project Narme: _ _ Project Address;

Classification: O Titde [] (Stave/Local Government)

O New Building
Americans with Disabilities Act {ADA)

EIMaine Hurman Rights Act {MHRA)

{3 Barrier Free Certffication {475,000+ scope af work)
[1State Fire Marshal Plan Review Approval

O Alteration/Addition
Existing Building Completion date:
{1 Original Building:
3 addition{s)/Alteration(s):
Araericans with Disabilities Act {ADA)
Path of Trave! O Yes ONo
Maine Human Rights Act {(MHRA)
L3 Exceeds 75% of existing building replacement cost
1 Barrier Free Certification ($75,000+ scopeof work)
{J State Fire Marshai Plan Review Approval

© Occupancy Change/Existing Facility
New Ownership ~ Readily Athigvable Barvier Remaval:

{3 Residential
Americans with Disabilities Act {ADA)
Fair Housing Act {4+ units, first secupancy)
Maine Human Rights Act (MHRA)
1 Coverad Multitamily Dwelling {4+ units)
ET Public Housing (20+ units)
Uniform Federal Accessibiiity Standards (UFAS)

O Title 11l {Public Accommedation/Commerciat Facility)

None, explain;
Contact Information: o
Design Professional: Owner:
Signature Signatuie

-(Thisis & fegal dotument and pour.elecironle signoture is considered u fégal
signoture per Maine stote Jaw.}

Name:

Address:

Phone: _

Maine Registration #: __

(This i 0 legal dacument end your electronic signature s considered o legol
sfanature per Mulne state low.}

Name: _

Address:

Phone:
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Michael A, Russell, MS, Director

Electronic Signature and Fee Pgyment Confirmation

R R

This is a legal document-and your electronic signature is considered a legal sighature per Maine state
law. You will receive an e-mailed invoice from our office which signifies that your electronic permit
application has been received and is ready for payment. Please pay by one of the following:

> Electronic check or credit card: portlandmaine.gov/payyourpermit
# Qverthe phone at {207) 874-8703

> Drop off to Room 315, City Hall

» Mailto!

City of Portland

Permitting and inspactions Departimient
389 Congress Street, Room 315
Portland, Maine 04101

By signing below, 1 understand the review process starts once my payment has been received,
After all approvals have baen completed, my permit will be issued via e-mail. Work may not
commence until permit is issued.

i’}g ) o

| TR e / 3

i Applicant Signature: ’i/j / Date: 5,/2 // ~
t S A3

b { have provided electronic copies and sent themon: Date: /Z‘S / 7

CH

e

ety

S AL

NOTE: All slectronic paperwork must be delivered to permitting@portlandmaine.goy or with a thumb

drive to the office.

i you or the property owner owes taxes or user charges on property within the City, payment
arrangements must be made before a permit application is accepted.
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