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Permitting and Inspections Department
Michael A. Russell, MS, Director

Commertcial Interior Alteration Checklist

{Inciuding change of use, tenant fit-up®, amendment and/or Interior demolition)

All applications shali include the following [please check and submit all items):

[} commercial Interlor Alterations Checldist (this form!

General Building Permit Application complated

[3 plot plan/site plan showing lot lines, shape and focation of all structures, off-street parking areas and
noting any dedicated parking for the proposed business

"t Proof of Cwmership or Tenaney {If tenant, provide lease or fetter of permission from landlord, If owner,
provide deed or purchase and sale agreement if the property was purchased within the last 6 months.}

Key plan showing the focaticn of the area(s) of renovation within the total building footprint and adjecent
tenant uses ’

Life Safety Plan showing exits, travel distance, fire separations, detectors and devices

[%] Existing floor plans/fayouts including ares layout, removals, exits and stairs

Proposed floor plans/layouts including dimensiens, individual room uses and plumbing fixtures

Pleuse note: Construction documents for projects with o constriction cast in excess of $50,000 must be
prepared by a design professional and beor their sea,

Additional plans may also require the followling As each project hos varying degrees of complexity ond scape of
work for repairs, alterations and renovations, some information may not be applicable. Plewse check ond submit
only those items that are applicable to the proposed project.):
Coede information including use classifications, occopant losds, construction type, existing/proposed fire afarm,
smoke and sprinkler protection systems, egress (exits and windows), fire separation areas and fire stopping
Dempolitien plans and details for each story Including removal of walls and materals
[J Construction and framing details including structurat load design critera and/or non-structural details
[] new stalrs showing the direction of travel, tread and rise dimensions, handralis and guardrails
Wall and floor/celling partition types including Hsted fire rated assemblies
O sections and details showing all construction materials, floor to celling heights, and stalt headroom
[ new door and window schadules (Include window U-factors}
Accessibility features and design detalls including the Certificate of Accessible Building Compliance
[J Project specifications manual
[ Acopy of the State Fire Marshal construction and barrier frea permits, For these requirements visit:
hitp:/fwww.maine gsov/dps/fma/plans/about_permits.himl

Food service occupancies reguire additional plans and details for review, such as oceupant load per square faat
area for tables and chairs, number of fixed bar, bangquet and booth seating, equipment and plumbing fixture plans
with schedule, hood location and interlor finish materials, Accessibie seating and counter details shail be Included,
please refer to this site: hiig//www elphasnesow.orefuserbilesfrasto._goress shept.pdf

Soparate permits are required for internal and external ptumbing, elecieical nstallations, heating, ventiating and
air conditfoning (HVAC) systems, appliances and commerclal kitchen hogds.

*Tanant fit-up: construction necessary within the demising wals of a leased space, including partitions, finishes, fixtures,
lighling, power, equipment, etc. making the interlor space sultable for the Inzended otcupation.
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Certificate of Accessible Building Compliance

Alf facilities for the vsa of o public entlty shall be readily accessible by individuals with disabilities.

Project Name: MEMIC HR Renovations Project Address: 19 Cross Street
Classifleation: O Title Il {State/Local Government) & Title 1l {Pullic Accommodation/Commercial Facility}
O New Building .

[ Americans with Disabilities Act (ADA)
I Maine Human Rights Act [MHRA)

[ Barrier free Certification {$75,000+ scopa of work)
Ll State Fire Marshal Plan Review Approval

@ AlterationfAddition

[ Existing Building Completion date:
O Original Building: . .
1 Addition{s)/Alteration(s}:

Americans with Disabiities Act {ADA}

Path of Travel & Yes Oho

Maine Human Rights Act (MHRA)
1 Exceeds 75% of existing bullding replacement cost
Barrier Free Certification ($75,000+ scope of work)
O State Fire Marshal Plen Review Approval

O Owupancy Change/Existing Facliity
] New Oiwnership - Readily Achievable Barrier Removal:

©) Residantlat
{1 Americans with Disabilities Act (ADA}
[ Fair Housing Act {4+ units, first occupancy)
[l Maine Heman Rights Act {MHRA)
3 Covered Multifamily Dwelling {4+ units}
[T public Houslng {20+ units}
Uniform Federal Accessibifity Standards {UFAS)
[ Nene, explain:

Contact information:
Dem‘lzﬁesslcn 1 Owdare F
(Lt A, %’/#%%H?‘
Sigr:alure I Signatera v [
wame: Michael F. Hays Name;_Jerry Dobransky - Owner Representative
Address: Grant Hays Assaclates Address; MEMIC
P.O. Box 8179, Falmouth, Maine 04108 18 Cross Sireet, Poriland, Maina 04103
Fhone: 207-871-5300 phona; 207-791-3468

Maine Registration #: ARC1724
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