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JeffLevine,AlCP,Director Tam m y M unson

Directorof Planning and U rban Developm ent Director, Inspections D ivision


Electronic Signature and F ee P aym ent Confirm ation


Notice: Your electronic signature is considered a legal signature perstate law .


By digitally signing the attached docum ent(s), you are signifying your understanding this is a legal


docum ent and your electronic signature is considered a legalsignature per M aine state law . Y ou are


also signifying your intent on paying yourfeesby the opportunities below .


I, the undersigned, intend and acknow ledge that no perm it application can be review ed until paym ent


ofappropriate perm itfeesare paid in full to the L ispections O ffice, City of Portland M aine by m ethod


noted below :


r

L  J


W ithin  24-48 hours,  once m y com plete perm it application and corresponding


paperw ork has been electronically delivered, I intend to call the Inspections O ffice at


207-874-8703 and speak to an adm inistrative representative and provide a credit/debit


card over the phone.


/

^/T W ithin 24-48 hours, once m y perm it application and corresponding paperw ork has


been electronically delivered, I intend to hand deliver a paym ent m ethod to the


Inspections O ffice, R oom  315, Portland C ity Hall.


I intend to d eliver a paym ent m ethod through the U .S. P ostal Service m ail once m y


perm itpaperw ork hasb een electronically delivered.


A pplicant Signature:


fc^^f.to^4 1^ /11/15 


I have provided digitalcopies and sentthem  on: D ate:


N O TE: Allelectronic paperw ork m ust be delivered to buildinginspections(g).portlandm aine.gov or by physicalm eansie; a thum b

drive or C D  to the office.


R oom  315 - 389 C ongress Street- Portland, M aine 04101 (207)874-8703 - Fax:874-8716 -TTY :874-8936
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GeneralBuilding Perm it Application

Ifyou or the property ownerow esrealestateoi-personal property/ taxesoruserchargeson any property


within theC it]/,paym entarrangem entsm ust bem ade before perm its of anykind areaccepted.


Addtess/Location ofC onstruction:  Y] ^T J^gT ^ pOĵ L^N O  ,


TotalSquare Footage of Proposed Structure:


ApplicantN am e: ^A4^  s/^lBW 


Address '


City,State &  Zip


Tax A ssessor's C hart,Block &  Lot

Chart#  Block# Lot#


Telephone:


^7,11 L   34<J.f


Em ail:  ĵ ohr̂ 'Sî y


Lessee/O wnerN am e :


(ifdifferent than applicant)


Address:


City,State &  Z ip:


Telephone &  E-m ail:


Currentuse (i.e.sm glefam ily)


Ifvacant, w hat w as the previous use?


Proposed Specific use:


ContractorN am e:


(ifdifferentfrom A pplicant)


Address:


City,State &  Z ip:


Telephone &  E-m ail:


^31. ,


CostO fW ork-


CofO Fee: % 


H istoricRev :


TotalFees : $.


Isproperty part of a subdivision?  Ifyes,p lease nam e _


Project description: T-,TL̂  ̂ <


W ho should we contact when the perm it is ready:


Address: ^ M ^ l^
-  lO. hô   m 

City,State &  Z ip:


E-m ailAddress:


Telephone:


Please subm it all of the inform ation outhned on the applicable checklist.Failure to do so


causesan autom atic perm itdenial.


In order to be sure the City fully understands the full scope of the project, the Planning and D evelopm ent

D epartm ent m ay request additional inform ation prior to the issuance of a perm it. F or fiirther inform ation or to

download copies of this form  and other apphcations visit the Inspections  D ivision  on-line at

www.portlandm aine.gov. or stop by the InspectionsDivision office, room  315C ityH allorcall874-8703.


Ihereby certify that I am  the O wner of record of the nam ed property,or that the owner of record authori2esthe

proposed work and that I have been authorized by the owner to m ake this application as his/her authorized agent. I

agree to conform to all apphcable laws of this jurisdiction. In addition, if a perm it for work described in this

application is issued, I certify that the C ode O fficial's authorized representative shall have the authority to enter all

areas covered by this perm it at any reasonable hour to enforce the provisions of the codes apphcable to this perm it.


Signature:
 D ate:


Thisis not a perm it; you m ay not com m enceAN Y w ork until the perm it is issued.

01/07/14

http://www.portlandmaine.gov. or stop by the InspectionsDivisionoffice, room 315CityHallorcall874-8703


Com m ercialInterior& Change ofU se

Perm itApplication Checklist


AU of the foU ow ng infotm arion is requked and m ust be subm itted. C hecM ng offeach item  as you prepare your


application p ackage willensure your package is com plete and will help to expedite the perm itting process.


O ne(1) com plete set of construction drawings m ust include:


^  N ote:Construction docum ents forcostsin excessof$50,000.00 m ust be prepared by a D esign

Professional and beartheirseal.


Crosssectionsw/fram ing details


D etailof any new wallsor perm anent partitions


Floorplansand elevations


W indow and doorschedules

Com plete electrical and plum bing layout.

M echam caldrawingsfor anyspecialized equipm entsuch asfurnaces,chim neys, gas equipm ent,

HVAC equipm ent or othertypesofwork that m ay requirespecialreview

Insulation R-factors of walls,ceilings,floors &  U-factorsofwindows as per the lE E C 2009

Proofof ownership is required ifitis inconsistentwith theassessorsrecords.

Reduced plansor electtom c files in PD F form at are required if originals arelargerthan 11"x 17".

PerStateFire M arshall, all new bathroom s m ust beAD A com pliant.


1  ̂Separate pem iits are required for internal and externalplum bing,H VAC &  electrical installations.


X.  For additions less than 500 sq. ft. or that does notaffectparking or traffic, a site plan

Y »̂  exem ption should be filed including:


Theshapeand dim ension of the lot,footprintof the existing and proposed structure and the

distancefrom theactualproperty Unes.

Location and dim ensions of parking areasand driveways,streetspacesand building frontage.

D im ensionalfloorplan of existing spaceand dim ensionalfloorplan of proposed space.


A M inor Site Plan Review is required for any change of use between 5,000and 10,000sq.ft.

(cum ulativelywithin a 3-yearperiod)
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FireD epartm ent requirem ents.


Thefollowingshall be subm itted on aseparate sheet:


V


3

0


N am e,addressand phone num ber of applicantand the project architect.

Proposed use of structure(N FPA and IBC classification)

Squarefootage of proposed structure (total and per story)

Existingand proposed fire protection of structure.

Separateplansshall be subm itted for


a) Suppression system 


b) D etection System (separateperm it is required)

A separateLifeSafetyPlan m ust include:


a) Fireresistanceratingsof allm eansofegress

b) Traveldistancefrom m ost rem ote point to exitdischarge

c) Location of any req\iired fireextinguishers

d) Location ofem ergencylighting


e) Location of exitsigns

f)  N FPA 101codesum m ary


Elevators shall besized to fitan 80" x 24"stretcher.


Forquestions on FireD epartm ent requirem entscalltheFirePrevention O fficer at (207)874-8405.


Please subm it all of the inform ation outlined in this application checklist.If the application is

incom plete, the application m ay be refused.


In order to besurethe City fuUyunderstandsthefullscopeof the project, the Planning and D evelopm ent

D epartm ent m ayrequestadditionalinform ation prior to theissuanceofaperm it. For fartherinform ation

orto download copiesof thisform and other applications visit the InspectionsD ivision on-Une at

www.portiandm aine.gov. or stop by the InspectionsD ivision office,room 315 C ityH aU or call874-8703.


Perm itFee: $30.00for the first$1000.00 construction cost,$10.00 per additional$1000.00 cost


Thisis not a Perm it;you m ay not com m ence any work until the Perm it is issued.
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Accessibility Building C ode C ertificate


D esigner:


AddressofProject:


N ature ofProject:


>^^iohQ  pem t̂ b  j/î Ti'nof-"̂  ̂ 


The technical subm issions covering the proposed construction w ork as described above have been


designed in com phance with applicable referenced standardsfound in the M aine H um an R ights


Law  and Federal A m ericanswith Disability A ct. ResidentialBuildingsw ith 4 unitsor m ote m ust


conform to the Federal FairH ousing A ccessibility Standards.Please provideproofof com pliance if


appU cable.


Signature:


Title:


Firm :


Address:

)l.o, Ĵ oy


Phone:
 "kit ^11'^ino


For m ore inform ation or to dow nload this form and otherperm it applications visit the InspectionsD ivision


on our w ebsite at w w w .portlandm aine.gov
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D ate:


From :


CertificateofD esign


Theseplansand / or specifications coveringconstruction work on:


H ave been designed and drawn up by the undersigned, a M aine registered A rchitect/

Engineer accordingto the2009InternationalBuilding Codeand local am endm ents.


Signature:


Title:


Firm :


Address:


Phone:


Form ore inform ation or to download this form  and other perm it applications visit theInspectionsD ivision


on our website at vm w.portlandm aine.gov
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