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Signage /Awning
Permit Application Checklist

(For the purposes of this application, an awrins shai::ff:#!r[r:$::*"ri',un*eisht metal frame structure over

Alt of the following information shall be submitted:

I

Ei Sisnage/AwninB Permit Application form

r'pl Certificate of Liability listing the City as an additionaI insured if any portion of the
sign abuts or encroaches on any public right of way, or can fall into any public right
of way.

/
@R copy of the signed lease or letter of permission from the property owner indicating

the specific permissions granted and the tenant/space building frontage.

$n ptan showing the specific locations of all existing and proposed signs:

For freestanding signs: the plan shall depict lot lines, buildings, driveways,

abutting streets or rights of way, Iengths of street frontages, and setbacks

from freestanding signs to the nearest lot line.
For all other signs and awnings: the plan shall depict buildings, driveways,
abutting streets or rights of way, and building fagade dimensions. Photos or
other documentation similar to a drawn plan are acceptable, provided that
all required information is included.

dO Or"*,ng or photo of the proposed sign showing content, alldimensions, materials,
source of illumination, details of anchoring and installation {e.9., attachment
specifications, footing details for freestanding signs, etc.).

ffiCertificate of flammability is required for awnings or banners.

Nl* AnUL Classification Mark, found on the product, is required for illuminated signs at the
time of final inspection.

/
M Photo. of existing signage.

please be $ure to submlt all information outllned in the Sign/Awnlng Appllcatlon Checkllst wlth your application.

The permitting and lnsp€ctlons Department may request additional information prtor to the issuance of a permit' For furth€r lnformation,

vlsit us online at www.portlandmaine.sovnT?8/Permittinrln$qections.

389 Congress Street/portland, Maine 04101/ http://oortlandmaine.gov /tel: (207) 874-8703,/fax: l?:}7l814-8716



Permittlng and lnspections Depa rtment
MichaelA. Russell, MS, Director

Signage /Awning Permit Application

ProiectAddress: ,1 ?rrrttaa.:) 5{utrc-.'17? rora'-t TaxAssessot'scuk Q&* fi}?A'rll-
charr* Bbct(fi totf

ownerName: fucf 16_ R,;rf X6- /4tX{_ Acr}onri\r} Phone: LA3l} bfl; - a.:&J I
Address: f mall: (t r{ d--d:n r;-t c) & n.rr r}r r i '.ixlr: 

C s , c4 r,/\

Lessee [if applicable): phone: tr-l;il ) €4 7 - [,, {, q.t--f

Address: ,A{ C,,rfr'6 ilrl Prrit,r..r:J *'lE J[lt: i Email: -J(r..le:rjl$.0:ilgprr#n+t\ ,c<'r(
Contractor Name: -i 

r rvr -c,aX Phone: W-?-l g3\ - *\ t7

Address: lL,l:z Alten At,,e P:ttWC tlrZ ,l'tlt3 
- 

Email: fr-'rr6rdiqlle-i'1d{i{-I4a, c-$,""\

Bulldine lnformation:

lnformation on EXISTING signs that will remaln:

I herehy certtJy the Iollovlng:
. t am ihe awner of reard o! the named property, or the owner of record authorlzes the proposed work and t have been quthorlzed hy the owner to

make thh applicotian os h's/her outhorized ogent,
o t assume raponsibilily fot compllance wtth all applicobre stoftrtes, codes, ardinances, tules and regulations,

. I understand that thts applicttion will not be revtewed for code compllonce, and I certtly that the proposed siqn will he instolled in accordance with

the IBC 2(N9.
. I understand thot il a Me Oliiciot detetmines thdt the sigr has been insutled tn vtalatton oI dny stotute, code, or ordinonce, thot I om responslble

for rcmedytng the violatlon''. 
tf a permit-for work descrihed tn thk applicotion is issued, I certify thot the Code Offrcials autharhed rePresentative shall have the authariv to

enter all areas covered W this permtt ot crny rg5otwble hour to enlorte the provisians of the codes applicahle to thls permit.

Signature of APP!icant:
sign-oture is consldered o legal signoture per Malne state lo*t,

'liri nnlt: {l-^ tp*$-^

ExteriorLengthoffagadeoftenantspace(ft):-,iA' Heightof exteriorfagade{ft}: &C "
Lot frontage on street (ft): ir{ 5' This is a (select one): osingle Tenant Lot xMulti-Tenant Lot

lf multi-tenant, this is a (select one): flGrouna floor unit 0 Upper story unit

Current specific use: lf vacant, prior use: fur ni+,, r(. 5Y:\e
Proposed u.*r Yrl.r- 3t.'-,"1 i-o .,,

Type (i.e. awnins,
freestandln8 sign, attached

bulldlng sien)

For awninEs onlv: Dlm€nslons of a$rnln8 Height ol awning or
sign above the
ground to lts
hlghest polnt

For freestsnding slgns
- s€tba.k ofdosest point

of slgn to the naarest
property linets)

ls there any glmbouletterlng
on awnlng?ftiln - if Y, lht the
diErensioris of the messaglng)

ls awnlnB
backlit?
tYrrill

or slgn (include length,
width, and heighl as

appllcable)

ltL)n I , tcA r"J" lt hC ';'?lk.r. :' ,.{ fri^n

lleight of auming or
slgn above the
ground to lts
hlghest Folnt

For freestanding slgns
- setback of dosest polnt

of slgn to the nearest
property line(s)

Dimenslons ol awning
or sign {include length,

width, and heBht, as

applicable)

Type (i.e. awnin&
fre€standiru rign, attached

buildtng sign)

ls there any symbofletterlng
on aw.rlng? (Y/N - FY,list the

389 C-ngress Street/portland, Maine 0410U httpr//p_o{tlandmaine.gov ltel: l2c7l874'87A3fiax: (2071874-8716
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Michael A. Russell, MS, Dlrector

Requ irements for Electronic Su bmissions

tn order to ensure the most expedient review of your application, please meet the requirements
below for all submissions:

r AII applications must be submltted electronically vla e'mailto
permitting@portlandmaine.gov. Paper a pplications will not be accepted.

o Drawings sheets shall be submitted lndividualty-- each PDF file shallcontain no more than

one drawing sheet. Only PDF files are acceptable for plan review, and each file shall not

exceed 5MB in size.*

o Drawing files shall he named based on the drawing sheet number and name. lt is

recommended to include a Category/Discipline letter (such as A for Architectural), a sheet

number and a descriptive title (e.g., A1 Existing Exterior Elevation).

r Revlsed flle submissions must use the exact same file name as originally submitted. The

Electronic Plan Review software will recognize this submission as Version 2.

r Supporting documents shall be submitted as an indiuidual PDF file for each document

(these documents may be multi-page PDF files| and named based on the document type

(e.g., "Deed", "stormwater Report", "Permit Application", etc.)' Searchable PDF files are

requested for calculations, reports and other supporting documents.

o A graphlc scate or a scale to reference shall be included on each drawin8 sheet.

r Plans prepared by a design professional shall include a Code Analysis sheet, referencing

the Maine Uniform Building and Energy Code and Portland City Code, Chapter 10 - Fire

Prevention and Protection, which includes National Fire Protection Association (NFPA) t,
Fire Code and NFPA 101, Life Safety Code. Chapter 10 of the City Code can be viewed at:

http ://www.q?rtl.q qdmaine.gov/ciWcode/cha pter010. pdf.

o Files shall he submitted uia email to permltting@portla{rdrTraine.gov. The email suhiect

line shatl include the project address and type of permit. Multiple emails may be sent for

one project if the files exceed the maximum file size.

r Submissions should inctude alt required documents and drawings as listed on the

approprlate Submisslon Chec*list sheet specific to the type of work being performed.

For further information and to access PDF versions of this and other forms, visit the Permittlng and lnspections

Department online at !tt!;//portlandmalne.gov/1?28/Permitting-lnspeqtigni.

*To download a free version of Adobe Acrobat Beader, please visit https://eet.adobe,comlreader/

389 Congress Street/portland, Maine 0410U http:/lportlandmaine.gov lreh l"A7l87*8703lfax: t207l874'87L4



Permitting and lnspections Department
Michael A. Russell, MS, Director

Eledronic Sionoture and Fee Pavment Con{i rmation

This is a legal document and your electronic signature is considered a Iegal signature per Maine state

law, You will receive an e-mailed invoice from our office which signifies that your elecffonic permit

application has been received and is ready for payment. Please pay by one of the following:

City of Portland
Permitting and lnspections Department
389 Congress Street, Room 315
Portland, MaineO4l0l

By signing below, I understand the review process starts once my payment has been received.
After all approvals have been completed, my permit will be issued via e-mail. Work may not
commence untilpermit is issued.

' ,.{-'-
Applicant sipnurur",.; ffi("i'.W' o^t , it/at / tt

I have provided electronic copies and sent themon: Date: Itlxt/ts

NOTE: All electronic paperwork must be delivered to permittins@portlandmaine.sov or with a thumb

drive to the office.

lf you or the property owner owes taxes or user charges on property within the Ciry payment
ariangementl must he made hefore a permit application is accepted-

389 Congress Street/Portland, Maine 0410U http://portlandmaine.eov /tel: tZO:l 874-8703ffax: 12A71874'8716


