
DISPLAY THIS CARD ON PRINCIPAL FRONTAGE OF WORK

CITY OF PORTLAND

BUILDING PERMIT
This is to certify that Adam Valente RB Portland LLC

Job 10: 201l-04-825-CH OF' USE

Located At 157 HIGH

CBL: 037 - - E - 007 - 00 I - - - - -

has permission to Convert 50 SRO units to Hotel Guest Rooms

provided that the person or persons, firm or corporation accepting this permit shall comply with all of the provisions of

the Statues of Maine and of the Ordinances of the City of Portland regulating the construction, maintenance and use of

the buildings and structures, and of the application on file in the department.
r------------------------,

Fire Prevention Officer Code forcement Officer Plan Reviewer
THIS CARD MUST BE POSTED ON THE STREET SIDE OF THE PROPERTY.

PENALTY FOR REMOVING THIS CARl:>

Noti fication of inspection and written permission procured

before this building or part thereof is lathed or otherwise

closed-in. 48 HOUR NOTICE IS REQUIRED.

A final inspection must be completed by owner

before this building or part thereof is occupied. If a

certificate ccupancy is required, it must be



BUILDING PERMIT INSPECTION PROCEDURES

Please call 874-8703 or 874-8693 (ONLY)
or email: buildinginspections@portlandmaine.gov

With the issuance of this permit, the owner, builder or their designee is required to provide

adequate notice to the city of Portland Inspections Services for the following inspections.

Appointments must be requested 48 to 72 hours in advance of the required inspection. The

inspection date will need to be confirmed by this office.

• Please read the conditions of approval that is attached to this permit!! Contact this
office if you have any questions.

• Permits expire in 6 months. If the project is not started or ceases for 6 months.

• If the inspection requirements are not followed as stated below additional fees may
be incurred due to the issuance of a "Stop Work Order" and subsequent release to
continue.

1.

The project cannot move to the next phase prior to the required inspection and approval to continue,
REGARDLESS OF THE NOTICE OF CIRCUMSTANCES.

IF THE PERMIT REQUIRES A CERTIFICATE OF OCCUPANCY, IT MUST BE PAID FOR AND
ISSUED TO THE OWNER OR DESIGNEE BEFORE THE SPACE MAYBE OCCUOPIED.



City of Portland, Maine - Building or Use Permit Application
389 Congress Street, 04101 Tel: (207) 874-8703, FAX: (207) 8716

Job No:
2011-04-825-CH OF USE

Location of Construction:
157 HIGH ST

Business Name:

Eastland Park Hotel

Lessee/Buyer's Name:

Past Use:

Hotel with accessory
restaurants and uses and
50 Dwelling Units

Date Applied:
4/14/2011

Owner Name:
Adam Valente@ RB Portland LLC

Contractor Name:

Phone:

Proposed Use:

To Change the use to
discontinue the 50 recognized
Dwelling Unit - Remaining
Use will be Hotel with
accessory restaurants and uses

CBL:
037 - - E - 007 - 001 - - - - -

Owner Address:
4100 Regent Suite G ST
COLUMBUS, OH - OHIO 43219

Contractor Address:

Permit Type:
CHUSE-COMM - Change of Use Commercial

Cost of Work:
$1000.00

Fire Dept:
_ Approved

----..I' Den ied
_'./_ N/A

Signature:

Phone:

614-246-2400

Phone:

Zone:

B-3

CEO District:

Inspection:
Use Group:

Type:

~fA
Signature: .t>-,

/

Proposed Project Description:
Eastland Park Hotel 157 High St to remove the 50 residential d.u.

Permit Taken By: Lannie

Pedestrian Activities District (P.A.D.)

Zoning Approval

/

Approved
Maj Min MM U~ .~'

D::O~~CP/V\ r~nied
q 41 I "If Date:

CEIM'IFlcAtroN I I

I. This permit application does not preclude the
Applicant(s) from meeting applicable State and

Federal Rules.
2. Building Permits do not include plumbing,

septic or electrial work.

3. Building permits are void if work is not started

within six (6) months of the date of issuance.
False informatin may invalidate a building
permit and stop all work.

Special Zone or Reviews

_ Shoreland

_ Wetlands

_ Flood Zone

_ Subdivision

_Site Plan

Zoning Appeal

_Variance

_ Miscellaneous

_ Conditional Use

_ lnterpretation

Historic Preservation

,;<Jt~
_ Not in Dist or Landmark

_ Does not Require Review

_ Requires Review

_ Approved

_ Approved w/Conditions

I hereby certify that I am the owner of record of the named property, or that the proposed work is authorized by the owm:r of record and that I have been authorized by
the owner to make this application as his authorized agent and J agree to conform to all applicable Jaws of this jurisdiction. In addition. if a permit for work described in
the appication is issued, I certify that the code official's authorized representative shall have the authority to enter all areas covered by such permit at any reasonable hour
to enforce the provision of the code(s) applicable to such permit.

SIGNATURE OF APPLICANT ADDRESS DATE PHONE

RESPONS18LE PERSON IN CHARGE OF WORK, TITLE DATE PHON



Strengthening a Remarkable City, Building a Community for Life • www.portldndmdin~.gov

DLrector of Planning anJ Urban Development

Penny St. LOLli'

Job 10: 20IJ-04-825-CH OF USE

Conditions of Approval:

Located At: 157 HIGH CBL: 037 - - E - 007 - 001 - - - - -

Zoning
1. This permit is being approved on the basis of plans submitted. Any deviations

shall require a separate approval before starting that work. It is understood that
this permit is for the change of use to eliminate the recognized 50 residential
dwelling units. It is further understood that there will be future permit(s) for
the work associated with these eliminated units. Certificate of Occupancy
permits will be required at such time work has been completed.

2. ANY exterior work requires a separate review and approval thru Historic
Preservation. This property is located within an Historic District.

3. This property shall remain a Hotel use with all associated accessory uses such
as restaurants with the issuance of this permit and subsequent issuance of
Certificates of Occupancy. Any change of use shall require a separate permit
application for review and approval.

4. It is the responsibility of the applicant to be sure that all required reviews and
approvals are completed in the Planning Division prior to the finality of this
Change of Use permit.



1. This permit is being approved on the basis of plans submitted. Any deviations
shall require a separate approval before starting that work. It is understood that
this permit is for the change of use to eliminate the recognized 50 residential
dwelling units. It is further understood that there will be future permit(s) for the
work associated with these eliminated units. Certificate of Occupancy permits will
be required at such time work has been completed.

2. ANY exterior work requires a separate review and approval thru Historic
Preservation. This property is located within an Historic District.

3. This property shall remain a Hotel use with all associated accessory uses such as
restaurants with the issuance of this permit and subsequent issuance of
Certificates of Occupancy. Any change of use shall require a separate permit
application for review and approval.

4. It is the responsibility of the applicant to be sure that all required reviews and
approvals are completed in the Planning Division prior to the finality of this
Change of Use permit.



Strengthening a Remarkable City, Building a Community for Life www,portlandmaine,gov

Planning and Urban Develo~mentDepartment
Penny St. Louis, Director

April 28, 2011

Attorney Kenneth Krebs

Rockbridge Capital LLC

4100 Regent Street, Suite G

Columbus, Oh 43219

Re: RB Portland LLC/ Eastland Hotel

Dear Attorney Krebs:

Enclosed please find the approved Change of Use permit for which you applied on April 13, 2011. Thank

you for your attention to this matter.

Gt2~~
penn~

389 Congress Street· Portland, Maine 04101-3509 • Ph (207) 874-8721 or 874-8719· Fax 856-8258· TIY 874-8936



Apr,15, 201 5,02 A N, 0514 ,-, 2r,

l;'\[\?1,~ General Building Permit Application
!J ~
1 -
q" , ~ If you or the property owner owes rc~1 estate or personal property taxe~ or us~r chargeli On any

IJORTI.."'~~ proper!)' within the City, payment arrangements mU!;i1 f,e mad~ before pennir" of any kind are accepted.

LocRtion/Address of Construction:~ Srt..Ar->CI PA'IU.- H.rn-/r"7 ;h'1( S'17lc-e-r At~,...o (/1( t>'flo (

l~hiJ .S;:::s.F0/i,gc of Proposed Structur~!Artn ~~ Sqll~rt Footllg~ of Lot Nllmber of Storits
IV 11· dO ~fll~ bo~ M.r ~"fl4 ~s. '1~/"$7' 1'2..
Ta~ Assessor's Chart, Block & Lot Applicant +l!J..llM be ownor, Lessee or Buyer' Telephone:
Chart# Block# Lot#

Name t '8 ~~D U (..

37 c "7 . ¥/~O kr,,..,-r S-..td,....S'''f,.~ ~ l'f' Z l/~ ..:t1(r:rtJ
Addr~ss

City, Stllte & Zip~G'fI""II$( (J1f(() '15211
Lmet/DBA (If Applicabll;') Owner (jf different' from Applicant) Cosc Of

Name Work: S

Adcln;~s C of 0 Fee: $

City, State & Zip
Total Fee: $

Current legal use (i,e, single family) J:NfJI'-E" k"" 1lWR.~C.'t Number of Residential Units S!'
If Vacnn I, wh;'\t was the previous lise? IV//Jr

Propo~ed Specific use: Ho"TfiL-
Is propwy parr of a ,ubdivision~ 1"[1 I f y~\ pkast name ,..:1 A
Project descript.ionCc:

S,~(. t-€. 1ec.- 6UA.>~'1 '"' N ,',...$ 'J't) H.e.reL ~~l ~....,.S
ON"I~

Contr3ctor's name:

Address: I or'

City, Stflte & Zip Telephone:

\Vho should wc cOntact whcn the pll:nnit is re:ldy: AI>AN'- .J~I...~~ Tdcphonc: (., I '1. ~ ~r (".:z Lf'!b

Ma.i.ling address; "/100 "f.e6EN,- STil.~. 5". In! ~ . (P""'-I.",),,,t/ro 'fS't I ~

Please submit all of the information outlined on the applicable Checklist, Failure to
do so will result in the automatic denial of your permit.

In order to be sure the City fuUy understands the full scope of the project, the Planning and Development Department
mllY request additIOnal infoJ:mation prior to the issuance of a permit Por futther infotmation Or to download copies of
this form nod other Qpp[jcnt1on~ visit the Inspections Division on-line at )\IW\}"l7ortIHIldo.:la;.)ego", 01' SlOp by the lnspection~

Division office, room 315 City Hall or ca11874·8703,

r h"reby c\:rtify that I am the Owner of record of the namc:d pmperry, or th~t the owner of record authorizes the proposed \\Iork and
th~t I have been ill.lthomed by the owner to make this applicatJon as his/hcI al.lthorized lIgtnt, I agu:e to confotm to aU applicable
lnws of crus jurisdiccion. In addition, jf n permit for work demibll:d in this application is issued, I certify that the Code Official's
authori~ed representative shill h~ve the al.lthority to entel' ill "re;l~ covered by this pe 't at ~l' reasonable how: to wforce the
prOVlSlon, 0 O~llPP cabl~ to IUs permit.

t"O {I; .

This is not a permit; you may not commence ANY



Apr.15. 2011 5:02PM

Fax
To: Marge Schmucksl, Zoning Administrator

Fax: (207) 874-8716

Phone: (207) 874-8695

Re: General Building Permit Application

o. 0514 f'.

iii ROCKBRIDGE

From: Adam Valente

Pages: 2 (including cover page)

Date: 4/15/2011

cc:

o Urgent ~ReView

Marge,

o Please Comment o Please Reply o Please Recycle

Thanks for your assistance with the change of use application for the Eastland Park Hotel. As a follow
up to our previous discussion, please see the following General Building Permit ApplicatIon.

Thanks again and please feel free to call me directly with any questions.

Adam D. Valente
Senior Vice President
RockBridge Capital
4100 Regent Street
Suite G
Columbus, OH 43219
p} 614-246-2446
f) 614·416·7650
www.rockbridgecapital.com

The information contained in this facsimile message is privileged and confidential information intended tor the use
of the individual or entity named above. If the reader of this message is not the intended recipient, or the
employee or agent responsible to deliver it to the intended recipient, you are hereby notified that any
dissemination, distribution or copying of this communication is strictly prohibited. If you have received this fax in
error, please Immediately notify us by telephone and return the original message to us at the above address via
U.S. Postal Service.



iii ROCKBRIDGE CAPITAL

April 13,2011

I

I AF:1 J ,1 2011'"t

I L

i

VIA OVERNIGHT DELIVERY

Ms. Marge Schmuckal
Zoning Administrator
City of Portland
389 Congress Street
Portland, ME 04101-3509

Re: Change of Use of 50 units in the Eastland Park Hotel

Dear Marge:

As you know, we have requested approval of the change of use of 50 units within the Eastland
Park Hotel (the "Eastland") that is located at 157 High Street in Portland, Maine.

Pursuant to our conversation on Tuesday, April 12,2011, enclosed with this letter you will find
the necessary documentation related to our change of use request, including: (i) formal approval
request letter written by my colleague Ken Krebs, (ii) floor plans that denote the 50 units in the
Eastland regarding which we are seeking formal change of use approval, (iii) the Commercial
Interior & Change of Use Permit Application (the "Application"), and (iv) a check for $30 to
satisfy the change of use fee. Please note that the Application does not contemplate a change of
use of a portion of an existing structure that does not require any construction; therefore, it is our
understanding that there is no requirement to provide construction drawings, a completed
General Building Permit Application, Accessibility Building Code Certificate, or Certificate of
Design Application.

Thank you for your assistance with this matter. Please call with any questions.

Regards.

RB P.ORTLAND LLC

Adam Valente

Enclosures

c: Penny St. Louis Littell, Director, Planning & Urban Development, City of Portland Kenneth
J. Krebs, Esq., Exec. VP and Gen. Counsel, RockBridge Capital, LLC
James N. Kasliaficas, Esq., Director

4100 Regent Street, SUite G
Columbus, OH 43219

Main 614246.24001"~l,,-1----,
Fax 614.246.2481

www.rockbridqecapltaleom



iii ROCKBRIDGE CAPITAL

April 13,2011

VIA OVERNIGHT DELIVERY

Ms. Penny St. Louis
Director, Planning & Urban Development
City of Portland
389 Congress Street
Portland, iYfE 04101

Re: RB PORTLAND LLC/Eastland Park Hotel

Dear Penny:

, 1
, I 2011

Please accept this letter as a request for approval by RB PORTLAND LLC, owner of Eastland Park
Hotel (the "Eastland"), under Section 14-483(e) of the Portland City Code and for change of use
approval. The purpose of the request for these approvals is to obtain authorization and approval for
the change of use from single-room occupancy ("SRO") residential to hotel (commercial) use of the
50 hotel rooms at the Eastland identified by the City's Zoning Administrator as being apartments in
existence as of July 1,2002.

Section 14-483(e)

Under the City's Housing Replacement Ordinance (Sections 14-483 through 14-485), Section 14­
483(e) of the City'S Housing Replacement Ordinance provides:

Notwithstanding any other provision of this Section, a person who proposes
to demolish or to convert to a nonresidential use three or more dwellings or dwelling
units in the City, in a zone where such use is otherwise permitted, must first obtain
Site Plan approval through the City's Planning Authority pursuant to Sec. 14-521, et
seq.

RB PORTLAND LLC intends to convert to a nonresidential hotel use the 50 SRO units, shown on
the enclosed floor plan, which the City Zoning Administrator by letter of December 15, 2010
determined were existing as of July 1, 2002. "Hotels" arc a permitted use in the B-3 Zone in which
the Eastland is located. By letter dated February 25, 20 I I, you previously have determined pursuant
to Section 14-483(c), that the Housing Replacement Ordinance does not apply to the elimination of
these 50 SRO units. While that Ordinance is not applicable to this proposed conversion, Section 14­
483(e) requires site plan approval of the conversion by virtue of the introductory phrase
"[N]otwithstanding any other provision of this Section." Therefore, RB PORTLAND LLC requests
site plan approval through tbe City's Planning Authority for this conversion.

RB PORTLAND LLC understands that because the Housing Replacement Ordinance is inapplicable
to this conversion, RB PORTLAND LLC is not required to supply the statement certifying the
number of dwelling units to be convetted to hotel use and the description of each unit, nor is it
required to submit a list of tenants. However, enclosed please find a survey of the Eastland lot and a
floor plan, depicting the 50 SRO units that are intended to be converted to hotel use. RB
PORTLAND LLC hereby celtifies to the City of Portland that these are the 50 SRO unit apartments,
existing as of July 1,2002, that are proposed to be converted to hotel use.

4100 Regent treet, Suite G
Columbus, OH 43219

www.rockbridgecapital.com

Main 614.246.2400
Fax 614.246.2481



iii ROCKBRIDGE CAPITAL

Ms. Penny St. Louis
April 13,2011
Page 2

RB PORTLAND LLC currently intends to commence this conversion of 50 SRO apartment units to
hotel rooms vvithin one year. Again, although there is a finding that the Housing Replacement
Ordinance is inapplicable to this conversion, when and if RB PORTLAND LLC determines that it
will undertake this conversion, it will provide the tenants of each SRO unit with no less than ninety
clays' notice to vacate the unit, consistent with Section 14-483(f). Moreover, while the Relocation of
Displaced Tenants Ordinance (Sections 14-861 - 14-864) does not apply, since the tenants would not
be displaced by proposed development, RB PORTLAND LLC agrees that when and if it undertakes
this conversion, it will provide relocation assistance in an amount of up to $2,500 per unit to the
individuals relocated (the Ordinance requires only a payment equal to two months' rent).

Change of Use

A completed "Commercial Interior & Change of Use Permit Application" has been sent to Zoning
Administrator Marge Schmuckal under a separate cover letter from Adam Valente dated April 13,
2011 (a copy of which is enclosed).

Review ProcesslReviewing Authority

We understand that review of a change of use requires a certificate of occupancy/permit from the
Building Authority under Section 14-463 and site plan approval under Section 14-521 et seq.
Because the area of the 50 SRO units proposed for conversion exceeds the 20,000 square foot total
0001' area threshold, this change of use would qualify for Level III Site Plan Review under Section
14-523(f). Section 14-523(a)(4) directs that "Level 1II Site Plan Review shall require the approval of
the Planning Board, except as otherwise expressly provided by this article." However, another
provision of this Section, Section 14-523(c), expressly provides "the Planning Authority may grant
administrative authorization to exempt a development proposal from complete or partial site plan
review that meet the standards below, as demonstrated by the applicant." Section 14-523(c) then lists
eleven standards; if the applicant demonstrates its proposal meets th se standards, the development
proposal expressly is exempted from complete or partial site plan review, whether by the Planning
Authority or by the Planning Board.

RB PORTLAND LLC's proposed conversion of the 50 SRO units to hotel room use meets the eleven
standards of Section 14-523(c) (set out in italics below):

I. The proposed development wi!! be located within existing structures, and there will
he 110 new buildings, external demolitions, or building additions other than those permitted by
j Ifhsect ion 2 ofthis subsection;

The proposed conversion of the 50 existing SRO units is entirely within the existing
i >··;tla,1u building, and no addition is proposed.

2. Any building addition shaff have a new building footprint expansion of less than five
hundred (500) square feet:



iii ROCKBRIDGE CAPITAL

Ms. Penny St. Louis
April 13,2011
Page 3

The proposed conversion of the 50 SRO units does not involve any building footprint
expansIon.

3. The pmposed site plan does not add any new curb cuts, driveways, or parking areas,
the existing site has no more than one (I) curb cut and will not disrupt the circulation flows and
parking on-site, und there will be no drive-through services pmvided;

The proposed conversion of the 50 SRO units has no street, driveway or parking
changes associated with it.

4. The curbs and sidewalks adjacent to the lot are complete and in sound condition, as
determined by the Public Services Authority, with gronite curb }I'ith at least jour-inch reveed, and
sidewalks are in good repair with uniform material and level sl/ljace and meet accessibility
requirements ojthe Americans with Disabilities Act,

The proposed conversion of the 50 SRO units has no street or sidewalk impacts, the
existing curbs and sidewalks adjacent to the Eastland lot are complete and in sound
condition, and the sidewalks are in good repair and meet the accessibility
requirements of the Americans with Disabilities Act.

5. The lise does not require additional or reduce existing parking, either on or orf the
site, and the project does not SignifIcantly increase traffic generation;

There are no parking requirements in the B-3 Zone in which the Eastland is located,
and the proposed conversion of the 50 SRO units from residential to hotel use will
not generate increased traffic or parking demand.

6. There are no known stormwater impacts from the proposed use or any existing
deficient conditions ojstormwater management on the site;

The projected conversion of the 50 SRO units has no stonnwater impact.

7. There are no evident deficiencies in existing screeningfrom adjoining properties;

RB PORTLAND LLC is aware of no existing screening from adjoining properties or
of any deficiencies.

8. Existing utility connections are adequate to serve the proposed development and
there wiLl be no disturbance to or improvements within the proposed right-of-way,

The 50 SRO units proposed to be converted already have adequate utility service and
the proposed conversion will not disturb or require any improvements within the
right-of-way.



iii ROCKBRIDGE CAPITAL

Ms. Penny St. Louls
April 13,20\ I
Page 4

9. There are no current zoning violations,

As of February 18, 2011, the City'S Zoning Administrator opined that she was
unaware of any current outstanding zoning violations at the Eastland propetty.

10. Any emergency generators are to be located to minimIze noise impacts to adjoining
properties and documentation that routine testing of the generators occur on weekdays betvveen the
hours of 9 a.m. to 5 p.m. Documentation pertoining to the noise impocts of the emergency generator
shall be submitted; ond

There is an emergency diesel-fuel generator on site, but it is located in the basement
of the hotel, where its location and distance from adjoining properties minimize noise
impacts. Any routine testing will be limited to weekdays between the hours of 9 a.m
to 5 p.m.

I I. There are no anticipated noise, vibration, glore, fumes or other foreseeable impocts
associated \\lith the project.

The proposed conversion of the 50 SRO units has no anticipated noise, vibration,
glare, fumes or other similar foreseeable impacts associated with it.

RB PORTLAND LLC does not anticipate any of these impacts in the proposed conversion of the 50
existing SRO units to hotel rooms.

Therefore, we believe that the Planning Authority may consider and approve the proposed
conversion of the 50 existing SRO units to hotel use: I) under Section 14-483(e) (Hou ing
Replacement Ordinance), and 2) as a change of use under 14-521 et seq. (Site Plan Review) through
administrative authorization, and that both are exempt from site plan review. Therefore, no formal
application for site plan review accompanies this letter.

Please let us know if any additional information is needed to permit review or if you have any
questions for us. Thank you for your assistance and consideration in thi; matter.

Sincerely,

RB PORTLAND LLC

J6fizd-
Kenneth J. ~(rebs

/

c: Patricia Finnigan, Acting City Manager
Greg Mitchell, Director, Economic Development
Marge Schmuckal, Zoning Administrator
Gary Wood, Corporation Counsel
Adam D. Valente, RB PORTLAND LLC
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Corrllnercial Interior & Change of Use
Permit Application Checklist

AU of the foUo'Vlng Information 1"; n:quircd and must oe 5ubmirted. Checking off each jtem as you prep,nc your
"l'nllcaoOll paekage will ~nsurc your packlg'c 1, complete ;lnd ~'1I) helT' to expedite tbe pennirting [lrr,ces.<;.

One (1) complete ,or of conwuction dcaw;ngs rna," indud" tJ (./!r
Note: Constructton documents for costS 10 c,c<:.:>s of SSO,()()O.OO must be prepared bv ;:) Design
ProfessJOn:lJ and bears cheLt se:1l; you will need the Cicy or Portland forms for the CernfiC:lI:e of DesIgn,
CeroClcl(e of Design pplicatl()(l and Accessd)llit~, BLLiJdJng C:c,de Certificate.

o _-\ sraremenr of speCIal illspecDons as reclUlred per Chapter 17 of the IBC 2003
i.e,: b!tp:/ /IIIJ1JIlJ.dm.or;s! ,Dcdi/WIl.,! C"15£/ (cue I 00-1/ J!ClLemmf_o/_Jl.dot

o Cross sections \v / frarrung detaus
D Derail of any new walls or perm:wcflt p:UtlDOnS
o Floor plans and eleva Dons
o Window and door schedlues
o Complete electLical and plumbmg hVOLH

D l\Iecharuc:J dra wlIlgS for anv spcClalized eqwpment such as furnaces, ch.unneys, gas eqwpment,
J-fV.:-\C eqwpmenr or other types of work that may regwxe special revIew

o Inswation R-factors of walls, ceilings, floors &: U-factors of windows as per the IEEC 2003
o Proof of ownership IS regwred If It IS UKOOSlsrem With the assessors records.
o Reduced plans or elecuoruc filcs ill PDF formar are also reqwred if ongillal plans are larger tban

11":-;17"

o Per State Fire Marshall, all new bathrooms must be ADi\ compli:lnt.

Separate permits are reqmred ror intemal and external plumbing, HVAC & electrical installations.

For additions less than 500 sq. ft. or that qoes not affect parking or traffic, a site plan
exemption should be filed including: iJ IA:-

D The shape anu dimenSIOn of the lot, foor:pnor of the CXlSClJ1g and proposed structure and the
dIstance from tl1e actual propertv Lines

o Locacion and cl.im.ensions of parktng areas aod dnvewavs, street spaces and builcli.ng frontage
o Din1enslonal floor rho of exisring space :lOd dImenslOoal floor plao of proposed space.

A Minor Site Plan Review is required for any change of use between 5,000 and 10,DOO
SCi' ft. (cumulatively within a 3-year period)

ReVised 05-05 -J ()



rite Department reCJl1lIemcnts

The fOUO\VlDg shaU be submllleu OIl :l ser~r:ll(' sheer:

C: 1"!:lrne. :.lcldrcs~ and phone number of appLcalll and the pWlect architect.

[J Proposed use of sm.lcrurc (NFPj\ and me cJaSslGcll.lOn)

LJ SCju:1rt [(Jorage of proposed "uucture (wtal and per story)

CJ E.\I<;ung and proposed flit prottclJon of structure.

D Separ:He plam sl1311 be submmtci [ell

J) Suppression 5\'Stem

b) Derccuon Svstem (separate petl11H l~, reCjLUrecl)

::::J A sepa:-are LIfe Safety Plan musr Include

:1} Fue resi:aanct raungs of all me:lnS of eforress
h) TLlveJ cllslance from most remote POillt [0 exlt cLscharge
c) Locauon of an)' requ.1[ecl me exungwshers
d) LOC3uon of emergtnc\' lighting
e) Location of exit signs
f) NFPJ\ 101 coelt sUlill11arv

o Elevator~ shill be sized tv fit an 80" ~: ::4" suetcher

f'-or questions OP. ?ire Depa:-tment requirements caU tile Fire Prevention Officer at (207) 874-8405.

Please submit all of tlle infonnation outlined in this application checklist. If the application is
incomplete, the application may be refused.

In order to be sure [he CILy fully undersrands me foD scope of me project, the Planning and Development

Department rna;' request adclluonal informacion pnol to the lssuance of a permit. For further informauofl
or to download copies of this form and other applicacions VISit the Inspections Dlvi.slon on-line at
\\n"n\-.ponlandmdmego'\-, or smp bv the Inspecoons Di"islOn office, room 315 City Hall or call 874-8703

PeDnie F::e: S30.00 fa::: the first S1000.00 construction cost, $10-.00 pc, additional £1000.00 cost

This is not a Permit; you may not commence any worl-~ until the Pennit is issued.

ReVised 0.' -05-1 (,

3



f~~~~\ General Building Permit Application ;lJI~
j I@t ;;: If t I I h
'?<~~ YOU or t 1(' property owner owes rea estate or pnsol1a property taxes Of user c arges on any
~~" property within the City, payment arrangements must he made befofe permits of any kind afC accepted.

Loo \Jon/l\dclress of Construcuon:

Tou] Squ;lre Footage of Proposed SLrucrure/Area , Square Footage of LOl Number of Stones

"fa); Assessor's Chan, l3lock & Lot !\pplicant '.I!l.!.Ui! be owner, Lessee or Buyer' Teler hone:
Chart:# Block:# Lot:#

Name

l\ddress

City, State & Zip

Lessee/DB1\ (l f A,pplicable) Owner (if different from AppiJcanl) Cosr Of

Name
Work: 1;

Address CofO Fee $

City, State & ZIp
Total Fee: $

Current legal use (i,e. sll1gle family) Number of ReSIdential Uwts
U vacant, what was the previous use)
Proposed Specific use:

Is property part of a subdivision) 1f yes, please name

Prolect descnption:

Contractor's name:

l\ddress:

City, State' & ZIp Telephone:

\V])o should we contact when rhe permir JS ready: Telephone:

Mailing address

Please submit all of the information outlined on the applicable Checklist. Failure to
do so will result in the automatic denial of your permit.

In order to be sure the City fully understands the full scope of the proJect. the Planning and Development Department
may request additional information pnor to the issuance ot· a permit. For further information or lCJ download coples of
mis form ;]nd other applications vIsa the Inspections Division on-linc at w'",'w.ponlandmaIl1e.l!Q'·, or SlOp by the Inspecuons
Dmsion officc, room 315 elfy HaU or caU 87 4-8703.

1 hereby cerol)' that 1 am Lhe Owncr of record of thc named property, or that the owner of record ~uthorl:Ges the proposed work an.d
that 1 have becn authonzed by the owner 10 make th,s application as ills/her authOrIZed agent I agree to conform to aU appLicable
laws of tIm JuriscLtcoon. in adcLtuon, If a pemut [or work described lI1 tills application IS issued, I certify Lhat the Code Official's
authonzed representaove shill l13vC the auLhonr), 10 enter aU areas covered by trus perffilt at any rcasonable hour ro enforce me
provlsiom of the codes applicable to tbJS permJt.

I Signature:

ReVised 01-20·10

Date:

This is not a permit; you may not commenc.e ANY work until the pennir is issued



Accessibility Building Code Certificate

Designer:

Address of Project:

Nature of Project:

-=-}"J::' ::::::i11Ji::L1~ ~l:r..imi~sio:2~: .:::t\l;:::i~g !r!~ I;r~p05c:: C:(Y!~S::liClf8~!. -;10::I.: 2£ d.~S::!~J~'::' ~'~::\j-:: :';~r;:: J=~T_

~(:S.!.g:-:.~c.. !1::- =~;::.::1pLL:.11:::-: V:~-:j-.: 2.??li~abl:: :::;::l:.:n.:~!i ~~:~~:"iL27ciS i:; ....::u:. !fl_ -:~~ l~/£~::-C:: ~:':::!,J,.2:::' f~~£"i:£

~2.V=: 2:1C- 3::ci.~:a: _L:..l;j~~~~i:::r!: -\~..itr-~ =;iSL?lDili::.: j.:..~:.. r\.~~ii~:2'2i~l 3.:U~13:(!~~~ -\o--:.r~I:r.: ~ ~li::s G:'- :!"!C-I-:: ;:.:.:S~

Slgnature: _

Tltle:

(SEAL) Finn:

Address:

T-'hone:

r:-o~' m(J:-~ inio,'rr:atiOE u,' H' oownicaG !nis Jo,'m and other ~e,mit appii:':2rions visi~ toe inspecEior!s D!visioE
011 ou;' weosilt: 2, WVi/w.po:-tlanamaint:.go,·

Buildulg Inspeclions DIvISIon· 389 Congress Sireci Portlan:L Maine 04101 ' (207) 874,8703 . FACSIMILE (207) 874-8716 • TIY (207) 87.1· 4
8936

Revised Y-26-08



Certificate of Design Application

From Designer

Date:

JoG Name

Address of Constructlon

2003 International Building Code
Construcuon prOject \Va, desIgned to the bwlding code crJlcria listed below:

Ruddlng Corle & Year Usc Group ClassIfication (s) _

Type of Construcuon

\X!jjl [he Structure ha,'c a "lie suppression system til !\ccordance WIth Section 903.3.\ of the 2003 IRC _

Is tbe Srrucnue nm:ed lise) If yes, separated or non separated or non separated (secuon 30:2.3) _

Supervisory alam1 System) Gwtecbnical/SoiJs report requi.recd> (See Section 180:2.:2) _

StrucnJral Design Calculations

_______ Submitrcd for all suuctural members (106 t - 10611)

Design Loads on Construction Documents (1603)

Uruforrnly distribured Ooor live loads (7603.11, 1807)
Floor Area Use Loads Shmvn

Wind loads (1603.1.4,1609)

________ DeSign optlOn utihzeu (1609.1 I, 160%)

_______ llos'c WtnU speeJ (IBW.3)

_______ building category and WlflU impOI1atlce iOactar,j"
rable 16040, 1609.S)

_______ \VU1d e'posure c3le!;ary (1609.4)

_______ Imemo! pressure caef{iacnr (ASCE 7)

________ Component and cbdding pressures (1609.\.1, \609.6.2.2)

_______ "l3Jn (orce wmel pressures (7603.1.1, 16096.2.1)

Earth design clata (1603.1.5,1614-1623)

________ Des'gn aptian utiw.eu (1(>14.1)

________ Set>nuc lise graup ("Category")

________ Spectral response coefficients, SD; & ~I (1615.1)

_______ SHe class (1615.1.5)

_______ LIve load reduction

_______ Roof ave loads (1603.12. 160711)

_______ Roof snow loads (1603.7 3, 160~)

_______ Ground snow load, Pg (1608.2)

_______ If Pg > 10 psf, fbt-roafsnaw laod if

_______ If Pg > 10 psf, snow exposure foclOr, Ci

_______ If Pg > 10 psf, snow laau import:.U1ce faclOr'L

_______ Roaf thermal focroc.Q(16OS 4)

_______ Siaped roofsnawload,p,(1608.4)

_______ Seismic design cotegory (1616.3)

_______ l:lasIC seisnuc force resisting system (16176.2)

_______ Resl'0me moJification coefficlent,g) anJ

ueQeCDon amplificatioo factorGI (1617.6.2)

_______ AnalysIS procedure (1616.6. 1617.5)

_______ Design base she>r (1617.4,16175.51)

Flood loads (1803.1.6, 1612)

_______ Flaod H"">rd >rca (1612.3)

_______ Elevation of structure

Other loads

_______ Concenlr:"ed laads (1607 4)

_______ Partitian loads (1607.5)

_______ 'vusc. loads (fable 1607.8, 1(,076.1,1607.7,
1607.12,1607.13,1610,1611,24(J4

BuildlrJg Inspcclions DiviSion' 389 Congress Sireel • POl1lanu, Marne 0<1101 • (207) 874-8703 • FACSIMILE (207) 874-8716 • TTY (207) 874-8936



Certificate of Design

Date:

From:

These plans and / or speClficaoons covenng consrruccion work 00:

Have been clesit,'11ed and drawn up by the undersigned, a MaIne regrstered Architect /
Engrneer according to the 2003 International Bwlding Code and local amendments.

Title

(SEAL) Firm:

_Address:

Phune:

For more information or to download this form and other pennit applications visit the Inspections
Division on oW" wehsite at WW\.v.portlandmaine.Qov

Buildmg Inspections D,V,Sion· 389 Congress SII~~1 . Poniard, Maine 04101 . (207) S74·g703 . FACSIMILE (207) 874·8716 • TTY (207) 814· 5
89]6

Revised 9-26-08


