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BUILDING PERMIT INSPECTION PROCEDURES
Please call 874-8703 or 874-8693 (ONLY)

or email: buildinginspections@portlandmaine.gov

With the issuance of this pennit, the owner, builder or their designee is required to provide
adequate notice to the city of Portland Inspections Services for the following inspections.
Appointments must be requested 48 to 72 hours in advance of the required inspection. The
inspection date will need to be confinned by this office.

• Please read the conditions of approval that is attached to this permit!! Contact this
office if you have any questions.

• Permits expire in 6 months. If the project is not started or ceases for 6 months.

• If the inspection requirements are not followed as stated below additional fees may
be incurred due to the issuance of a "Stop Work Order" and subsequent release to
continue.

1.

The project cannot move to the next phase prior to the required inspection and approval to continue,
REGARDLESS OF THE NOTICE OF CIRCUMSTANCES.

IF THE PERMIT REQUIRES A CERTIFICATE OF OCCUPANCY, IT MUST BE PAID FOR AND

ISSUED TO THE OWNER OR DESIGNEE BEFORE THE SPACE MAY BE OCCUOPIED.



City of Portland, Maine· Building or Use Permit Application
389 Congress Street, 04101 Tel: (207) 874-8703, FAX: (207) 8716

Job No: Date Applied: CBL:

2011-04-825-C8 OF USE 4/1412011 OJ7 - • E - 007·001- •• - -

Location of Construction: Owner Name: Owner Address: Phone:

IS7illGHST Adam Valente @ RB Portland LLC 4100 Regent Suite G ST
COLUMBUS, OH - OHIO 43219 614-246-2400

Business Name: Contractor Name: Contractor Address: Phone:

Eastland Park Hotel

Lessee/Buyer's Name: Phone: Permit Type: Zone:
CHUSE-COMM - Cbange Druse Commercial

B-3

Past Use: Proposed Use: Cost of Work: CEO District:
51000.00

Hotel with accessory To Change the use to
restaurants and uses and discontinue the SO recognized Fire Dept: Inspection:

50 Dwelling Units Dwelling Unit - Remaining _ Approved Use Group:

-/Denied Type:
Use will be Hotel with _ NIA

~JAaccessory restaurants and uses Y;Signature: Signature: .£.)
Proposed Project Description: Pedestrian Activities District (PAD.) /
Easdand Park Hotel 15711lgb St to remove tbe 50 residential d.u.

Permit Taken By: Lannie Zoning Approval

Special Zone or Reviews Zoning Appeal Historic Preservation

~~1. This permit application does not preclude the - Shoreland

Applicant(s) from meeting applicable State and Variance - Not in Dist or Landmark
_Wetlands -

Federal Rules. _ Does not Require ReviewMiscellaneous
2. Building Permits do not include plumbing, Flood Zone -

-
septic or electrial work. _ Conditional Use _ Requires Review

3. Building pennits are void if work is not started - Subdivision
_ Approved

within six (6) months of the date of issuance. Site Plan
_ Interpretation

-
False infonnatin may invalidate a building 'f Approved

_ Approved w/Conditions

permit and stop all work. _Ml!i_Min_~

Date:bv' G' \ &1enied Denied ~ /
'/ / Dt:;;!) t1: ~ t> rw~'vJ_

a, 4. 1" I , If
Date: (.tJtrw.-S f\?t~~

CER'tIFICA1ION II (i~ j"Y" k--rA AIj t
I hereby certify that I am the owner ofrec:ord of tile named property, or that the proposed work is authorized by the owner ofrec:ord and that I have been authorized by
the owner to make this application as his authorized agent and I agree to confonn to all applicable laws of this jurisdiction, In addition, if a permit for work described in
the appication is issued, I certify that the eode official's authorized representative shall have the authority to enter all areas covered by such permit at any rCllSOnable hour
to enforce the provision of the eode(s) applicable to such permit

SIGNATURE OF APPLICANT ADDRESS DATE PHONE

RESPONSffiLE PERSON IN CHARGE OF WORK, TITLE DATE PHON



Strengthening II RnRllrub/e Cily, BNi/ding II CO••Nnily for Life • """.portl.t.J.uti,,,.g01l

Director of Planning and Urban Development
Penny St. Louis

Job ID: 2011-04-82S-CH OF USE

Conditions of Approval:

Located At: 157 HIGH CBL: 037 ~ - E - 007 - 001 - - - - -

Zoning
1. This permit is being approved on the basis of plans submitted. Any deviations

shall require a separate approval before starting that work. It is understood that
this permit is for the change of use to eliminate the recognized 50 residential
dwelling units. It is further understood that there will be future permit(s) for
the work associated with these eliminated units. Certificate of Occupancy
permits will be required at such time work has been completed.

2. ANY exterior work requires a separate review and approval thru Historic
Preservation. This property is located within an Historic District.

3. This property shall remain a Hotel use with all associated accessory uses such
as restaurants with the issuance of this permit and subsequent issuance of
Certificates of Occupancy. Any change of use shall require a separate permit
application for review and approval.

4. It is the responsibility of the applicant to be sure that all required reviews and
approvals are completed in the Planning Division prior to the finality of this
Change of Use permit.

\

)
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1. This permit is being approved on the basis of plans submitted. Any deviations
shall require a separate approval before starting that work. It is understood that
this permit is for the change of use to eliminate the recognized 50 residential
dwelling units. It is further understood that there will be future permit(s) for the
work associated with these eliminated units. Certificate of OCcupancy permits will
be required at such time work has been completed.

2. ANY exterior work requires a separate review and approval thru Historic
Preservation. This property is located within an Historic District.

3. This property shall remain a Hotel use with all associated accessory uses such as
restaurants with the issuance of this permit and subsequent issuance of
Certificates of Occupancy. Any change of use shall require a separate permit
application for review and approval.

4. It is the responsibility of the applicant to be sure that all required reviews and
approvals are completed in the Planning Division prior to the finality of this
Change of Use permit.



Strengthening a Remarkable City, Building a Community for Life' www.portlandmaine.gov

Planning and Urban Development Department
Penny'S!. Louis, Director

April 28, 2011

Attorney Kenneth Krebs

Rockbridge CapitalllC

4100 Regent Street, Suite G

Columbus, Oh 43219

.- .

Re: RB Portland lLC/ Eastland Hotel

Dear Attorney Krebs:

Enclosed please find the approved Change of Use permit for which you applied on April 13, 2011. Thank

you for your attention to this matter.

389 Congress Street· Portland, Maine 04101-3509 • Ph (207) 874-8721 or 874-8719 • Fax 856·8258 • TTY 874-8936
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General Building Permit Application
.j Ifyou or the pmpertl' owner owes teal ~slat~ or petlirmaJ propcrt)t c~t or Ulter cbargefi on any

i,.\ pr()pl:irty within the! City, payment arrangements mu&t oe msde before pen'nita of an)' kind are accepted.

Loclltion/Addten ofConatroction: tASf't.Apoa~ fAiU- ;/.rn-/r"1 ;/,,,~.f..~r A1:an..oc, lTIt ~flD I

T,%al SiulU:e F0c;tge of Proposed Structl1r~1AnlR ,. . ISqUOte Footage or Lot Number of Stotie~
~ ~. M'~ ~1i'S N." ~,'~ t{~/'J'7' 1'2.
I'll' Assessor's Chart, Block & Lot Applicant '1!!lW be owner, Lessee or Buyer* Telephone:
Chut# Bloek# Lot# Name %t ~,.J6 .. ttl, s: (P/fo Z.,.., ...~I(~
3{ 6"' 7 Address "I"f) &r-,.,r J.~ ",,,G.

City, Stllte & ZiP:'-'vS, CillO fsut
Lessee/DBA (If Applit:llble) Owner (if different from Applicant) CostO!

Nome Work: S

Address ColO Fee: $

City, State & Zip 'rotal Fee: S

Current legal use (i,e. single family) .):Ntl-€ t.". tJtMJfJt!N~y Number of Residential Ultits 50
IfVi~llnt,wh:u was the previo\.ls \.lse? NIA
Proposed Specific uae: H.1ti\-
Is p.tOpl:lty part of. subdivision? ,.,~ Ifyel, plealit name rJ/"
Project descriptiontClf'N6hC-('" ,f,,..t.fA: 1«t"""~~~~ U"dl"-S 1C> l-l.nn..~r ~""''S

Contractor', name:

Address:. '
, .....

City, StIlte & Zip .. ' , , Telephone:

\Vho should we COl1raet when the petmit is ready: Ae.e .J"'-ftI'TE Telephone: "&1. ~ ~r"·2'f'f"

Mailing add.tess: ett 00 'k'fiN ~ Sf'/t.~. Su.re' ~ •!1w""",ld.DH /0 'I'S'I.'"

Please subnut all of the information outlined on the applicable Checklist. FtUlute to
do so will result in the automatic denial of your permit.

In order to be sure the City fully understands th~ .full .cope of tne projeer, the Planning and Development Depa.ttment
may tequest addition,l lnfonnation prior to the iss\,\ll.nee of a pe:mi.t. Fot fu.tthe: illfo~lltion or to download copies of
this rofl"j'\ lind other applktltions visit the Inapections Division on-line III www pOtr!au<!ma;Q,=,gov, or SlOp by the Inspl!ctionli
Division office, rQom 315 Cit)' HaD or call 874·8703.

I ~eoy cc:nify that I 11m the Owner of tecord of the named property, 0: th~1 the own~r of recotd Il1thOri:UI the propo5ed work .nd
thaI 1have been authorized bj' the ownu to make thi, application liS his/hCf Il.Ithorizeci Ilgcnr. I agtl:e to conCotm to aU applieable
la~ ot this jurisdiction. In IIdditicm, J(. permil for work dUl;xibed in this applkation is issued, I certify thaI the Code Official's
authorized "pte$Ol'1c.cive shill h~ve the authonty to ent,r 1111 I\rll:u covered b)' this pc 't at I.ft)' reasonable how l(I enforce the
prov1Gionl 0 o~pp· ~ble 10 hi, permit,

This is not a perrotti you may not commence ANY

Rcyi$cll 0\.20·)0



Apr.15, 2011 5:02PM

Fax
To: Marge Scnmuckal, Zoning Administrator

Fax: (207) 874-8716

Phone: (207) 874·8695

Re: General Building Permit Application

No.0514 P. 1

iii ROCKBRIDGE

From: Adam Valente

Pages: 2(including cover page)

Date: 4/15/2011

cc:

o Ul1ent ~Review

Marge,

o Please Comment 0 Please Reply o Please Recycle

Thanks for your assistance with the change of use application for the Eastland Park Hotel. As a follow
up to our previous discussion, please see the following General Building Permit Application.

Thanks again and please feel free to call me directly with any questions.

Adam D. Valente
Senior Vice President
RockBridge Capital
4100 Regent Street
SuiteG
Columbus, OH 43219
p) 614·246·2446
f) 614-416-7650
www.roekbridgee.pital.com

The infonnation contained in this facsimile message is privileged and confidential information intended fOr the use
of the individual or entity named above. If the reader of this message is not the intended recipient, or the
employee or agent responsible to deliver it to the intended recipient, you are hereby notified that any
dissemination. distJibution or copying of this communicatiOn is strictly prohibited. If you have receiVed this fax in
error. please immediately notifY us by telephone and return the onginal message to I,JS at the abOVe address via
U.S. Postal service.



Regards,

Thank you for your assistance with this matter.

iii ROCKBRIDGE CAPITAL

April 13, 2011 r ,-I '- I
(

VIA OVERNIGHT DELIVERY r

I
I

I APR 14 2011Ms. Marge Schmuckal I
Zoning Administrator I L
City of Portland
389 Congress Street

1''______

Portland, ME 04101-3509

Re: Change of Use of 50 units in the Eastland Park Hotel

Dear Marge:

As you know, we have requested approval of the change of use of 50 units within the Eastland
Park Hotel (the "Eastland") that is located at 157 High Street in Portland, Maine.

Pursuant to our conversation on Tuesday, April 12, 2011, enclosed with this letter you will find
the necessary documentation related to our change of use request, including: (i) formal approval
request letter written by my colleague Ken Krebs, (ii) floor plans that denote the 50 units in the
Eastland regarding which we are seeking formal change of use approval, (iii) the Commercial
Interior & Change of Use Permit Application (the "Application"), and (iv) a check for $30 to
satisfy the change of use fee. Please note that the Appli~aE(ll'!_clo~~l1Q.t ~QI'l!~~<l.tea change of
use of a portion of an existing structure that do is our

understanding that there is no requirement r 1 tr J ~ cJ\ P<v--~dPJ·. -n, )leted
General Building Permit Application, Accessi ~l \LO' _ f"-<- lte of
Design Application.

vtlj fv'~JCMt,
m~L,0- 4k1y

(~)O

Adam Valente

Enclosures

c: Penny St. Louis Littell, Director, Planning & Urban Development, City of Portland Kenneth
J. Krebs, Esq., Exec. VP and Gen. Counsel, RockBridge Capital, LLC
James N. Kastiaficas, Esq., Director

4100 Regent Street. Suite G
Columbus, OH 43219

www.rockbridgecapital.com

Main 614.246.2400r:-L,...!>r1rI
Fax 614.246.2481



iii ROCKBRIDGE CAPITAL

April 13,2011

VIA OVERNIGHT DELIVERY

Ms. Penny St. Louis
Director, Planning & Urban Development
City of Portland
389 Congress Street
Portland, ME 04101

Re: RB PORTLAND LLC/Eastland Park Hotel

Dear Penny:

i '
I
I
I

I

copy

.APR 1 4 2011

Please accept this letter as a request for approval by RB PORTLAND LLC, owner of Eastland Park
Hotel (the "Eastland"), under Section 14-483(e) of the Portland City Code and for change of use
approval. The purpose of the request for these approvals is to obtain authorization and approval for
the change of use from single-room occupancy ("SRO") residential to hotel (commercial) use of the
50 hotel rooms at the Eastland identified by the City's Zoning Administrator as being apartments in
existence as of July 1,2002.

Section 14-483(e)

Under the City's Housing Replacement Ordinance (Sections 14-483 through 14-485), Section 14­
483(e) ofthe City's Housing Replacement Ordinance provides:

Notwithstanding any other provision of this Section, a person who proposes
to demolish or to convert to a nonresidential use three or more dwellings or dwelling
units in the City, in a zone where such use is otherwise permitted, must first obtain
Site Plan approval through the City's Planning Authority pursuant to Sec. 14-521, et
seq.

RB PORTLAND LLC intends to convert to a nonresidential hotel use the 50 SRO units, shown on
the enclosed floor plan, which the City Zoning Administrator by letter of December 15, 2010
determined were existing as of July 1,2002. "Hotels" are a permitted use in the B-3 Zone in which
the Eastland is located. By letter dated February 25, 2011, you previously have determined pursuant
to Section 14-483(c), that the Housing Replacement Ordinance does not apply to the elimination of
these 50 SRO units. While that Ordinance is not applicable to this proposed conversion, Section 14­
483(e) requires site plan approval of the conversion by virtue of the introductory phrase
"[N]otwithstanding any other provision of this Section." Therefore, RB PORTLAND LLC requests
site plan approval through the City'S Planning Authority for this conversion.

RB PORTLAND LLC understands that because the Housing Replacement Ordinance is inapplicable
to this conversion, RB PORTLAND LLC is not required to supply the statement certifying the
number of dwelling units to be converted to hotel use and the description of each unit, nor is it
required to submit a list of tenants. However, enclosed please find a survey of the Eastland lot and a
floor plan, depicting the 50 SRO units that are intended to be converted to hotel use. RB
PORTLAND LLC hereby certifies to the City of Portland that these are the 50 SRO unit apartments,
existing as ofJuly 1,2002, that are proposed to be converted to hotel use.

4100 Regent Street, Suite G
Columbus, OH 43219

www.rockbridgecapital.com

Main 614.246.2400
Fax 614.246.2481



· '.
iii ROCKBRIDGE CAPITAL

Ms. Penny St. Louis
April 13,2011
Page 2

COpy

RB PORTLAND LLC currently intends to commence this conversion of 50 SRO apartment units to
hotel rooms within one year. Again, although there is a finding that the Housing Replacement
Ordinance is inapplicable to this conversion, when and if RB PORTLAND LLC determines that it
will undertake this conversion, it will provide the tenants of each SRO unit with no less than ninety
days' notice to vacate the unit, consistent with Section 14-483(f). Moreover, while the Relocation of
Displaced Tenants Ordinance (Sections 14-861 - 14-864) does not apply, since the tenants would not
be displaced by proposed development, RB PORTLAND LLC agrees that when and if it undertakes
this conversion, it will provide relocation assistance in an amount of up to $2,500 per unit to the
individuals relocated (the Ordinance requires only a payment equal to two months' rent).

Change of Use

A completed "Commercial Interior & Change of Use Permit Application" has been sent to Zoning
Administrator Marge Schmuckal under a separate cover letter from Adam Valente dated April 13,
2011 (a copy of which is enclosed).

Review ProcesslReviewing Authority

We understand that review of a change of use requires a certificate of occupancy/permit from the
Building Authority under Section 14-463 and site plan approval under Section 14-521 et seq.
Because the area of the 50 SRO units proposed for conversion exceeds the 20,000 square foot total
floor area threshold, this change of use would qualify for Level III Site Plan Review under Section
14-523(f). Section 14-523(a)(4) directs that "Level III Site Plan Review shall require the approval of
the Planning Board, except as otherwise expressly provided by this article." However, another
provision of this Section, Section 14-523(c), expressly provides "the Planning Authority may grant
administrative authorization to exempt a development proposal from complete or partial site plan
review that meet the standards below, as demonstrated by the applicant." Section 14-523(c) then lists
eleven standards; if the applicant demonstrates its proposal meets these standards, the development
proposal expressly is exempted from complete or partial site plan review, whether by the Planning
Authority or by the Planning Board.

RB PORTLAND LLC's proposed conversion of the 50 SRO units to hotel room use meets the eleven
standards of Section 14-523(c) (setout in italics below):

1. The proposed development will be located within existing structures, and there will
be no new buildings, external demolitions, or building additions other than those permitted by
subsection 2 ofthis subsection;

The proposed conversion of the 50 existing SRO units is entirely within the existing
Eastland building, and no addition is proposed.

2. Any bUilding addition shall have a new building footprint expansion ofless than five
hundred (500) square feet;



iii ROCKBRIDGE CAPITAL
Ms. Penny St. Louis
April 13, 2011
Page 3

COpy
The proposed conversion of the 50 SRO units does not involve any building footprint
expansion.

3. The proposed site plan does not add any new curb cuts, driveways, or parking areas;
the existing site has no more than one (1) curb cut and will Ylot disrupt the circulation flows and
parking on-site; and there will be no drive-through services provided;

The proposed conversion of the 50 SRO units has no street, driveway or parking
changes associated with it.

4. The curbs and sidewalks adjacent to the lot are,complete and in sound condition, as
determined by the Public Services Authority, with granite curb with at least four-inch reveal, and
sidewalks are in good repair with uniform material and level surface and meet accessibility
requirements ofthe Americans with Disabilities Act;

The proposed conversion of the 50 SRO units has no street or sidewalk impacts, the
existing curbs and sidewalks adjacent to the Eastland lot are complete and in sound
condition, and the sidewalks are in good repair and meet the accessibility
requirements of the Americans with Disabilities Act.

5. The use does not require additional or reduce existing parking, either on or off the
site, and the project does not significantly increase traffic generation;

There are no parking requirements in the B-3 Zone in which the Eastland is located,
and the proposed conversion of the 50 SRO units from residential to hotel use will
not generate increased traffic or parking demand.

6. There are no known stormwater impacts from the proposed use or any existing
deficient conditions ofstormwater management on the site;

The projected conversion of the 50 SRO units has no stormwater impact.

7. There are no evident deficiencies in eXisting screeningfrom adjoining properties;

RB PORTLAND LLC is aware of no existing screening from adjoining properties or
of any deficiencies.

8. Existing utility connections are adequate to serve the proposed development and
there will be no disturbance to or improvements within the proposed right-ol-way;

The 50 SRO units proposed to be converted already have adequate utility service and
the proposed conversion will not disturb or require any improvements within the
right-of-way.



iii ROCKBRIDGE CAPITAL
Ms. Penny St. Louis
April 13, 2011
Page 4

9. There are no current zoning violations;

COpy

As of February 18, 2011, the City's Zoning Administrator opined that she was
unaware of any current outstanding zoning violations at the Eastland property.

10. Any emergency generators are to be located to minimize noise impacts to acijoining
properties and documentation that routine testing ofthe generators occur on weekdays between the
hours of9 a.m. to 5 p.m. Documentation pertaining to the noise impacts ofthe emergency generator
shall be submitted; and

There is an emergency diesel-fuel generator on site, but it is located in the basement
of the hotel, where its location and distance from adjoining properties minimize noise
impacts. Any routine testing will be limited to weekdays between the hours of 9 a.m
to 5 p.m.

11. There are no anticipated noise, vibration, glare, fumes or other foreseeable impacts
associated with the project.

The proposed conversion of the 50 SRO units has no anticipated noise, vibration,
glare, fumes or other similar foreseeable impacts associated with it.

RB PORTLAND LLC does not anticipate any of these impacts in the proposed conversion of the 50
existing SRO units to hotel rooms.

Therefore, we believe that the Planning Authority may consider and approve the proposed
conversion of the 50 existing SRO units to hotel use: 1) under Section 14-483(e) (Housing
Replacement Ordinance), and 2) as a change of use under 14-521 et seq. (Site Plan Review) through
administrative authorization, and that both are exempt from site plan review. Therefore, no formal
application for site plan review accompanies this letter.

Please let us know if any additional information is needed to permit review or if you have any
questions for us. Thank you for your assistance and consideration in this matter.

Sincerely,

RB PORTLAND LLC

/~-
ebs

End res

c: Patricia Finnigan, Acting City Manager
Greg Mitchell, Director, Economic Development
Marge Schmuckal, Zoning Administrator
Gary Wood, Corporation Counsel
Adam D. Valente, RB PORTLAND LLC
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Commercial Interior & Change of Use
Permit Application Checklist

All of the following informacion is required and must be submitted. Checking off each item as you prepare your
application package will ensure your package is complete and will help to expedite the permitting process.

One (1) complete set of construction dmwings must includ., tJ (k
Note: Construction documents for costs in excess of $50,000.00 must be prepared by a Design
ProfeSSIOnal and bears cheir seal; you will need the Ciry of Portland forms for the Certificate of Design,
Certificate of Design pplication and Accessibility Building Code Certificate.

o A statement of special inspections as required per Chapter 17 of che IBC 2003
i.e.: hltp:/ / JIl]IJ]v.tIt·e.:org/ t'ot/liILi)JlJ/ C4.SE/ t'tJJC I004 / J/alemml_ol.Jl:dot'

o Cross sections w/ framing details
o Detail of any new walls or permanent partitions
o Floor plans and elevations
o Window and door schedules
o Complete electrical and plumbing layout.
o lYIecharucal drawings for any specialized equipment such as furnaces, chimneys, gas equipment,

I-N.o\C equipment or other types of work that may require special review
o Insulation R-factors of walls, ceilings, floors & U-factors of windows as per the IEEC 2003
o Proof of ownership is reqUlIed if it is inconsistent with the assessors records.
o Reduced plans or electronic files in PDF format are also required if original plans are larger chan

11" x 17".
o Per State Fire Marshall, all new bathrooms must be ADA compliant.

Separate permits are required for internal and extemal plumbing, HVAC & electrical installations.

For additions less than 500 sq. ft. or that ~oes not affect parking or traffic, a site plan
exemption should be filed including: IJ ( I>(

o The shape and dimension of the lot, footprint of the existing and proposed structure and the
distance from the actual property lines.

o Location and dimensions of parking areas and driveways, street spaces and building frontage.
o Dimensional floor plan of existing space and dimensional floor plan of proposed space.

A Minor Site Plan Review is required for any change of use between 5,000 and 10,000
sq. ft. (cumulatively within a 3~year period)

Revised 05-05·10



P;,e Depacrmem «qui,ements. tJ~
Th(~ folloWIng shall be submmed on a separate sheet:

o Name, address and phone number of applicant and the project architect.
o Proposed use of structUre (NFPA and IBC classificauon)
o SCJuare footage of proposed strucrure (total and per story)
o Existing and proposed fire protection of structure.
D Separate plans shall be submmed for

a) Suppression system
b) Detection System (separate permit 1S required)

o i\ separate Life Safety Plan must include:
a) FlIe resistance ratlIlgs of all means of egress
b) Travel distance from most remote point to eXIt discharge
c) Location of any recJuired fire extinguishers
d) Location of emergency lighting
e) Location of exit signs
f) NFPA 101 code summary

o Elevators shall be sized to fit an 80" x 24" stretcher.

For questions on ?ire Department requirements call the Fire Prevention Officer at (207) 874-8405.

Please submit all of the information outlined in this application checklist. If the application is
incomplete, the application may be refused.

In order to be sure the City fully understands the full scope of the project, the Planning and Development
Deparrmem mar request additional information prior to the issuance of a permit. For further information
or to download copies of this form and other applications visit the Inspections Division on-line at
ww·w.portlandmaine.goy, or Stop by the Inspections Division office, toom 315 City Hall or call 874-8703.

Permit Fee: $30.00 for the first $1000.00 construction cost, S10.00 per additional Si1000.00 cost

This is not a Per:m.it; you may not commence any work until the Permit is issued.

"i.

Revised 05-05-10
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Locao.on/Address of Construction:

Total Square Footage of Proposed Structure/Area , Square Footage of Lot Number of Stories

Tax Assessor's Chart, Block & Lot Applicant *lIUl.Sl be owner, Lessee or Buyer* Telephone:
Chart# Block# Lot#

Name

Address

City, State & Zip

Lessee/DBA (If Applicable) Owner (if different from Applicant) Cost Of

Name
Work: $

Address C of 0 Fee: $

City, State & Zip
Total Fee: $

Current legal use (i.e. single family) Number of Residential Units
If vacant, what was the previous LIse?
Proposed Specific use:
Is property part of a subdivision? If yes, please name
Project description:

Contractor's name:

Address:

City, State & Zip Telephone:

\Vho should we contact when the permit is ready: Telephone:

Mailing address: __

Please subnut all of the mformauon outlined on the applicable ChecklIst. Failure to
do so will result in the automatic denial of your permit.

In order to be sure the City fully understands the full scope of the project, the Planning and Development Department
may request additional information prior to the issuance of a permit. For further information or to download copies of
this form and other applications visit the Inspections Division on-line a( W\"'-\·.portJandmaine rm', or stop by the Inspections
DiviSIOn office, room 315 Cit)' Hall or call 874-8703.

I hereby cemf)' that I am the Owner of record of the named property, or that the owner of record authorizes the proposed work and
that I have been authorized by the owner (0 make this application as Ius/her authorized agent. I agree to conform to all applicable
laws of tlus jurisdiction. In addition, if a permit for work described in this application is issued, I certify that the Code Official's
authorized representative shall have the authority to enter all areas covered by this permit at any reasonable hour to enforce the
provisions of the codes applicable (0 this pemut.

Signature:

Revised 01-20-10

Date:

This is not a permit; you may not commence ANY work unril the permit is issued



Accessibility Building Code Certificate

Designer:

Address of Project:

Nature of Project:

~11::- !e~nni:a2 ~uDm:i3sio:ns ~o-ti-=:rin£: !ne Di"oposed sons:rl1Ctr.crL -v;ori-: as des=::::ib::ci ~~C)'l;.Je: b.a-Je b~~:ri

desig!1~6 ill ~:..1mDlian:::: \t7iti:: ~~:D:Jii;a'ble ;=f~-renced s-:a:risa.rcs fO~!lC: !!'.:. t~e lV!2ine ~1.!rra:.au F:i2"h~s.
L2\"':; anc. 3=cl~:a~-f;,jn~rici=:nf. \'r:;:,ith 3isabili~,: f:..c:t. r~esicential Buijd:'ng~~ -.;ritr~ 4 ~qits o:~ ~:rlor= ;u.s~
.:onio:n1 If"": ~i"1~ :::;:&'- ....t~~-:t .. ::;~.;!'" :-~:''111~1·'''!''C'' kt ·c.~ST.nl·.u-;·....-.:r ;"'.-;:'l'l"'"": ......:~rr~Q- ::»;~·JoS,;. n-.-t;7~r:;~ .,.,,-r\.....,,; n'; ..... f"'\.rrtI-I.~~,..-:r:.·,.., ~;_ ..... ...1. ........ ..1 "::' ......._ _~.......... .....t ~ .."""_ .. .:1._...... _ .L_c;;.;. ... _ ~"''-t,,_ ....... _ f:F- .... <.J- v_ ._\,J ......::" "",l;..& ..... _ .....

Signature: _

Title:

(SEAL) Firm:

Address:

Phone:

For IDo:-e information or' to ciownioad this io.m and other pe:-mit appiications visi~ toe inspections D!visiofL
011 our website at WW\\o.po.:-tlanomaine.gov

Building InspeclionsDivision • 389 Congress Street Portlard. Maine 04101 • (207) 874·8703 • FACSIMILE (207) 874-8716 • TTY (207) 874- 4
8936

Revised 9-26-08



Certificate of Design Application

From Designer:

Date:

Job Name:

Address of Construction:

2003 International Building Code
ConstLUction project was designed to the building code criteria listed below:

BuiJding Code & Year Use Group Classification (s) _

Type of Construction

Will the Structure have a Fire suppression system in Accordance with Section 903.3.1 of the 2003 IRe _

Is the Structw:e mi.'Ced use? If yes, separated or non separated or non separated (section 302.3) _

Supervisory alarm System? Geotechnical/Soils report required? (See Section 1802.2) _

Strucntral Design Calculations

_______ Submitted for all structural members (106.1 - 106.11)

Design Loads on Construction Documents (1603)
Unifonnly distribUted floor live loads (7603.11. 1807)

Floor Area Use Loads Shown

Wind loads (1603.1.4, 1609)

_______ Design option utilized (1609.1.1,1609.6)

_______ Basic wind speed (180').3)

_______ Building category and wind importance Factor,lv
table 1604.S, 1609.5)

_______ Wind exposure category (1609.4)

_______ Intemol pressure coefficient (ASCE 7)

_______ Component and cladding pressures (1609.1.1, 1609.6.2.2)

_______ Main force wmd pressures (7603.1.1, 1609.6.2.1)

Earth design data (1603.1.5,1614-1623)

_______ Desigc option utilized (1614.1)

_______ Seismic use group ("Category")

_______ Spectral response coefficients. 50;& 9:>1 (1615.1)

_______ Site class (1615.1.5)

_______ Live load reduction

_______ Roof lille loads (1603.1.2.1607.11)

_______ Roof snow loads (1603.7.3. 1608)

_______ Ground snow load, P,g (1608.2)

_______ If P,g > 10 psf. flat-roof snow load 1J

_______ If P,g > 10 psf, snow exposure factor, G

_______ If P,g > 10 psf, snow load imporCUlce factor'b

_______ Roof thermal factor, 0(1608.4)

_______ Sloped roof snowload.~(1608.4)

_______ Seismic design category (1616.3)

_______ Basic seismic force resisting system (1617.6.2)

_______ Response modification coefficient,Rtand

deflection amplification factor(j{ (1617.6.2)

_______ Analysis procedure (1616.6, 1617.5)

_______ Design base shear (1617.4, 16175.5.1)

Flood loads (1803.1.6, 1612)

_______ Flood Hazard are" (1612.3)

_______ Elevation ofsuucrure

Other loads

_______ Concentrated loads (1607.4)

_______ Partition loads (1607.5)

_______ Misc. loads (rable 1607.8,1607.6.1,1607.7,
1607.12,1607.13,1610.1611,2404

Building Inspections Division • 389 Congress Street • Ponland, Maine 0410 I • (207) 874-8703 • FACSIMILE (207) 874-8716 • TIY (207) 874-8936



Certificate of Design

Date:

From:

These plans and / or specifications covering construction work on:

Have been designed and drawn up by the undersigned, a Maine registered Architect /
Engineer according to the 2003 Intemational Bwlding Code and local amendments.

Signature: _

Title:

(SEAL) Firm:

Address:

Phone:

For more information or to download this form and other permit applications visit the Inspections
Division on our website at wW'N.portlandmaine.~ov

Building Inspections Division' 389 Congress Street· Portlan:!, Maine 04101 • (207) 874-8703 • FACSIMILE (207) 874-8716 • TTY (207) 874- 5
8936

Revised 9-26-08


