
Signage /A w ning Perm it A pplication


If you or the property owner owes real estate orpersonal property taxes or any other charges on any property


within the City,paym ent arrangem ent M U ST be m ade before perm its are accepted.
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W ho should w e contact w hen the perm it is ready: N am e: f) ~ ~ 
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Tenant/allocated building sp~ce frontage (in feet): Length: () H eight: _


Lotfrontage(in feet): '- L S Q. SingleTenantorM ulti-TenantLot: -5 f f-.) ~ l C 


CurrentSpecificU se: __ ~JJ__~~~~ _


Ifvacant, w hatw asprior.us~:--=}......J_--?l-+.,.,A=-=_·· _


ProposedU se: S  I G , rJ


Inform ation on proposed sign(s)
 § 
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Freestanding(e.g.pole)sign?
 Y E
 0 D im ensionsproposed: 4 X L- H eightfrom grade:_'-/--=:3=-- _


BLD G W allSign (attachedto bldg.)? Y ES _ 0 
 D im ensionsproposed: _


Proposed A w ning: Y ES ~O W :fyeS, is aw ning backlit? Y ES 0 N O  D 


H eightofaw ning Length ofaw ning
 IDe1th ofaw ning _


Isthereany com m unication,m essage,tradem arkorsym bolon it?Y E~O 


Ifyes,totalsquarefootageofpanelsw ith com m unication,m essage,tradem arkorsym bolon it: sf


Inform ation on exj,ytineand previouslypermittet:J;:ge:


Freestanding (e.g. pole) sign? Y ES O m  D im ensions existing: __ X ~H eight from  grade: _


BLD G  W all Sign (attached to bldg.)? Y ES ~O  D D im ensions existing: (.../ X ~


A w ning? Y ES _N O  ~total sq. ft. ofpanels w ith com m unication on it: sf


A site sketch and building sketch show ing exactly w here existing and proposed signage islocated M U ST be provided.


Sketchesand/or pictures ofproposed signage and existing building are also required.


Please subm it allinform ation outlined in the Sign/A w ning A pplication Checklist. Failure to do so m ay result in the denial ofyour perm it.


In order to be sure the Cityfully understands thefull scope of theproject, the Planning and D evelopm ent D epartm ent m ay request additional inform ation prior to the


issuance of a perm it. Forfurther inform ation, visit us on-line at ,stop by the Building Inspections O ffice, room  315 City H all, or call


207-874-8703.


[hereby certify I am  the O wner of record of the nam ed property, or that the owner of record authorizes the proposed work and that I have been authorized by the owner


LO m ake this application as his/her authorized agent. I agree to conform  to all applicable laws of thisjurisdiction. In addition, ifa perm it for work described in this


application is issued, I certify that the Code O fficial's authorized representative shall have the authority /0 enter all areas covered by thisperm it at any reasonable


hour to enforce theprovisions of the codes applicable to this perm it.


ISignature ofApplicant:~ 

-

D ate: 51)~ 7J C..,


This is N O T a perm it; you m ay not com m ence A N Y  w ork until the perm it is issued
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D epartm ent of Perm itting and Inspections


Signage /A w ning Perm it A pplication


C H E C K LIST


A ll ofthe follow ing inform ation isrequired and m ust be subm itted. Checking off each item  as you


prepare your application package w ill ensure your package is com plete and w ill help expedite the


perm itting process.


~ Certificate ofLiability listing the City as additional insured ifany portion ofthe sign abuts or


encroaches on any public right ofw ay, or can fall into any public right ofw ay.


Letter ofperm ission from  the property ow ner indicating the specific perm issions granted and the


tenant/space building frontage.


A sketch plan ofthe lot indicating location ofbuildings, drivew ays, any abutting streets orrights


ofw ay, lengths ofbuilding frontages, street frontages and all existing setbacks. Please indicate,


on the plan, all existing and proposed signage w ith their dim ensions and specific locations. Be


sure to include distanc-efrom the ground and building facade dim ensions for any signage attached


to the building.


cgIA  sketch orphoto ofany proposed sign(s) indicating content, dim ensions, m aterials, source of


illum ination, construction m ethod as w ell as specifics of installation/attachm ent.


D  

D  

D  

Certificate offlam m ability isrequired for aw nings, canopies or banners. A U L# isrequired for


lighted signs atthe tim e of final inspection


Photos ofexisting signage


D etails for sign fastening, attachm ent orm ounting in the ground.


FEES


Perm it fee for signage or aw ning w ith signage: $30 plus $2 per square foot of sign (per sign)


Perm it fee for aw ning-w ithout-signage is based on cost ofw ork:


$25 forthe first $1000 of cost ofw ork; $15 for each additional $1000 ofcost ofw ork


A pplication fee forany signage in aH istoric D istrict is an additional $75


389 C ongress Street *Portland M aine 04101-3509 '/<Phone: (Z07) 874-8703 '/< Fax: (Z07) 874-8716


*E-M ail:
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D epartm ent ofPerm itting and Inspections


Electronic Si~nature and FeePqym ent Confirm ation


Notice: Yourelectronic signature is considered a legalsignature per state law.


By digitally signing the attached docum ent(s), you are signifying your understanding that this is a


legal docum ent and your electronic signature is considered a legal signature per M aine state law . Y ou


are also signifying your intent on paying your fees by the selections below .


1. O nce the com plete application package has been received by us, and entered into the system 


2. Y ou w ill receive an e-m ailed invoice from  our office w hich signifies that your electronic perm it


application and corresponding paperw ork have been entered, ready forpaym ent, to begin the


process.


3. Y ou then have the follow ing four (4) paym ent options:


D  

provide an on-line electronic check or credit/debit card (w e accept A m erican


Express, D iscover, V ISA , and M asterCard) paym ent


callthe Inspections O ffice at (207) 874-8703 and speak to an adm inistrative


representative to provide a credit/debit card paym ent over the phone


D  

hand-deliver a paym ent m ethod to the Inspections O ffice, Room  315, Portland City


H all


D  

deliver a paym ent m ethod through the U .S. Postal Service, atthe follow ing address:


City ofPortland


D epartm ent ofPerm itting and Inspections


389 Congress Street, Room  315


Portland, M aine 04101


By signing below , Iunderstand the review  process starts only once m y paym ent has been received. A fter


all approvals have been m et and com pleted, Iw ill then be issued m y perm it and itw ill be sentvia e-

m ail. No work shall be started until I have received m y perm it.


A pplicant Signature:_~~·A -_-=~:::::===:::::=::::::....
 D ate: 

")/1;)II
Co


, 

~!td/1c:
Ihave provided digital copies and sentthem  on: 

D ate: 

N O TE: A ll electronic paperw ork m ust be delivered to


orby physical m eans ie; athum b drive orCD to the


office.


389 Congress Street *Portland M aine 04101-3509 *Phone: (207) 874-8703 *Fax: (207) 874-8716


* E-M ail:
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