
P o rtla n d 


Strengtheninga Rem arkableCity,Buildinga Com m unityforLife·wmw.portlandmaine.gov


Je ff L ev in e. A IC P . D irecto r


D irectorofPlanning and U rban D evelopm ent


E leevvnieSignatureand Fee Paym entQ m fiaaetiw 


T am m y M unson


D irector. Inspections D ivision


N otice: Y ourelectronic signature is considered a legalsignatureper state law .


B y digitally signing the attached docum cnt(s), you are signifying your understanding this is a legal docum ent and


your electronic signature isconsidered a legalsignature per M aine state law . Y ou arc also signifying your intent


on paying your fees by the opportunities below .


I, the undersigned, intend and acknow ledge that no perm it application can be review ed until paym ent of


appropriate perm it fees are paid in full to the Inspections O ffice. C ity of Portland M aine by m ethod noted


b elo w :


W ithin 24-48 hours, upon receipt of an e-m ailed invoice from  B uilding Inspections, w hich signifies that m y


electronic perm it application and corresponding paperw ork have been received, determ ined com plete, entered by


an adm inistrative representative, and assigned a perm it num ber, I then have the follow ing four (4) paym ent


options:


I | to provide an on-line electronic check orcredit/debit card (w enow  accept A m erican Express, D iscover. VISA,


and M asterC ard) paym ent (along w ith applicable fees beginning July 1.2014),


I Icall the Inspections Office at (207) 874-8703 and speak to an adm inistrative representative to provide a


credit/debit card paym ent over the phone.


I | hand-delivera paym ent m ethod to theInspections O ffice, Room  315.Portland C ity H all,


I Iordeliverapaym entm ethod through theU.S. PostalService,atthe follow ing address:


C ity ofPortland


Inspections D ivision


389 C ongress Street, R oom  315


Portland. M aine 04101


O nce m y paym ent has been received, this then starts the review  process ofm y perm it. A fter all approvals have been m et


and com pleted, I w illthen beissued m yperm itviaem m aiL N o w ork shallbe started untilIhave received m y perm it.


A pplicant Signature 

ate:̂ S ffl


D ate:

Ihave provided digital copies and sent them  on:.


NOTE: Allelectronic paperwork m ustbedelivered tobuildinginspections(a;portlandm aine.gov orby physicalm eansie;a


th u m b d riv e o r C D  to trie o ffice.


R oom  315 -389 C ongress Street-Portland, M aine 04101 (207) 874-8703 - Fax: 874-8716-T T Y : 874-8936


09/09/14



Signage /A w ning P erm itA pplication


C H E C K L IS T 


Allofthe following inform ation isrequired and m ustbe subm itted. Checking offeach item asyou


prepare yourapplication package w illensure yourpackage iscom pleteandw illhelp expeditethe


perm itting process.


I""l CertificateofLiabilitylistingtheCityasadditionalinsuredifanyportionofthesignabutsorencroachesonany


public rightofw ay,orcan fallinto any public rightofw ay.


I~l Letterofperm ission from theproperty ownerindicatingthespecificperm issionsgranted andthetenant/space


building frontage.


· A sketchplanofthelotindicating location ofbuildings,driveways,anyabutting streetsorrightsofway,lengthsof


buildingfrontages, streetfrontages and allexistingsetbacks. Pleaseindicate,on theplan,allexistingand proposed


signagew iththeirdim ensions and specific locations. B esureto includedistance from theground and building


facade dim ensions forany signage attached to the building.


n A sketch orphoto ofanyproposed sign(s)indicating content,dim ensions,m aterials,sourceofillum ination,


construction m ethod as w ell as specifics ofinstallation/attachm ent.


I~l Certificate offlam m ability isrequired forawnings,canopiesorbanners.


j~l A UL# isrequired forlighted signsatthetim e offinalinspection


f*~1 Photosofexisting signage


· D etailsforsign fastening,attachm entorm ounting intheground.


I I Reducedplansorelectronic filesinPDF formatarerequired.


F E E S 


Perm it fee forsignageoraw ning w ith signage:$30 plus $2 persquare footofsign (persign)


Perm it fee foraw ning-w ithout-signage is based on cost o fw ork:


$25 for the first $1000 o fcosto fw ork; $11 for each additional $1000 o fcosto fw ork


Application fee forany signagein aH istoricD istrictisan additional$75


Revised07/2014 This isN O T a perm it;you m ay notcom m ence A N Y w ork untilthe perm itisissued


09/09/14


