
Ieff Levine, AICP, Director
Planning & llrban D evelopment Department

TammyMunson, Director
Inspections Division

New Commercial
Permit Application Checklist

$50.000.00 musrbe prepeedby a Design Plofesional ard bea! $elj seJ.)

lll Cross sections */framoq details

EX D.railof any neo, o,rl" oi p..-*"o, p"rtoon.
l)j Floor plans and elevarions

fi Wrndow and door schedules

[l Foundadon plans wrth tebar specfications and required drainage aad damp ptoofng (ifapplicable)

I Derail egress requiremmrs and fue separadons

I fo"ul^til n-f*iors ofwalls, ceilings, floots alrd U-factors ofwhdows as per the IEEC 2009

$ Complere te ,fccessibility Cerofcateand The Cerr Ecare of Desigo

$f A sraremenrof specialrnspecrions as required per the IBC 2009

$| Complete electrical and plumbing Iayour

JAI Mechanical dravings for any specialLed equipment such as frmxces, chimneys, gas equipment, HVAC
,F_S equipment (air handlhg) or other qlres ofwotk that may require special rwiew.
l\l Reduced plaff or electtonic files in PDF format ar tequitediforiginals are ]atger than 11,, x 17,,

Al Per StaLe l,ire Marsha[ all new bar]uooms mustbe ADA compliant
Separatepermits are required for internal & external plumbing, HVACand electrical installations. Nine (9)

copies ofthe minor (< 10,000 sf) or major (> 10,000 sfJ site plan application is requiredthat includes:

[1 n 
"."-a.6 

6"*rdary suwey to scale showing notti arow, zoaing dstict and s€tbacks to a scale

-/ 
ot2 1" -20'onpaper2Il'x17"

LYI PIot Plan: The shape and dimension of the lot, footprint of the proposed stiucture and the distance

A.ll of the following informatiotr is required and must be submitt€d. Checking off each item as you prepare your apptication
package *ill ensute yout package is complere md wil help to expedite the pemi fting process.

One (1) complete Set of construction dravringe must include: ({ote Constructiofl documents for costs ifl excess of

\) z 7)t1 6P(t l c4g'€

ftorn the actual property ltres.
Photocopies of the plat ot hand dmw footptints oot to scale vTill not be accepted.

Location ,fld diinensions of patking ateas and ddvewals, street spaces and building ftontage
Finish floor or sill elevatioo @ased on mean sea level datum)
Location and size of both existing utilities in the street rl1d the prcposed utilities serving the building
Existing and proposed gtade contouts
Silt fence (erosion control) location

i89 Congress Street * Portlmd Maine 04701-3509 * Phone: (207) 874-8703 r Fax: (2OZ) 974-0716 Gev 06-1+121
http: / /w1,1i,.nortlandmaine.gov/nlah ning/buildinsp.asn * E-Mail: brildinginsnectinn srannrttandmaine. gov
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Fire Departmetrt requiremeots. N4
The following shall be submitted on a separate sheet:

Name, ad&ess and phone number of applicant and the project aichitect.
Proposed use of structwe (.JFPA and IBC classiacation)
Squaie footage of proposed structEe (total and pet story)
Existing and ptoposed fue protection of structure.
Sepaate plans shall be submiued for

a) Suppression system
b) Detectiofl Slstern (sepamte pemit is tequired)

I A separare Ufe Safety Plan musr include:
\ a\ Fi'. '..i.h---.^;-- ^r-n ----a) Fite resistance ratings of all means of egress

b) TEvel distaflce ftofrl host rchote poiot to erit dischatge
c) Location of afly requited 6rc extinguishers
d) Location of emergeacy lighting
e) Location of exit signs
0 NFPA 101 code summarv

f, Ehvarors shatl be szed ro 6r an tiO 
, x 24" stretcher.

For questions on Firc Deparment tequiremenrs call the Fire prcvention Offrcer at (207) g?4_g405.

Please submit all of the infoimatioo outlined in this apprication checklist. If the apprication is
incomplete, the application may be refused.

In order to be sure tle City 6:tly undetstands the fi:ll scope of tJ:e projecq the planring *d Development
Depart neot 

'oay 
request additional information priot to the issuance of a pernit. Fot fi*ther information

ot to do\r'nload copies of this form and othet applications visit the Inspections Division on_Iine at
v.w.w.podandmaine.gov, or stop by the Inspections Division of6ce, toom 315 City Ha[ or ca[ 874_g703.

Pemit Fee: $30.00 for the tust $1000.00 co,16t1uction cost, $10.00 per additional $1000.00 cost

This is not a Pemit; you may not corneedce any wotk until the permit is issued.

Buildins hspections Divisio ' 389 cols.s sEeet . pdiland, Main o4l0r . (207) s74-s?03 . FACSMTLE (207) 8?4s716 . Try (20?) E?4-s936



leff Levine, AICP, Director
Planning & Urban Development Department

TammyMunson, Director
Inspechons Division

Notice: Your eLectronic signature is considered o leool signoture per stote [ow.

By digita y signing the attached document(s), you are signifuing your understanding this
is a legal document and your electonic signature is coqsidercd a legal signaturc per
Maine state law. You are also signifying your intent on paying your fees by the
opportunities below

I, the unde$igned, intend and acknowledge that no permit application can be reviewed
until payment of apEopriate permit fees are pa i.l in lull to the lnspections Offrce, City
ofPortland Maine by method noted below:

Within 24-48 hours, once my complete permit application and
corresponding paperwork has been electronically delivered, I intend to
call the Inspectiotrs Ofrice at 20'l-874-8'li3 and speak to an
administrative reprcsentative and provide a credit/debit card over the
phone.

Within 24-48 hours, once my pemrit application and conesponding
paperwork has been electronically delivered, I intend to hatrd deliver a
paymert method to the Inspections Offrce, Room 315, Portland City
Hall.

I intend to deliver a payme[t method through the U.S. Postal Service
mail once my permit papetwork has been electonically delivered.

Applicant Signatue: .4 D^|, Tlrl/l+
I have povided digital cop!{ and sert .", 2/r f t(them

e
NOTE: All electronic paperwork mus( be delivered ro buildheinsoections@oonlandmaine.gov

or b, physical means ie; a thumb drivd orTD to'ihE o-ffiiE-

389 Congress Street * Portla .l Mdine 04107-3509 + Phone: (204 074-070A . Fox: (2O4 0Z4-A276
httn: / /www.portlandrnaine-gnv/planning /huildinsn..sp * E-MaiI huitdinsinspections(anorttendmaine_gov

D^E all I t+



Address/Locarioo ofConstrucrion: \b+ /h,)pG 5-l
Total Square Footage ofPioposed Structure:

NA,
Tax Assessotrs Chart, Block & Lot
Chart# Block# Loi#

Applicant Name: J 6tr Pi L,lNe 1
Addtess

?..,. Bc\ :a1 1,

City. Srate & Zrp
Pze1Ln).0 nt€ oAio I

Telephone:

71 i Zlos b
Email:

lot e ,. !".ylc ca lle,"a

Lessee/Owaer Name : l\r,t c tfDt L
if different tnd applicdg /4 i'f )Lo N*PD )

Add-ress: l;.+ ?f DL"t "l
lr. 4 ,t. ,,ric iI
City, State & Zip:
p/?'lL+NO n) D trlE of i

TeJephone & E-mail:
t, Ool L

r,' t!"A! l P/n e ,4t' ,t'/. tr."a

Contactor Natne:
if differ@t ftom ,{pplicri9
Ad&ess:
4 te P"" *:, ^ n

City, St t * Zip, J
b b1 tL)vi?t te€ ?? .

Telephone & E-mail A\,^4vt-It)
bL7--1ro3 tlt,a.t-.
:,ia yoin+r- u ie .o,{tac..-.h

ost Of Wo&

ofO Fee: $

istoricne'g-i9

otal F€es : $

Cutent use (i.e. siflgle farnily) 6\^tt dCts
If vacant, wbat was the previous usel _
Proposed Specific use:
Is ptoperty part of a subdivision? Ii-1 If yes, please name
Proiect description: pEM.\) tl E_yl'1r 

^i 
4 sl{y

,pgstrJA C Iystp>L N Ev-/ / €^1\z fl*i\
t4rif st I )2tL, stz\Lt1t4

roor
Who should q.e contact whea the permit is readyt /vt\ a+&L lw *51r._bNf+rzDt - b? t, . AO?2-

lte4 /11 IODI.-E 3't
City, Srate & Zip: ? r a'I L.rr-r4 Q .^C
E-mailAddtess: mi"hZz,l l./v1 <- ra >,'M . r'-i aa
felephone: b3b .c d q.L

flease submit all ofthe intbrmation on the cablechecklist-

General Building Permit Application
Ifyou or &e property ox.ner owes r€al estate or personat property ta-xes or user charges on any properry

within rhe City, payment arrangements musr be mrde befo.e permits or iny td.d are acc;pied-

In otder to be sure the City tully uaderstands the tull scope of the proi€ct, rhe plannirg and Deyelopm€nr
Departrnenl may request additioral infotmation priot to the issuance of a petmit. Fot futth;r infonnatio; ot to
dosrload copies of this fomr and othet appli.ations visir the Irsp€ctions Division on-tine at
q.s.qr.pordandmaine.gov, ot stop by the Inspections Division office, room 31S Citv Hall or ea[ 8?4-8703.

I heteby certi$, that I am the Ownet of ieco(d of the named ptoperty, or ihat the ownet of recotd authotizes the
proPosed q'otk and that I hal.e been authorired by the owner to make this application as his/hei authorized agent. I
agt€e to confotm to a[ applicable la*'s of this iutisdiction. In addition, if a permit for q.otk desctibed in this
application is issued, I certi$ that the Code OfEci.Is authorized repr€6entative shall have rhe authotity to enrer all

appli do so
causes an automatic p€rmit denial.

ateas covered by this peflnit at aay teasonable hout to enforc€ the ptovisions ofrhe codes applicable to this peimir.

lst /rl
not a petmiq you may rlot eace ANY work uatil the permit is issued.



Date:

Job Name:

Addtess of Constmction:

Certifi.cate of Design Application
Jof D:,'.r*e-t
-t ,zt l, a-

tb4 mrttotti ,1 .

,l

2009 Intemational Building Code
Consthrctiofl ptoiect $.as designed to the building code criteda listed below:

Building Code & Year

Type of Construction

Oo01 lqL Use Group Classifrcation (s) Eq<tao15

lrill the Seucture hrve a Fite supptession sptem in Accordance with Section 903.3.1 or dxe 2009 IBC N,}
v

.2.4 Roof ,rlods (16ol.r.a 160?.1D

Ao Gioud sflov load, Pg (1603.4

rfPg> l0 ps( tut roofrnow l@d g.

*v in-t oof sDow loads 0ool.7.r, r608)

N*i roor,r,emafacto.,6G608.4)

Sl6ned r6of rfloun6rd nrr6ff4

IVA , s"i*i" +sis'.ategory 0616.3)

J'Jg g..i. r"i-i" torce esistingsystm 0617.6.2)

Response nodifi.ation coefficidt R, md

d€flectid apliEcttiofl factor.20617.6.4

f{4 o-,g. u.sesber 0ur7.4. 161755 r)

Flood loads (18041.6, 1612)

ood Hazdd de (16123)

ign option urilized (16141)

response coefficieflts, SG & SD1 (161s-1)

das (16i5 r.5)

ls the Stru(ture nuxed user l\ f rr y",. ,eparated or non "eparated or non seprrared (lechon 302.J) DA
SupervGory alam Systeml /14 Oeotechaical/Soils repod rcquite& (See Section 1802.2) lh

Stuctutal Design Calculations

Submitrcd foi all structuial f,embds (106.1 - 106.11)

Design Loads on Construction Documents 0603)
Utufomly distributed floor live l@ds 060:1.11, 1807) NA

\rind loads (1603.1.4,1609) N ,4
optid utilized (160r.1.1, 1609.0

o Egory md wind impotu(e Frtor.,
irble 1604.5,1609.1

)qind qrosur€ c.tesor, (1609.4)

!EsN. codE.icnt (AscE 7)

Miin forc. wind prestug 0603.1.1, 1609.6.2.1)

Eaith design data (1603.L5,161+1623) N b

LiE lod rduction

lfPj> 10 ?s( snow dposuE hctor, 6
If Pg> 10 Psf, snw load importa,cc f&tor,I

A a.,ry"i.proc.dEe(1616.6,1617.5)

1607_12 161)',1.13,1610, 1611. 2$4

Othet l,oads

oncdtrated l@.ls (1607.4)

Building bs!6tiors Division . 389 Con8re$ Slret . Ponl d,Main 04101 (20n87+8701' FACSMtrFr20?)874-8716 . TTY(20r874-8qJ6



Designer:

Address ofProiect:

Nature of Project:

N,4

The technical submissions covering the ptoposed coastruction work as described above have been
designed ifl cohpliance with applicable referenced standards found in the Maine Human Rights
Law and Federal Americans with Disability Act. Residentiat Buildirgs with 4 units or more musr
coofoim to the Federal Fair Housing Accessibility Standatds. Please ptovide ptoof of compliance if
appticabl€.

Accessibility Building Code Certificate

Signature:

Tide:

Firm:

Addtess:

(sEAL)

Phone:

For morc informatiotr or to download this form and other pemit applicatiotrs visit the ItrspectioN DivisioD
on our website at n$\y.portlandmaine.gov

4

Building rBpecrio.s Division . 389 cmeB sr.et . Podld4 M.irc 04101 . (207) E74-8703 . FACSMILE (207) 874-871 6 . fi'r l20T) 87+8936



Certificate of Design

Date:

From:

These plans and / or specifications covering construction work oo:

itfuf r\ttD?L i .>'T poo€ gt.?b\fz-

Have been designed and drawn up by the undersigned, a Maine registered Architect /
Engneer according to the 2009 Intemational Building Code and local amendments.

Signatue:

Tide:

Firn:

Address:

w l+ t ffta u, ldrvG,e., Pr.{ t7 Ezt t
?.c, i?ox l21b ?.?ttd..lo
mrrtNi @+to I

Phone 11 s"'t b1A x, t o t

For more iDformation or to download this form and other permit applicitioB visit the InspectioN Divisioo
otr our websile at w$w.portlatrdmaine.gov

5

Buildire Inspe.ri@s Division . 389 corsEss Slr..1 . Porttdd, Maire O4lo1 . @oD 824-8703 . FAcsMtLE (20?) 8748716 . .rN 
eo1) B1+i936
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