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Commercial Interior & Change of Use

Permit Application Checklist
All of the following infotmation is requited and must be submitted. Checking off each item as you prepare your
application package will ensure yout package is complete and will help to expedite the permitting f.o""r.. 

-

One (1) complete set of constructiondrawings must include:

Note: Construcd.on documents for costs in excess of $50,000.00 must be prepated by a Design
Professionaland bear their seal.

ploss sections w/framing details
of any newwalls or permanentpartitions

plans and elevadons.
lTindow and doot schedules'lW Compiete electtical and plumbing layour

W ff:*rycal drawings foiany speoalired equipment such as fumaces, chimneys, gas equipment,

.r_n FryAC equipment or other types of wo& that may require special lg\risw.
ffi Insutation R-factots of walls, ..iliosr. floors & U-factois of windouzs es ner the TF',trC 2ooewalls, ceilings, floors & U-factors of windows as per the IEEC 2009

of ownership is requfued if it is inconsistentwith the assessors records.
uced plans ot electtonic files in PDF fonnat are requfued if otigrnais are Iarget than 1 l" x 17"
State Fire Marshall, all new bathrooms must be ADA compliant.

Sepatatepermits ate requited fot internaland externalplumbing, HVAC & electdcalinstaltations.

Fot additions less than 500 sq. ft. ot that does not affectparking or ttaffic, a site plan

';;; 
il,: J"".::" : : r#" l#,or the existing and proposed structure and the

distance ftom the actwalpropetty lines.

/Yg-Location an! 
$mensions of parking ateas and ddveways, street spaces and building ftontage.

lWrr^.nsionalfloot 
plan of existi.g space and dimensional floor pln of proposed ,!r.".

A Minot Site Plan Review is tequited for any change of use betrnreen 51000 and 1"01000 sq. ft.
(cumulatively within a 3-year period)
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