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Jeff Levine, AICP, Director
Director of Planning and Urban Development
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Tammy Munson
Director, lnspections Division

By digitally signing the attached document(s), you are signifying your understanding this is a legal

document and your electronic signature is considere d a legal signatare per Maine state law. You are

also signifying your intent on paying your fees by the opportunities below.

I, the undersigned, intend and acknowledge that no permit application can be reviewed until payment

of appropriate permit fees are paid infull to the Inspections Office, City of Portland Maine by method

noted below:

Within 24-48 hours, once my complete permit application and corresponding
paperwork has been electronically delivered, I intend to call the Inspections Office at

207-874-8703 and speak to an administrative representative and provide a credit/debit
card over the phone.

Within 24-48 hours, once my permit application and corresponding paperwork

been electronically delivered, I intend to hand deliver a payrnent method to
Inspections Office, Room 315, Portland City Hall.

I intend to deliver a payment method through the U.S. Postal Service mail once my
permit paperwork has been electronically delivered.

has

the

Applicant Signature: Thomas Munroe

I have provided digital copies and sent them on:

Date:07108113

Date: 97766113

NOTE: All electronic paperwork must be delivered to fgi-:1.i:.1 ;,'ti,-tt::lJ:jlliti-liLi,,i1Ut::.:-*:..i' or by physical means ie; a thumb
drive or CD to the oflice.

Room 315 - 389 Congress Street- Portland, Maine 04101 QO7)874-8703 - Fax: 874-8716 - TTY: 874-8936
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New Commercial
Permit Application Checklist

ap;:licatiolr pa"1.,.e*..rill ensute r:xrr gr:tchage is,:*rupicr* trrrl rl'ill help t+ e:tpcriit* tlie ptrmittin{ FroceBi'

One (l) complete Set of construction dtawings must include:

Note: Construcdon documents for costs in excess of $50,000.00 must be prepared by a Design Professional and

beat their seal.

n Cross sections flframing details

tr Detail of any new walls or permanent partitions

n Floot plans and elevations
tr Windowand door schedules

n Foundation plaas with rebar specifications and required drainage and damp proofing (if applicable)

n Detail egress requirements and fue separations

tr Insulation R-faciots of walls, ceilings, floors and U-factors of windows as per the IEEC 2009

D complete the Accessibility certificate and The Certificate of Design

D A statement of special inspections as tequired pet the IBC 2009

tr Complete electrical and plumbinglayout.
o Mechanical drawings for any specialized equipment such as furnaces, chimneys, gas equipment,

I{VAC equipment (air handling) or other tlpes of wotk that may require special review.

fl Reduced pt*.rr or electronic files in PDF format ate required if odginals are larger than 11" x \7".
D Per State Fire Marshall, all new bathrooms must be ADA compliant.

Sei::rriltc perrnits are rceluirerJ for internml & extern;tl grlunrhimg, I {YAC aficl etrectriq:*l ifttitil{iatir:fis"

Nine (9) copies of the minor (< 10,000 sf) or maior (> 10,000 sf) site plan application is

requited that includes:

tr A stamped boundary survey to scale shovring ootth affow, zoning district and setbacks to a

scale of> l" = 20'onpaper ) 11" x17"
n The shape and dimension of the lot, footprint of the proposed sttucture and the disance

from the actual pfoperty lines. Photocopies of the plat or hand draw footprints not to scale

will not be accepted.
n Location and dimensions of parkiag areas aad driveways, stteet spaces and brrilding frortage
n Finish floor or si1l elevation (based ori mean sea level datum)

tr Location and size of both existing utilities in the street and the ptoposed utilities serviag the

buiidtng
n Existing and ptoposed grade contours
n Silt fence (erosion control) locations
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Fire Department requifements.

The following shall be submitted on a separate sheet:

il Name, address and phone number of applicant and the proiect architect.

tr Ptoposed use of structure (t'{trPA and IBC classification)

tr Square footage ofproposed structure (total and per story)

u Existing and proposed fire protection of structLre'

tr Sepatate plans shall be submitted for

4 SuPPression system

b) Detection System (separate permit is required)

r] A separate Ufe Safety Plan must indude:
,) Fire resistance ratings of all means of egtess

b) Travel distance ftom most lemote point to exit discharge

.) Location of any required fire extinguishers

d) Location of emergenrylighting
e) Location of exit signs

0 NFPA 101 code sunmarY
n Elevators shall be sized to fit an 80" x 24" stretcher'

[j*r ques{ions on Firc {}ep;rrt*renr req*-airerner:nte call the Fire I}rer.cmtion f}ffice r at (2{i?) 874-84{}5'

please submit all of the information outlined in this application checklist. If the application is

incomplete, the applicationmay be refused.

In order to be sure the City fiily understands the full scope of the project, the Planning and Development

Department may reqlrest additional information prior to the issuance of a permit. For firrther information

or io download copies of this form and other applications visit the Inspections Divisioo on-liae at

www.portland4aine.gov, or stop by the Inspections Division office, room 315 City Hall or call 874-8703.

{sermir Fecr $3i}"t}{} *>r rhe lirsr $1(}00"CIQ curr-rstsr,rctiom r:o*t, $n0"{}0 per ac{diti**:*tr $10[ti]"{}& cost

This is not a Permit; you may flot commeilce any wotk until the Permit is issued.

BuildinglnspectionsDivision . 3SgCongressStreet . Portlard,Maine0410l ' Q0'7)874-8703' FACSMILE(207)874-8716' TTY(207)874-8936



General Building Permit Application
lf you or the properq'o\tner o*,es real estate or personal profrerfv taxes or user charges on any prr-lpert)'

rvithin the City, f)alrment arrangerne nts nlust be made before petmits of affi, kind are acceptecl.

Addressllocation of Construction:l$Q FOre Stfeet, FIOOr 4&5 - POrtland ME 04101
Total Square Footage of Ptoposed Structute:

2,629 USF
Tax Assessor's Chatt, Block & Lot
C]aart# Block# I-nt#
F10 029 K005

Applicant Name: offmpia Equity

Address
7 Custom House St

City, State &Zip
Portland, ME 04101

Telephone:

207-874-9990

Email:

n laferriere@theolynrg

Lessee,/Ownet Name, BNNif different than applicant)

Ad&ess:
280 Fore Street, Floor 4&5
City, State &Zip:
Portland, ME 04101

Telephone & E-mail:

207-879-2100

Contractot Name:
if different from Applicanr) CAP Services

Addtess:
49 Bruce Hill Rd

City, Sate &Zip:
Cumberland, ME 04021

Telephone & E-mail:

207-939-8838

lost Of Work:
r 350000.00

IofOFee$-

Jistoric Rev $-

fotal Fees : $-

Cutrent use (i.e. single family)
If vacant, what was the ptevious use?
Pronosed Soecific use: Business

Is property part of a subdivision? 

-Proiect description:

Re-work office walls and finishes

If yes, please name

Who should we contact when the perrnit is ready: Thomas Munroe

\ddress:{$ Bruce Hill Rd
City, State & Zip: Cumoerland, ME 04021

j-mail Address: CAPServices@maine.rr.com

Ielephone: 207-939-8838
Please submit all of the information ofl the apulicable checklist. Failure to do so

causes an automatic pernitdenial.

In otder to be sure the City fully underctands the full scope of the prcject, the Planning and Development
Departrnent tnay request additional inforrnation prior to the issuance of a permit. For furthet information or to
download copies of this form and other applications visit the Inspections Division on-line at
www.portlandmaine.gov, or stop by the Inspections Dftrision ofiice, room 315 City HaIl or call 87,1-8703.

I hereby certiff that I am the Ownet of recotd of the named property, or that the owner of record authodzes the
prcposed work and that I have been authorized by the ownet to make this application as his/her authorized agent. I
agree to conform to all applicable laws of this iurisdiction. In addition, if a permit fot work described in this
application is issued, I certi$ that ttre Code Officiails auttrorized representative shall have ttre authority to entet all
areas covered by this permit at any reasonable hour to enforce the provisions of the codes applicable to this permit.

Thomas Munroe .06/05/13

This is not a permit; you may not comme{rceAIrIYwork until the permit is issued.
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Fr-omSesiguer:

Date:

Job Narne:

Addres.s of Construction:

Certifisate of Desig* Application
Ja ne t H rln iefi

2009 trnternational Building Ccde
Construction pnriect n,as desigrred to the buildiug code criteria listed belo,w:

Baker hf g,,orrla,n N oyas

J

Buitdins cose & v**, .l.SC r 2 001 Use Group ctassificatior t-> BUAio eAS OC.COParf ry 
( 6)

TtpeofConstsuctioa 2.b - --
Vlill the Srnrchue here a Fire suppressioa systeoa in Accordaace qdth Sectiot 903.3- t af the 2ffi9 ,*a Y€5
Is ttre Stmcnre nnixerluse?

Superr{so4' a}arm Swtem}

If ,ver^ separated of rron seperatecl or nor separated {sectior: j0}3)

GeotechsicaliSails report required? See Section lS$2.2)

$trucnrt*l Design Calcu&rtioas

N lA . -$rrbrnittecl for all strccteral ,acarbers {106.r - t&i. t r! .- .Roof lireloads {160i-i.!, i6eT.tr}

Deaig* Lceds orr Co[rstrustion Docuruentr paorl
Urdforrr:.ly disuibtttd fioor lise loeds {-1603.11, rso}

Rsof s&ptlsfds {160,}.7-5, 1606)

--*--"-*Crourrtl 
snow' lnad. Pg{Isos"g

FloorAle*IJse Load*3hown if Pg> 10 1lt[ Bat-rocf urcwlond p

ilTre load rcdurtior

\Find loads (1605,L+ 1609)

D+sign option utdizcd (1609.I.f, 16Os.Gi

Easrc $n6* sp*cd {lff.e.5i

Brlildirg cxt+gort an<i virrd lntpongocc Factu.g,
talCc 1604.5, I609.if-

It Pg> 10 ps{ sootr. anpomre.f*ctoc, g3

,, IfPg> lOps[ *rar]oadiruportaorefactor,tr

t&cr:raal &cto\ 6 {1fiS.{

Sloped roof soos'Isa{pd} 60$.$

rc d*"i$,' eptpgqly q1616 3;

. . * .B"sic sdsruic isse r6;ti*g s*tem (fS1-:,6.21

*-:""ponre lnorf,{cttion roc{6cicnt g and

d+Sccriar amplr6+*tiira f.*ct+r4g {tol?_o :1

.,.*_}*a{r:is proc.e*fwe r16f6.6, 1Et:"5)

., .. . _ . .. _D.:i$.b*eshe*r(t6l?"4, ldt?3.3_I)

Elord loads (1803.1.di !612)

. FioodHamdarcr.(l6l!"J1

.Eltr' atrofl of stfsct[te

Othec loads

Calrco$rratrd l,oedr {i6OT-4t

Jmtiriou i+eds 
1-r 6Oi. i)

sc. Icede,1T.*btc 160?,&. 16+?.6.r, ld€:.7"
I60?,t?_ i60?.13, 1610, r6H":{f,4

lTod r*posure cate4orr {1609-*)

pr{$sE{€ co*fficirdt {"{SCE n
Cungrot:mrand cJaddisgp{Ersuu {td$.l,l, 160t-6.3.3)

fmerinrl trxuwe i?60i r.l, I6(t9.6.1.1'

Eath dee'ign d*ta (1603.15, 161d-16S3)

, . Deigo aptio:r +:tilirEd (t61.t.:)

*iruuc us* gseup f'Crt+go*]

-----*fu c$al rc*pa*rre coef$cients.S& SDl {t6ltIi
_Site clss$ al6.1 5. I-ri

BuildiagbspErtimsDilisim. JS9Cmees'S+ree*. Portland.Mainee{Igl . fj07lS?+8703. FACSIMIIEG0T)g74-8?16. TTy(20?}*?4-993{
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De*ig:rer:

Acldresc ofPruie*t:

N*ture *f Proieet:

Aecessibility Building Ccde Certificare

Jac?af t* *wa&rt

. f$s Fore Srreet.. Floorr 4 sn*l **)
fflterior ne msratia,tr to er(fat-i Qq

{iesi$j:*:,} i!! *:*li,ipi,irt:r"re r'":ilh :3pg,!ig5,i":.1* ;i:tlb;:*r!':*r} *t;r::<l:rsdr f*r*:d i* {fu* 1,L:-cicre F.Er*r:r.:rir ltig{:;s

", "r'.ii.--.=i " 
lo

$ig*aaue:

Title:

Fira:: SMnf
Address: 14* V*ra 3t@

d4Eor

{.2*t} rla b&#*

t;:i i! Lt j.' lv*t.rsi{* ;t t x.tv w.gl *r't}i: *d n*ri c e.griv

4
Buildingkrp*riansB*i*m. ]S9C*q3B$aeei . IJortiar:d.I{aine04l$l , (:01}S7,{-SIi}1 , FACSI},{ILE{:07}E?.i-BTI6. TTyi20?}S?4-9936
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Sate:

Frarrr:

Certifieate of llesign

,-l$fie Z7,L*tb

Jarre* t**wwn

Th.ese p1a:rs arct / or specifications covering constnrctian work o*:

Hare been desigr:ect and drarr.n up bI the undersigned, a *faiae regisrered Architect f
E:rgiaeer accor*rng tr; thr 20$9Internatisnal Building Code sncl l*cal amer:dmenrs.

Tide:

Firrn:

Srgon**,

Si!'tffi _._
Address: {44 F-.ora 3trref, -

"Par![ svvwJ* Ma,trw a&Wtr

Flror:e: Z*X- "l7Z - &Y4A

tlii tl}:l' lt'*blif e i?, 1yt1'11'.F*?'*i:*ttx;ni;re,"g*+

-riB Af+{-m
a*\"Jtf,

W-fid

Su:Idirgln*qcctrqcD"uri*r . -r89Cs}er*r$*-er. psrxg.r4.p1"*ert,4lot . ilSf}S74,S703 " F-ACSIL{I[.8(?S?)*]4-S?]{5. TTt G0?}S24-$9]S


