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Please subm it all of the inform ation outlined in the O utdoor D ining A pplication C hecklist. Failure to do

so w ill result in the autom atic denial of your perm it. N ew  ~ p p l i c a h o n s  and renew als are review ed on an

annual basis and should be subm itted no later than June ls.

In order to be sure the C ity fully understands the full scope of the project, the Planning and D evelopm ent D epartm ent m ay request

additional inform ation prior to the issuance of a perm it. For further inform ation visit us on-line at w w w .portlandm aine.gov, stop by


the B uilding Inspections office, room  315 C ity H all or call 874-8703.

I hereby certify that I am  the O w ner of record of the nam ed property, or that the ow ner of record authorizes the proposed w ork and

that I have been authorized by the ow ner to m ake this application as his/her authorized agent. I agree to conform  to all applicable

law s of this jurisdiction. In addition, if a perm it for w ork described in this application is issued, I certify that the C ode O fficial's

authorized representative shall have the authority to enter all areas covered by this perm it at any reasonable hour to enforce the


pm vi·ion· of the codo. applicable to thi·

Signature of A pplicant: - - - ~ ~ ; . . . . . ; : : " " " - _ _ , ; ; ; ; ; . . . _  _ _ _ _  ~  _ _ _  D ate: .J\-fC1AL-17/1:5

t In no instance shall tile total square footage o f dining area equal m ore than 10%  o f park space, unless the applicant receives

a w aiver from  the D irector o f Parks and Recreation or his or l1er designee.

This is not a perm it; you m ay not com m ence A N Y  w ork until the perm it is issued.
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O utdoor D ining C onditions:

A ll perm its for outdoor dining are issued subject to the follow ing conditions.

D esign and C onstruction:

Sidew  lk L 

a 

ayout 1m ensw na IT  bl 

a e


Existing Sidew alk W idth

(m easured from  property line to Sidew alk D ining A llow ed?

curb)

< 8'0"

N o, but see option for petition subject to Planning

A uthority approval*

2: 8'0" Y es - up to 60%  of sidew alk w idth

Sidew alk Passage T ype

Sidew alk Passage R equired-clear and

unobstructed:*

W idth (m inim um ) H eight (m inim um )

Standard sidew alk

4'0" 

6'8"

Street corner

5'0" 6'8"

o O utdoor dining area shall not exceed 60%  of the sidew alk w idth. For exam ple, on a 15'0" w ide sidew alk,

w idth of dining area m ay not exceed 9'0".

o A  continuous, unobstructed sidew alk passage from  the outer boundary of the seating area to the curb m ust

be m aintained according to the dim ensional table above. This w idth m ust alw ays contain a continuous

unobstructed passage w idth of at least four feet ( 4' -0"). [n cases w here the passage is not straight due to

existing obstacles, additional w idth m ay be required to ensure that turns can be safely m aneuvered. A ny

request to place outdoor seating in a w ay that requires existing straight passage to change is discouraged

and entirely at the discretion of the C ity. R equests to relocate m oveable street furniture w ill be.


considered.

o Egress from  the building m ust be m aintained free of obstruction per the building code and N FPA  Life

Safety C ode.

o Perm anent fixtures (such as, but not lim ited to, aw nings, perm anent lighting, decks or platform s)-require

a building perm it separate from  the O utdoor D ining perm it and are subject to approval by Planning

A uthority (see below  "A dditional R eview  and R egulation").


o U m brellas are perm itted w ithout a perm it. U m brellas m ust be secured or w eighted and m ust m aintain the

6'8" m inim um  height clearance for sidew alk passage.

B arriers:

o A re preferred to be free-standing. Physical attachm ents to a building are subject to adm inistrative review ,


especially in historic districts.


o C onsisting of stanchions and ropes/chains are encourage. Sectional fencing is allow ed, provided it

exhibits a high degree of visual transparency (at least 50%  open). Solid or opaque barriers are not allow ed.

o Shall not exceed 42" in height.

o M ay not include com m ercial signage (such as advertisem ents).

*Petition for Exception for Special C ircum stances:

[f one or m ore O utdoor D ining C onditions cannot be m et because of special circum stances, applicant m ay

petition for an exception. A pplicant should indicate on application form  w hether such a petition is being

requested and provide explanation of need for exception. For exam ple, if outdoor dining cannot be


accom m odated on the sidew alk, the business m ay petition the C ity to occupy public right-of-w ay near

their establishm ent as an alternative location for outdoor dining purposes. In these cases, the applicant

m ay have to com pensate the C ity for the right to occupy that space. R equests shall be review ed and

approved by the Planning A uthority on a case-by-case basis and shall take into consideration com peting

dem ands in the area.
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M aintenance and O perations:

o O utdoor dining com ponents m ust be placed w ithin the perm itted area on the sidew alk in such a m anner as to

allow  the free and safe passage of pedestrian traffic. If the tables and chairs are m oved and located outside

of the perm itted outdoor seating area, they m ust be relocated to w ithin the perm itted area. Failure to

contain outdoor dining com ponents to the perm itted area m ay result in a reduced perm itted area or a


revocation o f the perm it.

o T he perm it holder is responsible for keeping the outdoor seating area clean. T he sidew alk area w here the outdoor

dining area is located m ust be kept neat and free from  liter and debris.

o N o food shall be prepared in the designated outdoor dining area.

o If alcohol is to be served, the perm it holder m ust first be approved for outdoor dining by the C ity C ouncil. To initiate


that process, notify the C ity's B usiness Licensing O ffice in room  203 of C ity H all or by telephone at 874-8557 and

obtain approval for the service of alcohol outdoors. A dditionally, State law  requires that any outdoor area serving

alcohol be segregated from  the rest of the public.


o A ll outdoor dining com ponents shall be rem oved prior to a predicted snow fall and w hile any snow  or ice exists


w ithin the designated outdoor seating area or w ithin four feet from  the boundaries thereof. T he C ity w ill not be

responsible for dam age to any tables, chairs, or other property that is not properly rem oved w hen the C ity is engaged

in sidew alk m aintenance activities.


A dditional R eview  and R egulations:

o If your business is located w ithin a historic district, the outdoor dining perm it application m ust be review ed and

approved by H istoric Preservation staff for conform ance w ith these requirem ents and any additional design standards


applicable in historic districts. (For exam ple, specific design standards apply to outdoor dining installations on W harf

Street).

o A pplications for outdoor dining installations w ithin public parks require review  and approval by the Planning

A uthority.

o Perm anent fixtures (such as aw nings, perm anent lighting, or platform s) planned as part of an outdoor

dining installation requires a building perm it and are subject to separate review  and approval.

o Petition for use of adjacent on-street parking space for outdoor dining requires review  by the Parking

O ffice and approval by the Planning A uthority.

o T he perm it m ust be renew ed each year. N ew  applications and renew als are review ed on an annual basis and

should be subm itted to the C ity no later than June I st of each year.

o O utdoor dining areas m ust also m eet applicable A D A  regulations. A D A  accessible seating is required to be provided

in outdoor dining scenarios.


o T he perm it holder shall com ply w ith all applicable rules and regulations im plem ented by the C ity regarding outdoor

dining. R efer to C hapter 25 Streets, Sidew alks, and O ther Public Places in the C ity C ode of O rdinances for

additional regulations on the use of sidew alks.

Failure to com ply w ith any of the above conditions w ill result in revocation or

non-renew al of the perm it.

Revised 04-02-15
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1/W e fully understandthat the C ity o f Portland, its agents, officers and em ployees accept no responsibility

and w ill not be liable for any injury, harm  or dam age to m y/ourperson or property arising out o f the

establishm ent'soccupancy o f the sidew alk or park space. To thefullest extentperm ittedby law , 1/W e do


hereby agree to assum e all risk o f injury, harm  or dam age to m y/ourperson or property (including but not

lim itedto all risk o f injury, harm  or dam age to m y/ourproperty cause by the negligence o f the C ity o f

Portland, its agents, officers or em ployees) arising out o f the establishm ent's occupancy o f the sidew alk or

park space.l/W e hereby agree, to thefullest extentperm ittedby law , to defend, indem nify and hold

harm less the C ity o f Portland, its agents, officers and em ployees, from  and against all claim s, dam ages,

losses and expenses, just or unjust, including, but not lim itedto costs o f defense and attorney'sfees, arising

out o f the establishm ent's occupancy o f the sidew alk or park space, providedthat any such claim s, dam age,

loss or expense (1) is attributable to bodily injury, sickness, disease, or death, or to injury to or destruction

o f tangible property including th oss o f use therefrom , and (2) is causedin w hole or in part by any

negligent act or om ission o f the t lishm ent, anyone directly or indirectly em ployedby it, or anyone for

w hose act it m ay be liable.


--t'""_.;;...,~=--;;..;;o,............:;;; _ _ _ _ _  D ate:
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Tam m y M unson, D irector

Inspections D ivision


O U T D O O R  D IN IN G  PE R M IT  C H E C K L IST

Perm its are required for expanding food service establishm ents to the outside on C ity Property. The annual

fee is $80.00 plus $2.00 per square foot of dining area on streets, sidew alks or other public w ays and $80.00

plus $6.00 per square foot of dining area in city parks. The annual fee is due w hen you drop off your perm it


application. The square footage fee is paid w hen you pick up your perm it. F or purposes o f fee calculation, the

area abutting the buildings w hich border M onum ent Square and extendingten  (1 0) feet from  thefacade o f

said buildings shall be considereda sidew alk. The ten (10)foot area shall be m easured from  thatportion o f

thefacade thatprotrudes furthest into the sidew alk. The area beyondthe ten (1 0) foot sidew alk shall be

consideredpark space.

O utdoor dining is perm itted for the period A pril I -N ovem ber 15. Barriers m ust be rem oved no later than


N ovem ber 15; how ever, furniture m ust be rem oved in inclem ent w eather to allow  for sidew alk snow

rem oval. Requests to extend beyond the standard perm it period require approval by the City M anager and should


include explanation of installation and snow  rem oval plan.


The perm it m ust be renew edeach  vear.


A pplication C hecklist: A ll of the follow ing inform ation is required and m ust be subm itted.

0 O utdoor D ining Perm it A pplication Form

0 A  plot plan that show s:

o The lot lines, w here the building sits on the lot, and the lot and building dim ensions

o T he street location, and if it's a corner lot, the intersecting streets

o The sidew alk location, w idth, and curbing location

o The setback dim ension from  the sidew alk to the building

o The location of proposed outdoor dining area and its com ponents (tables, chairs, barriers, planters, etc.)

placem ent, including dim ensions and total outdoor dining area (in square feet)

(N O TE : U nder no circum stances shall an outdoor dining installation prevent a clear passagew ay for pedestrians.


See O utdoor D ining C onditions below  for dim ensional requirem ents.)

0 A  draw ing and/or specification of any proposed barrier solution

0 Proof of public liability insurance coverage: T he perm it holder is required to produce at the tim e of

subm ission and m aintain public liability insurance coverage in an am ount of not less than four hundred

thousand dollars ($400,000) com bined single lim it for bodily injury, death and property dam age, nam ing


the C ity as an additional insured thereon.
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P ortland, M a in e

jeff Levine, A ICP, D irector

Planning & U rban D evelopm ent D epartm ent

Yes. Life's good here .


Tam m y M unson, D irector

Inspections D ivision

Electronic Sjenature and F ee P avm ent C onfirm atjon

N otice: Your electronic signature is considereda legal signature per state law .


B y digitally signing the attached docum ent(s), you are signifying your understanding this is a


legal docum ent and your electronic signature is considered a legal signature per M aine state law .


Y ou are also signifying your intent on paying your fees by the opportunities below .


I, the undersigned, intend and acknow ledge that no perm it application can be review ed until


paym ent of appropriate perm it fees are paid in full to the Inspections O ffice, C ity of

Portland M aine by m ethod noted below :


W ithin 24-48 hours, upon receipt of an e-m ailed invoice from  B uilding Inspections, w hich

signifies that m y electronic perm it application and corresponding paperw ork have been


received, determ ined com plete, entered by an adm inistrative representative, and assigned a


perm it num ber, I then have the follow ing four (4) paym ent options:

D  

D  

D  

D  

provide an on-line electronic check or credit/debit card (w e now  accept A m erican

Express, D iscover, V ISA , and M asterC ard) paym ent (along w ith applicable fees


beginning July 1, 2014),


call the Inspections O ffice at (207) 874-8703 and speak to an adm inistrative

representative to provide a credit/debit card paym ent over the phone,


hand-deliver a paym ent m ethod to the Inspections O ffice, R oom  315, Portland C ity H all,


deliver a paym ent m ethod through the U .S. Postal Service, at the follow ing address:


C ity of Portland, Inspections D ivision

389 C ongress Street, R oom  315


Portland, M aine 04101


O nce m y paym ent has been received, this then starts the review  process of m y perm it. A fter all

approvals have been m et and com pleted, I w ill then be issued m y perm it via e-m aiL N o w ork


shall be started until I have received m y perm it.


A pplicant Signature: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  D ate: _ _ _ _ _ _ 

I have provided digital copies and sent them  on: _ _ _ _ _ _ _ _ _ _ _ _ _  D ate: _ _ _ _ _ _ 

N O TE : A ll electronic paperw ork m ust be delivered to buildinginspections@ portlandm aine.gov

or by physical m eans ie; a thum b drive or CD  to the office.


389 C ongress Street* P ortland M aine 04101-3509 *P hone: (207) 874-8703 *Fax: (207) 874-8716 (rev 06-14-12)
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