
Tent/C anopy,

Tem porary E ventr

or S taging


P erm itA pplication

&  C hecklist


,A llofthe follow ing

inform ationis

required

andm ustbesubm itted. 

C hecking 

off eachitem as

you

prepare 

your 

application


package 

w ill 

ensure 

your package 

iscom plete  andw ill helpto expedite 

the

perm iftingprocess.


O ne

(1).com plete 

application 

packet

m ustinclude,in additionto the

com pletedapplication:

A  

plot plan

or site

plan

of the

property

show ingcom plete locations of 

tents,staginglocations, 

exitsand


[__f 

E lectronicfilesin  P D F

form atare

alsorequired

(separate 

P D Fs,

per

docum ent, 

andnam ed


appropriately)


C ertificate 

of Flam m ability


W rittennoticeof 

approval of ow ners


(If the

C ityis ow ner, attach 

acom pleted  

copyofA pplication  toU se C ityP arks


f,P ublic 

S pace from

P arks &  R ecreation,T56-8275.)


t/


la

L_l

C om pany nam eof 

installer 

(com plete 

contactinfo)

P lease subm it

all of 

theinform ationoutlined

in 

thisapplication  

checklist.If

the

applicationisincom plete,


theapplication

w ill be

refused.


ln 

order

to besuretheC ity 

fully understands thefuIl scope of 

the

project, 

theP lanning andD evelopm ent


D epartm ent m ayrequest additional 

inform ation 

prior

to 

the

issuance of a

perm it.

For

further

inform ation

or to


dow nload 

copies 

of this

form

andother 

applications visitthe

Inspections 

D ivision

online at


w w w .E rrtlandm aine.gov, 

orstop  bytheInspectionsD ivisionoffice,room  

315C ityH allor call874-8703.


P erm itFee:

$30.00 

for eachevent,

tent or stage


Thisis not a

P erm it;

you

m aynotcom m ence  

anyw ork 

until 

theP erm itisissued .


389 C ongress

S treet* 

P ortland M qine 04107-3509 

* 

P hone:

(207) 

874-8703 

* 

Fax:

(207) 

874-8716


http://w vrw .portlandm aine.gov 

+ 

E -M ail: buildinginspections(D portlandm aine.gov
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http://www.Errtlandmaine.gov,
http://wvrw.portlandmaine.gov


D epartm ent 

and

Inspections


Electronic

Signature

and 

Fee

Palm ent 

C o4ftrm ation


N otice:Y ourelectronic 

signature 

isconsidered  

a legal

signature 

per 

statelaw .


B y 

digitally

signing

the 

attached 

docum ent(s), you 

are

signifying

your 

understanding 

that 

this 

is 

a


legal

docum ent 

and

your

electronic 

signature 

is considered 

alegal

signature

per

M aine

state 

law . 

you


are

alsosigniffing

your

intent

on

paying

your

feesbythe

selections 

below .


i. O nce 

thecom plete application 

package 

hasbeen 

received 

byus,

and

entered 

intothe

system 


2. 

Y ou w ill receive an 

e-m ailed

invoice

from  

ouroffice

w hich signifies

that 

your 

electronicperm it


application

andcorresponding  paperw ork 

havebeen

entered, 

ready

for 

paym ent, 

to 

begin

the


process.


3. 

Y ou then 

have

the 

follow ing 

four 

(4) paym ent

options:

provide

an

on-lineelectronic 

check

or credit/debit 

card

(w e 

accept

A m erican

E xpress, 

D iscover,V IS A , 

and

M asterC ard)

paym ent

callthe

Inspections 

office 

at 

(207)

874-8703 and

speak 

to 

an

adm inistrative


representative to 

provide 

a crediV debit 

card 

paym ent 

overthephone


hand-deliver a

paym ent 

m ethod tothe

Inspections 

office,

R oom  

315, 

portland

city

H all


delivera

paym ent 

m ethod 

through

the

U .S .P ostal

S ervice, 

atthe

follow ingaddress:


C ifyofP ortland


D epartm ent 

of 

P erm itting

and

Inspections


389

C ongress 

S treet, 

R oom 315


P ortland, 

M aine

04101


R y 

signing

below ,I understand 

the

review

process 

starts only 

once

m y 

paym ent 

hasbeen

received.

A fter


all approvals 

havebeenm etand

com pleted, 

I w ill thenbe

issued 

m y 

perm it

and

it w ill 

be

sent

via 

e-

m ail. 

/V o

w ork 

shall 

bestarted

until I 

havereceived 

m y

perm it.


A pplicant

S ignature:


I have

provided

digitalcopies 

and

sentthem

on: 

A ll electronic 

paperw ork 

m ust

bedelivered

to

nspections@ pbrilandm aine.gov 

or

by

physical

389C ongress S beet 

* 

P oftland

M aine 04101-3509 

* 

P hone:

(207)

874-8703 

* 

Fax: 

(207)

874-8716


http://rvw rv.portlandm aine.gov 

* 

E -M ail: 

buildinginspections@ portlandm aine.ggv


,,,",

llzllu

m eans 

ie; 

athum b

drive

or C D to  

the
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http://rvwrv.portlandmaine.gov


Tent/ 

C anopy

or 

Tem p 

orarsr

E vent

S taging

P erm it 

A pplic 

ation


If you 

ot 

the ptoperty 

ow ner ow es

teal estate

or personal

property 

taxes

or 

user

charges

on 

arryproperry


w ithin the C ity, 

paym ent 

ananE em ents 

m ust be m ade 

before 

perm its 

of 

anv ki

In otder to 

be sutethe  C ity 

fi:-lly

undetstands

the 

full scope

of 

the projecg the P lanning 

and

D evelopm entD epartm ent 

m ay


request

additional 

inform ation 

prior 

to 

the 

issuance

of a perm it. 

Fot further inform ation 

visit 

us on-line 

at


rvw w .P otdandm aine.gov, 

stop by tle B uilding 

Inspections

office,room  

315C ity 

H ali 

or call 

87+8703.


I 

heteby certifr' 

that I 

am  the 

O w ner of record 

of the nam ed

property,

or that the 

ow ner 

of tecord 

authorizesthe 

ptoposed 

w ork


and that I 

have

beenauthorized  

by the ow ner 

to m ake 

this 

application

ashis/her 

authorized

agent. 

I agree

to co.rforl 

to

^li


apP licable

law s 

of this 

jurisdiction. 

In 

addition,

if 

a perm it 

for 

w ork describedin 

this 

application

is issuJd,

I cerrify 

that

the

C ode


O fficial's 

authorized 

represenadve 

sha.li have

the authority 

to enter

all 

a-teas coveted

by this petrnit 

at any

reasonable 

hout 

to


enforcethe  provisions 

of the 

codes

applicable

to this perm it.


**3


t 

ent 

a 

m ust

nnlts 

ol 

anv lflnd 

ate


Location/A ddress/patk 

ofInstallation 

orE vent:

iry1\l 

r( 

M  

g 

nf 

S a 

U .he€


l)ate 

of
 S et 

up/E vent


O cr


,)o/4 

p 

E o'n


D ate 

of 

B reakdow n/ 

E nd of E vent


/-4 iJ .-t 

-.ha 

.\ 

! , . 

I 

q2f 

,'.-f 

' 

'-',

,){)/ 

@  

o/P .r)


Tax A ssessorrs 

C hart, B lock &  Lot 

C hxt# 

B lock# Lot#


P ropetty 

O w net: 

O  

tfvl ar 

Q oE 16a,1Y


Telephone:


Lessee/B uyet's 

N am e 

(If A pplicable) 

A onlicant 

Info: 

N am e: 

rueLirfi 

-5.ar'gu 

gaY svY A n 

A ddress:

^{ii,o^rn 

r 

/|r'dtLsrA

laE

P hone: 

q 

T 

I 

t6?g 

E -N Iail

s i6tltt-)44t4^

^ 

F ee: 

$30.00


'P er 

tent/staging/event)


/1 /<
.raj 

The perm it 

fee and tftre fotrtrow iragiterm s 

rnustr 

be con'rpleted 

and 

sutrm ritted 

along 

w ith this 

application 

ira 

order


to ceceive 

a pen'nit.


7. 

C eti-ficate of Flam m ability


2. 

Letter 

of 

approval from  

propefty 

ov/ner.


trf 

the C ity is 

ovrner, attactT 

a 

cornptreted 

copy 

of 

A pplicatioo 

ro U se 

C ity Farks 

&  

Fubtic 

S pace 

frorn


Farks 

&  R ecreatiora 

(756-8275).


3. C om pany 

nam e 

of 

installer 

(contact 

info).


4. P lot P lan show ing 

the follow ing:


Tent/ 

C znopy 

or tem porary event 

stagringlocations, 

including 

dim ensions, 

exits 

and 

entrances 

of


*ln:f 

;t:ffi 

[?."Tff;*;j"T?f##:Jffi 

ffi,'jm 'ilT.'"T#;:ffi


3,1?


P ottland'sP arks

@

756-8275).


5. If the C ity is 

the 

property 

ovner, 

C ertifi.cate 

of InsuranceJisting

the 

C ity asadditional

irrsured. 

M inim um  

am ount


of 

coverage 

is 

$400,000.00


W ho 

shouid

w e contactw hen 

perm it 

is 

teady:

N "m e:


A ddress:


P treasesubm itax[oftlaeim f,orm ationou.[linedint& aeT ent/C 


,{pplicatiorr 

asone  package. 

Fainure

to 

do so

w ili resultin  

tnae 

ar.ltornafic 

denial 

of 

vour 

perm ait.


S ignatureof 

A pplicantfr?LL,r./r: 

,-t 

aa(

A //,-><aa 

D ate: 

T 

l3 

| 

| IU 


This is not a 

perm it; you 

m ay 

not com m enceA N Y  

w ork 

until the perm it 

is issued.
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