
Tent/Canopy, Temporary Eventr or Staging
Permit Application & Checklist

,All of the following information is required and must be submitted. Checking off each item as you prepare your application
package will ensure your package is complete and will help to expedite the permifting process.

One (1).complete application packet must include, in addition to the completed application:

A plot plan or site plan of the property showing complete locations of tents, staging locations, exits and

[__f Electronic files in PDF format are also required (separate PDFs, per document, and named
appropriately)

Certificate of Flammability

Written notice of approval of owners
(If the City is owner, attach a completed copy of Application to Use City Parks

f,Public Space from Parks & Recreation,T56-8275.)
t /

la
L_l Company name of installer (complete contact info)

Please submit all of the information outlined in this application checklist.If the application is incomplete,
the application will be refused.

ln order to be sure the City fully understands the fuIl scope of the project, the Planning and Development
Department may request additional information prior to the issuance of a permit. For further information or to
download copies of this form and other applications visit the Inspections Division online at
www.Errtlandmaine.gov, or stop bythe InspectionsDivisionoffice,room 315 CityHall or call874-8703.

Permit Fee: $30.00 for each event, tent or stage

This is not a Permit; you may not commence any work until the Permit is issued.

389 Congress Street* Portland Mqine 04107-3509 * Phone: (207) 874-8703 * Fax: (207) 874-8716
http://wvrw.portlandmaine.gov + E-Mail: buildinginspections(Dportlandmaine.gov



Department and Inspections

Electronic Signature and Fee Palment Co4ftrmation

Notice: Your electronic signature is considered a legal signature per state law.

By digitally signing the attached document(s), you are signifying your understanding that this is a
legal document and your electronic signature is considered a legal signature per Maine state law. you
are also signiffing your intent on paying your fees by the selections below.

i. Once the complete application package has been received by us, and entered into the system
2. You will receive an e-mailed invoice from our office which signifies that your electronic permit

application and corresponding paperwork have been entered, ready for payment, to begin the
process.

3. You then have the following four (4) payment options:

provide an on-line electronic check or credit/debit card (we accept American
Express, Discover, VISA, and MasterCard) payment

call the Inspections office at (207) 874-8703 and speak to an administrative
representative to provide a crediVdebit card payment over the phone

hand-deliver a payment method to the Inspections office, Room 315, portland city
Hall

deliver a payment method through the U.S. Postal Service, at the following address:

Cify of Portland
Department of Permitting and Inspections
389 Congress Street, Room 315
Portland, Maine 04101

Ry signing below, I understand the review process starts only once my payment has been received. After
all approvals have been met and completed, I will then be issued my permit and it will be sent via e-
mail. /Vo work shall be started until I have received my permit.

Applicant Signature:

I have provided digital copies and sent them on:

All electronic paperwork must be delivered to
nspections@pbrilandmaine.gov or by physical

389 Congress Sbeet * Poftland Maine 04101-3509 * Phone: (207) 874-8703 * Fax: (207) 874-8716
http://rvwrv.portlandmaine.gov * E-Mail: buildinginspections@portlandmaine.ggv
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means ie; a thumb drive or CD to the



Tent/ Canopy or Temp orarsr Event
Staging Permit Applic ation

If you ot the ptoperty owner owes teal estate or personal property taxes or user charges on arry properry
within the City, payment ananEements must be made before permits of anv ki

In otder to be sute the City fi:-lly undetstands the full scope of the projecg the Planning and DevelopmentDepartment may
request additional information prior to the issuance of a permit. Fot further information visit us on-line at
rvww.Potdandmaine.gov, stop by tle Building Inspections office, room 315 City Hali or call 87+8703.

I heteby certifr' that I am the Owner of record of the named property, or that the owner of tecord authorizes the ptoposed work
and that I have been authorized by the owner to make this application as his/her authorized agent. I agree to co.rforl to 

^liapPlicable laws of this jurisdiction. In addition, if a permit for work described in this application is issuJd, I cerrify that the Code
Official's authorized represenadve sha.li have the authority to enter all a-teas coveted by this petrnit at any reasonable hout to
enforce the provisions of the codes applicable to this permit.

**3

t ent a must nnlts ol anv lflnd ate

Location/Address/patk of Installation or Event: 
iry1\l r( M g nf Sa U.he€

l)ate of Set up/Event

Ocr ,)o/4 p Eo'n
Date of Breakdown/ End of Event
/-4 iJ .-t -.ha .\ ! , . Iq2f ,'.-f ' '-', ,){)/ @ o/P.r)

Tax Assessorrs Chart, Block & Lot
Chxt# Block# Lot#

Propetty Ownet:

O tfvl ar QoE16a,1Y
Telephone:

Lessee/Buyet's Name (If Applicable) Aonlicant Info:
Name: rueLirfi -5.ar'gu gaYsvYAn
Address:^{ii,o^rn r /|r'dtLsrA laE
Phone: q T I t6?g E-NIail s i6tltt-)44t4^ 

^

Fee: $30.00
'Per tent/staging/event)

/1 /<.raj

The permit fee and tftre fotrtrowirag iterms rnustr be con'rpleted and sutrmritted along with this application ira order
to ceceive a pen'nit.

7. Ceti-ficate of Flammability
2. Letter of approval from propefty ov/ner.

trf the City is ovrner, attactT a cornptreted copy of Applicatioo ro Use City Farks & Fubtic Space frorn
Farks & Recreatiora (756-8275).

3. Company name of installer (contact info).
4. Plot Plan showing the following:

Tent/ Cznopy or temporary event stagring locations, including dimensions, exits and entrances of

*ln:f ;t:ffi [?."Tff;*;j"T?f##:Jffi ffi ,'jm'ilT.'"T#;:ffi 3,1?
Pottland's Parks @ 756-8275).

5. If the City is the property ovner, Certifi.cate of Insurance Jisting the City as additional irrsured. Minimum amount
of coverage is $400,000.00

Who shouid we contact when permit is teady: N"me:

Address:

Ptreasesubmitax[oft laeimf,ormationou.[ l inedint&aeTent/C
,{pplicatiorr as one package. Fainure to do so wili result in tnae ar.ltornafic denial of vour permait.

Signatureof Applicantfr?LL,r./r: ,-t aa( A//,-><aa Date: T l3 | | IU

This is not a permit; you may not commence ANY work until the permit is issued.


