CITY OF PORTLAND, DEPARTMENT OF PUBLIC SERVICES
PUBLIC PARK & SPACE APPLICATION (3 pages)
55 Portland St. ~ Portland ~ ME ~ 04101
207-874-8826 (Event Office} ~ Fax 207-874-8816
tvm@portlandmaine.gov

For uses of city property, there are typically: 1. fees charged for use of the area
2. a security deposit required 3. insurance required
(There may be fees due and applications required from other City Departments)

TODAY'S DATE 72213 ORGANIZATION NAME .- The Iris Network

ORGANIZATION ADDRESS | 189 Park Avenue CiTY | Portland I ME | i 04102 |

CONTACT NAME(S) i Terri Tomchak, Director of Donor Relations

HOME# | 774-6273  direct # 518-5003 CELL | 838-2487 EAX [ 774-0679

WORK .
| ttomchak@iheiris.org | EmAIL |

PARK AREA OR PUBLEC SPACE REQUESTED Monument Square, sidewalks for walk, some reserved parking

ﬁvem BAY & DATE(S} ["Sat Beiober 19,2013 "RAINDAY & DATE(S) | /a
'EVENT START TfﬁﬂE 6.00 AM EVENTEND TIME - . - 2,{)0 PM ACTUAL START & END 9:00 Am - 11:30 AM
(i.e. set-upstart iime) : {i:e::when event cieanzzp is | TIME OF EVENT i
L complete) - S _ 9
EVENTNAME - . . . = [ EXPECTED ATTENDANCE -
The 18" El’iS Network White Cane Walk for mciependence 150-200

DESCRIPTION OF EVENT: Please he specific regarding area of public spacefpark and describe Event in detail.

The Iris Network White Cane Walk for independence will start at Monument Square and end at Monument Square. We start at Monument
Square and walk up (west) Congress Stieet to Free Street (using sidewalks), to Union Street, to Exchange St. At Exchange, another left
and up to Congress and then one more left and back to Monument Square. approx. 1.1 miles

This event is to raise awareness of the white cane law and increase public awareness of independent safe travel for people who use a
white cane or guide dog. An additional goal of the walk is to raise funds for The Iris Network’s programs,
Refreshments on site.  LARGE TENT - 30x4Q" (free-standing / NO stakes) set up at the square. Need sandbags from the City
TENT up between 6 am and 7am taken down by 2pm

PA system get up.. A RADIO VAN will be on site playing music @
Hidfa. ELEC needed.  Some reserved parking spaces needed as well.

2]

Porta- Potties will be rented and set up.

IS THERE A REGISTRATION FEE? ~ yes

FEE . - $ 15.00
2 : - :
IF YES, HOW MUCH STUDENTFEE .| $§ 5.00 (children under 12)

WHAT WILL BE THE ANTICIPATED NEED FOR PARKING AND WHAT 1S YOUR PARKING PLAN? Walkers will heed to find their own
parking — parking garages etc... We'll need about 4 reserved parking spots.

PLEASE CHECK OFF AND ANSWER:
PLEASE SEEE ATTACHED FEE SCHEDULE / DEPT. INFORMATION IF YOU ANBWER YES

X-YES X-NO | X-NOT SURE

[Aré you seiting up a canopy(s) ?_(canopy is 10x10 size) How many: i . T x

I



* | Doyou wish fo set up a tent(s)? (a canopy or tent farger than 10x10 needs to be X
approved by Public Services and a Tent Permit issued from’ inspectlons Division; please : :
| calt Inspections for information on their application pmcess I PLEASE give them 4t leasta

2-week notice). ‘Public Services will contact inspect:ons once 1he tent iocatcon |s approved
s0 that the Tent Permit Application may go forward. = -

State size(s): 30x 40 tent free standing {sanc{bags used to wetght Eegs down _
provided by city ~ Exact Location(s) of Tent Placemenit Requestad: -on Mon Square |
The entrance of the tent will be facing the location of the reserved parking. spots, R
looking at the parking garage, with the ilbrary on the left side and storés on the right | .
In order to drive tent stakes into the ground, DIG SAFE must be contacted: 888-34477233 1

* | Will you be setting up tables and/or chairs 7~ Howmany fables: 12 chairs: 24 - D
* | Are other items or equnpment being placed on-City property. ? (i.e. Moon Bounce, Dunk | B S
Tank, Radio-Station Vian, Helium Tank, etc) . Please List radio: staimn van 1009 A R
= | Will there be refreshments atthe event? yes. L B e X
| Do youwish to sell food? .~ no’ S e

(if so, you will need approval from Pubhc Serv ces)
List food and drink: 7772 ' . ' .
A Temporary. Food Service i_toense (from the Clty Clerk‘s Oﬁ" ce) i iS needed even i food s |
given away (and even if it is. pre- packaged) PLEASE gwe the CEerk's Offce at ieasi a2- |
week notice. Will do : e B

* 1 Do you wish 10 sell non-food atems (i;ke T~shn’ts crafts cd s etc) 7

% |- Are you setting up a PA (sound) system 7 - T :

- L Ae you planning on havmg Amplified Music ? yes Band '? o Jye_s S .

1 1f 80, your event requires a concert ficense.from the ity Clerk's O (Just voice ~ie.

' Press Conference, would not require the license becatse it is not music); For amplifi ed S

- .| music/speech, there are time restrictions for the: {}owntown Park &Squar (musm I:m;ted-_ SR I
| 1o 11:45am ~1:15pm; and 1 hour between Spm - 8pm). - '

L Wil your svent’ require electﬂclty‘? “Elggtricity is. avaliable at some of the parks & squaresi:'.

s ATe your ptannmg on brzngmg a Grill for a Barbec

* _ Wﬂi the even’t requ&re reserved parkmg space

i Barrtcades and sngps are: borfowed from F’ubitc Senvi

Tl your Bvent require: street closures? (Please be’-spectf&; under D

Wit your event:require Police assistance?  Anev

Will your event require Fire/EMS assistance? (Foral

RS 1 O B RS

-1 Wil your event require porta-restroom rental(s) ik KL B R T
) cleaned? (Some of the parks already hava porta- p Iy Use . RENTING": e
“these, but 2 $25 fee is assessed for events where attendance IS 150 or more, ) s WO

INSURANCE CERTIF!CATE _ INFORMA’?IOM

*ool Wnit your event requnre habshty insurahee? - S
| {For an event such as a walkathon, race, festwa! press cnnference concert et
Tequires insurance coverage - General Liablhty The Ciiy ‘of Portland .needs to be ﬂamed as
“additional insured &nd the policy endorsed in regards to'the. event: aCiIVItleS on that date). -
-your event has been approved for serwng food Product Llabmty |s aiso fequlred in addltnon
1o General Liability. - <

¢ If you answered yes, piease have “Caty of Porﬂand Mame” Ilsted as an additionat msured on the cerhf‘ cate m thls way cerm" cate
must say either: A} "the policy actually is endorsed fo name the Cily of Portland as an Additional Insured" and a copy of the
endorsement must come to the City of Portland with the certificate, or B} "the policy already includes an endorsement, such as
the General Liability Expansion Endorsement, by which the City of Portland is, in fact, automatically made an additional insured.”
A Certificate which merely has a box checked under 'Addi Inst,” or which merely states The City of Portland is named as an
Additional insured, will not be acceptable. The amount of coverage must be shown on the certificate, and the minimum coverage
amount is $400,000. Please have your insurance company fax a copy to Public Services: 207-874-8816 or email to
tvm@portlandmaine.gov. (Email preferred) will do

PUBLIC SERVICES POLICIES

CELECTRICITY .

All cords in the public way must be covered by rugs, mats or orange cones o avozd publlc hazarci Iif weather is inclement (drizzle, rain,
show, etc.) we require that you not use electricity, unless all connections and equipment are covered and protected from the elements.




PORTA-RESTROOMS / BATHROOM FACILITIES

Porta-Restrooms are required for large events and events where food is being served. There are no public facilities at Mon Square.
The city is currently contracted withl the poria-restroom company (Associated Septic, 207-798-1980, M-F).

TRASH

All groups must abide by our Carry Inf Carry Out Policy. Please bring extra trash bags and/or trash receptacles and remove afi trash.
You will need to haul all of your trash out of the park/public space or forfeit the security deposit(s). The area will be checked following your
event and if the park is clean and gonditions for use adhered to, your security deposit will be refurned to you. Thank you in advance!

PARKING ON GRASS AREAS / SIDEWALKS / ILLEGALLY PARKED VEHICLES

Public Services has a strict policy that prohibits vehicles from parking on grass areas/sidewalks/park streets (unless spec:ﬁcalEy approved
by city staff). $10 will be deducted from your security deposit for each vehicle parked on grass/sidewalk areas or vehicles parked illegally.
Any ftire ruisidamage to the grass areas would mean a forfeit of your security deposits.

TOBACCO FREE ZONES

By city ordinance, smoking is prohibited at and within 20 feet of the following outdoor recreation and event areas: downtown squares and
plazas, traifs, parks, playgrounds, beaches, and athletic facilities. Please make sure you pass this information along to participants /
spectators at the event.

-NOTIFICATION

Please keep a copy of this permit on site at all fimes. City staff may require proof of permit.

“REVOCABLE PERMIT |

¢ The City reserves the unconditional right to control or cancel events to protect andior prohibit damage to public property.
¢ The City reserves the unconditional right to revoke or revise an issued permit.

! 1HAVE READ AND UNDERSTAND ALL OF_'TH;E_ ABO\IEQPQL_I@ES' © ] TYPEINITIALS " |~ T’F {. DATE 7122113

[ T T T T T R S5 UMPTION OF RISK & LIABILITY

Users of the area agree to accept the grounds in an “as is” condition and shall be responsible for all risk and Hability in using the park/public
space area for the said event. By returning this form, (should permission be granted to use city property), the above parties agree to
indemnify and hold harmiess the City of Portland, its employees and agents, from and against all claims ariging out of activities during said
event.

1 have read the Assumption of Risk & Liability Agreement | TYPEINITIALS | TT | DATE | 71221137

CREDIT CARD INFORMATION

_Vasa or MasterCard Number | [ [ [Exp Date (Moniv) | | |
: - CREDIT CARD WILL ONLY BE CHARGED FOR SECURITY DEPGSIT(S) AS NEEDED

'PLEASE MAKE CHECKS PAYABLE TO “CITY OF PORTLAND”

¢ Please make out security deposit checks separate from permit fees.

TOTAL AMOUNT(S) DUE TO PUBLIC SE
Permtt Fee for use of area: $40 first hr. plus $35 each
additional hr. (i.e. a 3 hour event totals $110)
If your event is rained out / cancelled, the bulk of the
fee is returned (however $40 is non-refundable)
Number of Hours of Use: 8 hours
Electricity: $5per/hr 4 hours

edse make all security deposit checks out separately)
Vest, Barricade, Cone Deposit: $10 perfitem

Public Space / Park Security Deposit:
Sound Security Deposit $100 - $1000
Key Deposit: $50 per key Other (Porta-Restroom User Fee, efc.)

Total $305.00 plus security deposit $500.00 minus refund of $25.00 due us from 2011

i FOR OFFICE USE ONLY .
DATERECD | 7252013 | DATE REGD -.NEED.' T PERMIT FEE | $ NEED SECURITY | § NEED
APPLICATION . INSURANCE | | AMTRECD DEPOSIT
- ' PAYMENTTYPE T

VISA [§ L [CK# [ [CK AMOUNT |8 [ CASHAMT [%

Lo



Froim: Ted Musgrave [maiito: TVM@portlandmaine.gov]
$Sent: Friday, September 20, 2013 11:33 AM

Fo: Terri Tomchak
Subject: Re: FW: The Iris Network - Certificate for White Cane Walk

thanks terri -

P've added INS to your file... also got your 2 cks and have added them as well



