
DISPLAY THIS CARD ON PRINCIPAL FRONTAGE OF WORK FOrmtP04 

CITY OF PORTLAND 

This is to certify that 

provided that the person or pers 

A certificate of occupancy must be 
procured by owner before this build- 
ing or part thereof is occupied. 

this department. 
I 

Apply to Public Works for street line 
and grade if nature of work requires 
such information. 

I 

Appeal Board 

Other 
Department Name 

PENALTY FOR REMOVINGTHIS CARD 

. .- 



city meeting area city meeting area w/30x70' tent $30.00 I $0.00 I 1 

.-.-rc FIRE DEPT: 0 Approved INSPECTION: 
UseGroup: I )  Type: 14; 0 Denied 

This permit application does not preclude the 
Applicant(s) from meeting applicable State and 
Federal Rules. 

Building permits do not include plumbing, 
septic or electrical work. 
Building permits are void if work is not started 
within six (6)  months of the date of issuance. 
False information may invalidate a building 
permit and stop all work.. 

Proposed Project Description: 

erect 30'x70 tent on city property 7/18/04-to be removed 7/20/04 

I Action: Approved 0 Approved w/Conditions 0 '*be&u&d 

Signature: 
PEDESTRIAN ACTIVITIES DISTRICT (P.A.D.) 

Signature: Date: 

Permit Taken By: 

iodinea 
Special Zone or Reviews 

0 Shoreland 

Date Applied For: 

07/12/2004 

0 Wetland 

0 Floodzone 

0 Subdivision 

0 Site Plan 

Zoning Approval 

Zoning Appeal 

0 Variance 

Miscellaneous 

0 Conditional Use 

0 Interpretation 

0 Approved 

0 Denied 

late: 

Historic Preservation 

0 Not in District or Landmark 

0 Does Not Require Review 

0 Requires Review 

0 Approved 

Approved w/Conditions 

0 Denied 

late: 

CERTIFICATION 
I hereby certify that I am the owner of record of the named property, or that the proposed work is authorized by the owner of record and that 
I have been authorized by the owner to make this application as his authorized agent and I agree to conform to all applicable laws of this 
jurisdiction. In addition, if a permit for work described in the application is issued, I certify that the code official's authorized representative 
shall have the authority to enter all areas covered by such permit at any reasonable hour to enforce the provision of the code(s) applicable to 
such permit. 

SIGNATURE OF APPLICANT ADDRESS DATE PHONE 

RESPONSIBLE PERSON IN CHARGE OF WORK, TlTLE DATE PHONE 



JUL-09-2004 0 1 ; 4 8  PI P A T R I C I A  RYAN 
. _. . ._-.a-. 

828 5289 P ,  01 

THE COMPASS PROJECT, INC. 
103 Pitt Street Portland, ME 04103 

207-828-5289 (tel) 

FAX- 

IIA’I‘k: .luly 9, 2004 

RE: Tctir Pcrmit 
NO. 

FROM: PAT RYAN 

Karen - Attached is our tent permit application, map of tent and certicficate of insurance. 
Maine Bay Canvas is sending cert. of ftammabifity. Thanks, Pat Ryan 



JUL-09-2004 0 1 : 5 0  PM PATRICIA R Y A N  

% 
828 5289 

TkIE COMPASS PROJKI'T, INC. 
103 Pitt Street Portland, ME 04 103 

207-828-5289 (tel) 

PAX //; 874-8716 

RE: 'l'ctit Ycmiit 
NO. 

FROM: PA'!' RYAhl 

Karen - Attached is out tent permit application, map of tent and certicficate of insurance. 
Maine Bay Canvas is sending cert. of flammability. Thanks, Pat Ryan 

JUL. 0 9  ' 0 4  (SAT) 13:54 COMMUNICATION N0:32 PAGE. 1 



JUL-09-2004 0 1 : 5 1  PM P A T R I C I A  RYAN 

L essee/Hvyer's Name (If Applicable) 

828 5289 

Appllcunt flame, address 8, 
telephone: ?&T &%PJ Fee: $30.00 

[.:owl ?&,$ ?.e a m z r  
&. 2& c y,"zJJ, ' ~ ~ i Z ~ L h ~ j  / 7 yq  -&&- ?h&u'irqj' 

P ,  02 
._- , 

Submtt Application to Room 315, Portland City Hall, 389 Congress Street, Pdand, ME 04101 
207-874=8703 fax 207-874-871 6. Please allow 10 Business Days for processing. 

Tent Permit Application 
If you or the property owner owes real estate or personal properly taxes or user charger on any propedy Whin 

the City, payment arrangements must be made before pennits of any klnd are accepted. 

Tax Assessor's Chart, Block t Lot I Telephone: I 

JUL. 0 9  ' 04 (SAT) 13: 54 COMMUNICATION No: 3 2  PAGE. 2 



JUL-09-2004 0 1 : 5 2  PM PATRICIA -- RYAN 
_ _  ._ .... .- 

828 5289 P ,  04 

\ 
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207-878-5119 MA I NE BAY CANURS 856 P03 JUL 09 '04 14:05 
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207-878-5119 MRINE BRY CRNURS 856 Pa1 JUL 09 '04 14:@4 

Maine Bay Canvas 

F A X  G ( 2 0 7 )  8 7 8 - 5 1 1 9  

-------..-.. T I M E ;  

__ ... . . --- - 
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C ITY OF PORTLAND 
P ARKS & RECREATION DEPARTMENT 

P UBLIC SPACE PERMIT (3 page permit) 

PARK AREA / PUBLIC SPACE REQUESTED: 
Monument Square (Portland streets for boat parade) and Eas t  End  Beach area 

CONTACT NAME: 

GROUP / E V E N T  NAME / DESCRIPTION O F  ACTIVITY 

Patricia Ryan, Executive Director 

Compass Project 
A number of f a d e s  will b d d  small 11’ wooden skiffs over the course of two days with considerable 

Family Boat Building Event (a 2-day event) 

help from boatbuilders and volunteers (15 boats will be built). A large (free-standing 30x60‘ tent) will be 
placed on the square (between the monument and the black electrical box. A couple of 10x10 free-standing 
canopies may also be placed on the square. The boats (and tools) will stay in Monument Square overnight 
(organizer d provide a security guard for evening). Carpenter tools will be used at the square (electricity is 
needed). There may be musical entertainment (and speeches) at the square. A kiddle pool (with water) will 
be on site for youngsters to float miniature toy boats in. The press is invited to attend. A parade of the 
boats (up Congress Street to Eastern Prom, to Cutter Street, to the boat launch) is planned for Tuesday at 
Gpm. This parade wdl be followed a group launching of boats and a celebration at the beach area. 

ADDRESS: 103PittStreet Portland ME 04103 

T E L E P H O N E :  H: 828-5289 CELL: 749-8385 

EMAIL ADDRESS: pryan 263rna. me.rr.com 

EVENT DATE(S): Monday and Tuesday, July 19 & 20,2004 (Sunday afternoon - tent set up) 
EVENT TIME(S): 8am - 5pm (parade of boats /cars / trailers - 6pm, July 20) 

N U M B E R  OF P E O P L E  EXPECTED: 100+ 

Please be advised that the City of Portland, Parks & Recreation, has approved your use of: 

Monument Square for the Compass Project’s Family Boat Building Event on  Monday and 
Tuesday, July 19* and 20*, from Sam - 5pm, (setup of tent on Sunday afternoon, July 18) as well as 
the parade of boats up  Congress Street, Tuesday, July 20,6pm - 7pm, and use of East  End  Beach 
area for the ending celebration, July 20. 

Pending the following conditions: 

http://me.rr.com


o INSPECTION SERVICES TENT AT MONUMENT SQUARE 

Monument Square. You will need to show a plot plan and a cert. of flammability covering the tent. This will be 
free-standing tent (no stakes being driven into the sidewawground). The tent is planned to go up Sunday afternoon, 
come down Tuesday night; (it must come down Tuesday night as Farmers Market is in the square setting up very 
early Wednesday morning). 

Please call Inspection Services, Mike Nugent, 874-8701 or 8703, to secure a permit for the large tent at 

o TRASH 

from the urea. Thankyou for leaving the area asyou found it. 
Please abide by our Carry-in/Cay-out Polig. Bring extra trash bags andlor receptacles and removeyour trash r 

I I 

o POLICE ASSISTANCE 
Should you have a need for Police Department assistance, please call Sgt. Gary Rogers, 874-8554, or Lt. Tony 

Ward, 874-8569, prior to the event. On the day of the event, please call Police Dispatch, 874-8574 or 8575. 
I I 

o BATHROOM FACILITIES 
You will probably end up using the public facilities at the Portland Public Library. 

I I 

~ 

o BOATPARADE 
Your boat parade should line up on Federal Street Ext. You will want to reserve a number of meters for this 

use. You have permission to block off the entrance to Federal Street Ext., but only for the start of the parade (10 
minutes), from approx. 6pm - 6: 10pm. Please call Sgt. Gary Rogers, 874-8554, for needed police assistance (if any 
if needed). If police officers can not assist with a lead and follow car, you may just have to position one vehicle after 
the other and move along the streets as regular traffic would. 

o USE OF EAST END BEACH AREA 
Please call Marie Davis at P&R, 756-8275, to discuss the use of the boat rampllaunch areas and the east end 

beach area for your ending ceremony. Please also call the Park Ranger, 232 - 9267, on Tuesday, just prior to the 
boat parade, to remind them that you are on your way to the boat launch facilities. 

o SAFETY 
Please take all necessury safety measures to  ensure a safe and accident free event. Any cords in the public way 
must be covered by rugs, orange cones, or other materials in order to alleviate the tripping hazard to the public. 
An adult must be present and supervise all the woodworking activities. An adult must be present and supervise 
the kiddiepool I waterplay area. If there are power tools operating out in the open, for safety reasons, please 
partition off this are to the public. 

o NOTIFICATION 
Please keep a copy of this permit on site in case you are questioned by city staff or the public. 
See Use of Grounds to notify businesses of your event. 

I I 



o PERMIT FEES / INSURANCE / SECURITY DEPOSITS/ ELECTRICITY FEE 

PERMIT FEE: $40 for the first hour plus $35 per each additional hour: Total for 2 8-hour days: 
$565. Please for a check (payable to City of Portland) to this office. 

CERTIFICATE OF INSURANCE: Compass Project shall indemni6 the City and hold it harmless 
from and against all claims arising out of activities during said event, and shall take out and maintain public 
liab&ty insurance coverage in the amount of at least $400,000 combined single lirmt for personal or body  
injury, death or property damage for said purpose. This insurance certificate must also list the City of 
Portland as an addtional insured in regards to the promotion of the Family Boat Buildmg event and its 
activities. Please ask your insurance company to fax out a copy to this office: 756-8279. 

ELECTRICITY FEE: $5 per day. Total: $10. Please forward a check to this office. 

SECURITY DEPOSIT: N / A 

o USE OF GROUNDS 

black electrical box. 

doorways and driveways and entrances to businesses. Please do not use the monument, the grass or granite border 
around the monument, nor the monument flag poles, as part of the event. Please do not interfere with vehicular 
traffic flow. 

During set up, please approach the storefronts, businesses, and restaurants abutting Monument Square to inform 
them of your event. For vehicle access to Monument Square, there are 2 sidewalk cutouts that should be used; one at 
the comer of Federal St. Ext. & Congress St. and the other opposite Preble Street. Please keep these access areas 
clear (as there may be Fed Ex deliveries, etc. to storefronts). All vehicles associated with your event must park 
elsewhere (you have permission to reserve parking meters along Federal Street Ext.) 

You have permission to use Monument Square. The large tent should be placed between the monument and the 

Please keep clear of the storefronts. Please do not obstruct pedestrian traffic flow and do not block access to 

You also have permission to use East End Beach area for your ending celebration. 
The city takes no responsibility for items on city property (or items that are left on city property overnight). 

o CITY CLERK'S - CONCERT LICENSE PA SYSTEM Brandi Maxwell - 874-8557 
If you have amplified music playing at your event, you must procure a concert license from Brandi. Please 

make sure the pa system is kept at a low volume and that speakers are faced away from Monument Square 
businesses. Amplified music and speeches must be limited to the lunch hour (1 1 :45am - 1 : 15pm). If you 
fundraising at all (selling t-shits, etc.) you have permission to do this but you must first procure a street goods 
vendors license from Brandi. Lunches will be potluck, so no food service licenses should be needed. 

1 I 

o PARKING / NOPARKINGSIGNS 
No vehicle should be driving on or parking on the square (except for delivery vehicles and the tent truck). 

Those vehicles must just stay on the square long enough to unload, then they must park elsewhere. 
If you would like to reserve a few meters on Federal Street Ext., please call Carol Merritt at PWs, 874-8822. 

She can issue you "no parking" signs which you can then attach to the meters the night before. There is a minimal 
fee for signs. Please remember to remove signs once your event is complete. 

Please call John Peverada, Parking Control Dir., 874-8444, for guidance on parking at city garages, etc. 



a OTHER EVENTS / POTENTIAL CONFLICTS 
There are no other events scheduled for Monument Square on July 18 - 20. There may be delivery trucks 

needing access to the square. 
L I 

Copy of City Licenses and City Permits must be on fde at the Parks and Recreation office at 134 Congress 
Street, Portland, ME 04101. Phone (207) 756-8275 - FAX (207) 756-8279. 

Good luck with your events. If I may be of further assistance, please call me at 756-8275 - vm211. As I 
anticipate you following through on the above conditions for use, please bring this permit with you to your 
event. It wdl act as your “Formal Permit for Use.” 

Signature Date / / 
Ted Musgrave, P&R Special Activities Coord. 

Portland Parks & Recreation - 134 Congress Street - Portland, ME 04101 
(207) 756-8275 vm 21 1 - FAX (207) 756-8279 tvm@portlandmaine.gov 

mailto:tvm@portlandmaine.gov

