
June 2, 2008 

Dear Sir,
 

Keith Voight has permission to use the existing awning at One Monument Way.
 

Thank you,
 

Heidi HOII~U Wf)~ ­
Property Manager U 
One Monument Way, LLC 

One Monument Way 

Portland, ME 04101 
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Sidewalk Signs 
Design, l...ocation and Construction Standards 

Quantity 

One sign per establishment for each street frontage having a public entrance, provided that all dimension and location standards are met. 
When standards would not otherwise permit a sign, a sing may consist of multiple listings. 

Sign Ditnensions 

Single Listing: Maximum width is 24 inches or such lesser width sufficient to retain 4 V2 feet of Wlobstructed sidewalk width 
perpendicular to major flows. Maximum height is 40 inches to top of sign in place. Minimum height is 30 inches to top of sign in place. 

Multiple Listings: Maximum width is 30 inches or such lesser width sufficient to retain 4 V2 feet of Wlobstructed sidewalk width 
perpendicular to major flows. Maximum height is 40 inches to top of sign in place. I\finimum height is 30 inches to top of sign in place. 

Location 

Minimum distance between signs is 20 feet. Maximum distance of sign from public entrance of advertiser is 20 feet. The City may vary 
these distances for exceptional physical circumstances where public safety and streetscape aesthetics will be maintained. However, under no 
circumstances shall signs obstruct vehicular stops, benches, fire hydrants or other street visual amenities. Signs shall be located near the 
curb rather than the building face. 

~faterials and Graphics 

~\ll signs shall be of an A-frame type design, shall be constructed of durable, weather-resistant materials and finish, shall have no moving 
parts and shall be non-electrified. .All signs shall be maintained in a clean and original appearance. Sign materials, graphics and finish shall 
be of a unified design and shall be compatible with the local streetscape. All signs shall have horizontal braces spanning each side of the 
sign to assure rigid support. Lettering shall be legible and consistent. 

Sign Retnoval 

.All signs shall be removed when the business is closed or while any snow or ice exists on the walk within eight feet of the sign in any 
direction. . 

Insurance 

No permit shall be issued unless the applicant has posted in advance with the City a Certificate of Liability listing the City as additional 
insured in the amoWlt of $400,000.00. 

Enforcetnent 

If the sign does not conform to the standards outlined, the permit may be revoked and once the owner has been notified, the sign could be 
removed. 

To apply for a sign pennit, stop by the Inspections Division, Portland City Hall, 389 Congress Street, room 315 with: 

~~cate of liability m:surance
 
~Drawing of sign showing dimensions and design work
 
o Payment of fees: $30.00 plus $2.00 per s.f. of signage
 
~ Complete application with pre-application questionnaire and checklist complete
 



BUILDING PERMIT INSPECTION PROCEDURES 
Please call 874-8703 or 874-8693 (ONLY) 

to schedule your inspections as agreed upon 
Permits expire in 6 months, if the project is not started or ceases for 6 months. 

The Owner or their designee is required to notify the inspections office for the following 
inspections and provide adequate notice. Notice must be called in 48-72 hours in advance in 
order to schedule an inspection: 

By initializing at each inspection time, you are agreeing that you understand the 
inspection procedure and additional fees from a "Stop Work Order" and "Stop Work 
Order Release" will be incurred if the procedure is not followed as stated below. 

A Pre-construction Meeting will take place upon receipt of your building permit. 

X Final inspection required at completion of work. 

Certificate of Occupancy is not required for certain projects. Your inspector can advise you if 
your project requires a Certificate of Occupancy. All projects DO require a final inspection. 

If any of the inspections do not occur, the project cannot go on to the next phase, 
REGARDLESS OF THE NOTICE OR CIRCUMSTANCES. 

CERIFICATE OF OCCUPANICES MUST BE ISSUED AND PAID FOR, BEFORE 
THE SPACE MAYBE OCCUPIED. 

4111 1Q) 

Date 

GljCl/03
/

Date 

eBl: 027 F011001 Building Permit #: 08-0656 



Signage/Awning
 
Permit Application Checklist
 

AU of the fonowing information is required and must be submitted. Checking off each item as you prepare yom
 
application package will ensure your package is complete and will help to expedite the permitting process.
 

~rtificateof Liability listing the City as additional insured if any portion of the sign abuts or encroaches on 
any public right of way, or can fall into any public right of way. 

~tter of permission from the owner indicating the pennissions granted and the tenant/space building 
frontage. ~ ~_ -<-"""'--_ 

.~ sketch plan of lot indicating location of buildings, driveways and any abutting streets or rights of way, 
lengths of building frontages, street frontages and all existing setbacks. Please indicate on the plan all 
existing and proposed signs with their dimensions and specific locations. Be sure to include distance from 
the ground and building fayade dimensions for any signage attached to the building. 

~A sketch or photo of any proposed sign(s) indicating content, dimensions, materials, source of illumination, 
construction method as well as specifics of installation/attachment. 

p/Certificate of flammability required for awning or canopy. 

D A UL# is required for lighted signs at the time of final inspection. 

~re-application questionnaire completed and attached. 

~Photos of existing signage 

g/"Details for sign fastening, attachment or mounting in the ground. 

Permit fee for signage or awning-with-signage: $30.00 plus $2.00 per square foot of sign. 

Permit fee for a"rning-without-signage is based on cost of work: 
$.30.00 for the first $1,000.00, $9.00 per additional $1,000.00 of cost. 

Base application fee for any Historic District signage is $65.00. 


