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Please Read 
Application And 
Notes, If Any, 

Attached 

has permission to --thltSit1e~ttlM~raetes-..alt-l 

This is to certify that---"B.....,'\M'-tN-t-+M-f-<'-N'-~--H-+-J!lr-U-+< 

eTION 

.....""'v~nrlO - ,.-- iVl }-\ I t.. () LJJ U 

provided that the person or persons 
of the provisions of the Statutes of 
the construction, maintenance and 
this department. 

Apply to Public Works for street line 
and grade if nature of work requires 
such information. 

A certificate of occupancy must be 
procured by owner before this build­
ing or part thereof is occupied. 

Fire Dept. --+----+---------f--f ­


Health Dept. +----+--a--H1''t----r-~tt''W't____t-_+_
 

Appeal Boa
 

-Other -1-~immi~imi!F'.......--~-__r__
 
\ 

l-...::..:...:....:-_---.........~LTY FOR REMOVING THIS CARD
 



Permit No: Issue Date: CBL:City of Portland, Maine - Building or Use Permit Application 
389 Congress Street, 04101 Tel: (207) 874-8703, Fax: (207) 874-8716 08-0711 027 F003001 

Location of Construction: 

22 MONUMENT SQ 

Owner Name: 

22 MONUMENT SQUARE LLC 

Owner Address: 

22 MONUMENT SQ STE 600 

Phone: 

Business Name: Contractor Name: Contractor Address: Phone 

LesseelBuyer's Name 

Past Use: Proposed Use: 

Phone: 

I 
Permit Type: 

Outdoor Seating 

Permit Fee: ICost of Work: ICEO District: 

Zarra's Monumental Coffee House Zarra's Monumental Coffee House ­
Outside seating 4 Tables & 8 Chairs 

,(JDSf S\,de ~~ 
)£>Sf­ ~ 

Proposed Project Description: 

Outside seating 4 Tables & 8 Chairs 

$400.00 $400.00 1 

FIRE DEPT: D Approved INSPECTION: 

D Denied Use GrnupPr1--, Type: 

GJ, l dLd Itl (lL~ 

Signature: Signature:~A.f?- 7/),,/6~ 
PEDESTRIAN ACTIVITIES DISTRICT (P.Af1) I l 

Action: D Approved D Approved w/Conditions D Denied 

Signature:	 Date: 

Permit Taken By: IDate Applied For: Zoning Approval 
ldobson	 06/18/2008 

1. This permit application does not preclude the 
Special Zone or Reviews Zoning Appeal Historic Preservation 

Applicant(s) from meeting applicable State and D Shoreland o Variance D Not in District or Landmark 
Federal Rules. 

2.	 Building permits do not include plumbing, 
septic or electrical work. 

3.	 Building permits are void if work is not started 
within six (6) months of the date of issuance. 
False information may invalidate a building 
permit and stop all work.. 

-

D Wetland 

D FloodZone 

D Subdivision 

D Site Plan 

MajIt Minor D MM D 
cf)~~-/ 

Date: ~ I, C(t(j 

D Miscellaneous 

D Conditional Use 

D Interpretation 

D Approved 

D Denied 

D Does Not Require Review 

D Requires Review 

D Approved 

D Approved w/Conditions 

D Denied 

Date: _ Date: 
,

J'ERPv1IT ISSUED 
I 

AUG 5 2008 

CERTIFICATION f'ITV	 ­
I hereby certify that I am the owner of record of the named property, or that the propose r1 _ULLU~{ ~lCth.Qfz£().jiiTJ..ANf)of re ord and that 
I have been authorized by the owner to make this application as his authorized agent and I agree to conform to all appU"aUI\.- la' S of this 
jurisdiction. In addition, if a permit for work described in the application is issued, I certify that the code official's authorized representative 
shall have the authority to enter all areas covered by such permit at any reasonable hour to enforce the provision of the code(s) applicable to 
such pennit. 

SIGNATURE OF APPLICANT	 ADDRESS DATE PHONE 

RESPONSIBLE PERSON IN CHARGE OF WORK, TITLE	 DATE PHONE 



City of Portland, Maine - Building or Use Permit 
389 Congress Street, 04101 Tel: (207) 874-8703, Fax: (207) 874-8716 

Permit No: 

08-0711 

Date Applied For: 

06/18/2008 

CBL: 

027 F003001 

Location of Construction: 

22 MONUMENT SQ 

Owner Name: 

22 MONUMENT SQUARE LLC 

Owner Address: 

22 MONUMENT SQ STE 600 

Phone: 

Business Name: Contractor Name: Contractor Address: Phone 

Lessee/Buyer's Name Phone: 

I 
Permit Type: 

Outdoor Seating 

Proposed Use: 

Zarra's Monumental Coffee House - Outside seating 4 Tables & 8 
Chairs, 100 sf sidewalk, 20 sf park 

Proposed Project Description: 

Outside seating 4 Tables & 8 Chairs, 100 sf sidewalk, 20 sf park 

Dept: Zoning 

Note: 

Status: Approved Reviewer: Marge Schmuckal Approval Date: 07/0112008 

Ok to Issue: ~ 

--------------- ­ --~--- - ------ ------------------- ­ - ­ - --~~~-

Dept: Building 

Note: 

Status: Approved with Conditions Reviewer: Jeanine Bourke Approval Date: 07/02/2008 

Ok to Issue: ~ 

1) The outside dining pennit is approved for the area delineated at the inspection and stated on the pennit, and must be kept on site. 
THIS PERMIT MUST BE RENEWED ANNUALY 

2) The tables and chairs must not block any means of egress of any building, even during storage. 

3) This pennit approves outside seating only. Any food, alcohol or entertainment in this space requires licensing approvals from the 
City Clerk. 

Comments:
 

7/1/2008-mes: I returned to the front staff
 



--

CITY OF PORTLAND
 
DEPARTMENT OF PLANNING & URBAN DEVELOPMENT
 

389 Congress Street 
Portland, Maine 04101 

INVOICE FOR PERMIT FEES
 

Application No: 8-0711 Applicant: 22 MONUMENT SQUARE LLC 

Project Name:
 

CBL:
 

Invoice Date:
 

preViOUS 
Balance 

$0.00 ~----~-_._.-

Outside seating 4 Tables & 8 Chairs Location: 22 MONUMENT SQ 

027 F003001 Development Type: 

06/30/2008
 

Current 
Fees 

$400.00 

ITotal 
i Duet $400.00 

--, 

Payment
 
Due Date
 ~ 

LQI! R~ceipt 
First Billing 

Previous Balance $0.00 

Fee Description Qty Fee/Deposit Charge 

Outside Seating Sidewalk 100 $200.00 

Outside Seating Parks 20 $120.00 

Outside Seating 1 $80.00 

$400.00 

Total Current Fees: + $400.00 

Total Current Payments: $0.00 

Amount Due Now: $400.00 

Detach and remit with payment 

CBL 027 F003001 

Application No: 8-0711 

Invoice Date: 06/30/2008 

Bill to: 22 MONUMENT SQUARE LLC Invoice No: 31619 
22 MONUMENT SQ STE 600 Total Amt Due: $400.00 
PORTLAND, ME 04101 Payment Amount: r ----I 

Make checks payable to the City ofPortland, ATTN: Inspections, 3rd Floor, 389 Congress Street, Portland, ME 04101. 

I 



I 

CITY OF PORTLAND
 
DEPARTMENT OF PLANNING & URBAN DEVELOPMENT
 

389 Congress Street
 
Portland, Maine 04101 

INVOICE FOR PERMIT FEES
 

Application No: ­

Project Name: 

CBL: 027 F003001 

Invoice Date: 06/30/2008 

Previous 
Balance 

$0.00 

IIPayment Current l Current II Pay~;nt 
Payment l._Due Date-t]~:~r!-I 

+ I
I 

$:oe;~o ~~~=_~9~~0_~ l ().!1_Receipt
I 

First Billing 

Previous Balance $0.00 

Fee Description Qty Fee/Deposit Charge 

Outside Seating Sidewalk 

Outside Seating Parks 

Outside Seating 

100 $200.00 

20 $120.00 

1 $80.00 

$400.00 

Total Current Fees: 

Total Current Payments: 

Amount Due Now: 

+ $400.00 

$0.00 

$400.00 

Bill to: 22 MONUMENT SQUARE LLC 
22 MONUMENT SQ STE 600 
PORTLAND, ME 04101 

Detach and remit with payment 

CBL 027 F003001 

Application No: 8-0711 

Invoice Date: 06/30/2008 

Invoice No: 31619 

Total Amt Due: $400.00 

Payment Amount: ~ __ -=-_~ 

Make checks payable to the City ofPortland, ATTN: Inspections, 3rd Floor, 389 Congress Street, Portland, ME 04101. 



----

D	 If alcohol is to be served, the permit holder must notify the City's Business Licensing 
Office in room 203 of City Hall or by telephone at 874-8557 and obtain approval for 
the service of alcohol outdoors. Additionally, State law requires that any outdoor area 
serving alcohol be segregated from the rest of the public. 

o	 All tables and chairs shall be removed prior to a predicted snowfall and while any snow 
or ice exists within the designated outdoor seating area or within four feet from the 
boundaries thereof. The City will not be responsible for damage to any tables, chairs or 
other property that is not properly removed when the City is engaged in sidewalk 
maintenance activities. 

o	 The permit holder shall comply with all applicable rules and regulations implemented by 
the city regarding outdoor dining. 

Failure to comply with any of the above conditions will result in revocation or
 
non-renewal of the permit.
 

I/We fully understand that the City of Portland, its agents, officers and employees 
accept no responsibility and will not be liable for any injury, harm or damage to 
my/ our person or property arising out of the establishment's occupancy of the 
sidewalk or park space. To the fullest extent permitted by law, I/We do hereby agree 
to assume all risk of injury, harm or damage to my/our person or property (including 
but not limited to all risk of injury, harm or damage to my/our property cause by the 
negligence of the City of Pordand, its agents, officers or employees) arising out of 
the establishment's occupancy of the sidewalk or park space. I/We hereby agree, to 
the fullest extent permitted by law, to defend, indemnify and hold harmless the City 
of Portland, its agents, officers and employees, from and against all claims, damages, 
losses and expenses, just or unjust, including, but not limited to costs of defense and 
attorney's fees, arising out of the establishment's occupancy of the sidewalk or park 
space, provided that any such claims, damage, loss or expense (1) is attributable to 
bodily injury, sickness, disease, or death, or to injury to or destruction of tangible 
property including the loss of use there from, and (2) is caused in whole or in part by 
any negligent act or omission of the establishment, anyone directly or indir->ctly 
employed by it, or anyone for whose act it may be liable. //:/' 

/"/ 

---~ -_.,-..~'.~~ 
.... }\ ~ ------~-~.""-_... 

~z1-~'-
\,,1 '/Signed and acknowle~ged;if~.. > • Date: ,..' 

d ~'/' t .... \Pno·	 te name I.- I· ( f. '" I )~ i ,; '. I" l . \ .. 

/I 

Establishment t: r: r ~ IJ 

.. 1 ~,t r')', . I·,.i ·"'t' (j \Location' J c, 1:"'\ j"'lJ " ;	 ,';" ,... I ~~... 



If you or the property owner owes real estate or personal property taxes or user charges on any property within 
the City, payment arrangements must be made before permits of any kind are accepted. 

" ~ ' ­Location/Address of Outdoor Seating: 't.:' I (i-... ' t";~ '1'.,.' .~j'" 1 . ~ 't I '/ ,I ,. - ~;...(." ,1 ,­, .&'" .• (I' " \ L· 
'.Total Square Footage of Proposed Seating Area1 I Square Footage oELot 

Owner: Telephone:Tax Assessf)'s Chart, Block & Lot Ii 
-., -,-t ~. ~ '-' i _Chart# d- Block# 'F- Lot# ~ -c A cr f:J'\J /of\-' r. '\ - ~. (.) 

Annual Fee: $80 
Lessee 
Applicant *must be owner orLessee/Buyer's Name (If Applicable) 

/0 oX 11­ ~ Sq Ft Fee: 
$ ~ flO 

Name pr {>' 7S~
Address 

Total Fee: f~I<-. 
City, State & Zip $ 

rr 
d~ ~ t .:on I 

Current use: ~ 
I 1\' " "/ 

/ 6 e 1 ':)0<Z; A ~I ~ .::; ' ~ C\ (./1l :.~ /:i .. IlBusiness name: I ~.' .. Iv 
Seating area dimensions: P---')l(J 

t ~.• 

How many chairs? How many tables? 4 
" C'0 

Alcohol to be served outside? circle one : YES (Nd) 
.~"---'" 

Who should we contact for the pre-inspection: l. ,lJ C / ~ U.Qr f\W.f\/\, 
..,

~>~ /" 0,,: ...., l. /' ·_,....r··~ Phone:l .... ·'L , (10Mailing address: 
" 

Please submit all of the information outlined in the Outdoor Dining Application Checklist. 
Failure to do so will result in the automatic denial ofyour permit. 

In order to be sure the City fully understands the full scope of the project, the Planning and Development 
Department may request additional information prior to the issuance of a pennit. For further information 
visit us on-line at www.portlandmaine.gov, stop by the Building Inspections office, room 315 City Hall or 
call 874-8703. 

I hereby certify that I am the Owner of record of the named property, or that the owner of record authorizes the proposed work 
and that I have been authorized by the owner to make this application as his/her authorized agent. I agree to conform to all 
applicable laws of this jurisdiction. In addition, if a permit for work described in this application is issued, I certify that the Code 
Official's authorized representative shall have the aut~ty to e~ areas covered by this permit at any reasonable hour to 
enforce the provisions of the codes applicable to this permit. ' 

\ \ 
·/1 . ,J:". \ 
/ ,._;,r""""'.' 

~gna~JA;~li~any~- .; Datec=. 

-l'hfSis not a permit; you may not commence ANY work until the permit is issued. 
,~--

I In no instance shall the total square footage of dining area equal more than 10% of park space, unless the applicant receives a waiver from the 
Director of Parks and Recreation or his or her designee, 



Administrative Regulation 

OUTDOOR DINING PERMITS 
1. Purpose 

It is the purpose of this regulation to establish the policy of the City and the procedures 
to be used for the issuance of outdoor dining permits pursuant to City Code section 25­
26 et seq. 

II. Policy 

It is the policy of the City to pennit food service establishments to expand their 
businesses to the outdoors on city sidewalks, public ways and other public places, 
including parks. Such expansions onto city property shall be permitted on a case-by­
case basis, upon application to the city and payment of a fee, in accordance with certain 
conditions. 

It is the policy of the City that due to the high value of downtown park space, 
expansion of a private business into such areas shall require a higher fee than 
expansion into a sidewalk or other public way. Further, in no instance shall the total 
square footage of dining area equal more than 10% of park space, unless the applicant 
obtains a waiver from the Director of Parks and Recreation or his or her designee. 

The following procedures are to be followed in the issuance of outdoor dining pennits. 

III. Procedures 

A. Application and Permit 

1.	 A food service establishment shall submit an application and fees to the 
Inspections Division for an outdoor dining pennit. 

2.	 The application shall contain a drawing of the dining area that the 
applicant intends to occupy that includes the location of the street, the 
sidewalk width and curbing location, and the location of chair and table 
placement. 

3.	 Upon receipt ofa new application, city staffwill conduct a site visit to 
ensure that the measurements provided are correct and that there is 
sufficient open sidewalk area remaining in accordance with the Americans 
with Disabilities Act. The permit area will be permanently delineated to 
ensure compliance. 

B. Permit Conditions 

1.	 There must be a minimum of four feet of open sidewalk from the 
outer boundary of the seating area to the curb, and a minimurn of 
five feet on a comer, per the Americans with Disabilities Act, and 
egress from the building must be maintained free of obstruction 



per the building code and NFPA Life Safety Code. 

2. The tables and chairs must be placed within the pennitted area on
 
the sidewalk in such a manner as to allow the free and safe
 
passage of pedestrian traffic. If the tables and chairs are moved
 
and located outside of the permitted outdoor seating area, they
 
must be relocated to within the permitted area. Failure to contain
 
the tables and chairs to the permitted area may result in a reduced
 
permitted area or a revocation of the permit.
 

3.	 The permit holder is responsible for keeping the outdoor seating
 
area clean. The sidewalk area where the tables and chairs are
 
located must be kept neat and free from liter and debris.
 

4. The permit holder is required to produce and maintain public
 
liability insurance coverage in an amount of not less than four
 
hundred thousand dollars ($400,000) combined single limit for
 
bodily injury, death and property damage, naming the City as an
 
additional insured thereon.
 

5. No food shall be prepared outside. 

6.	 If alcohol is to be served, the permit holder must notify the City's
 
Business Licensing Office and obtain approval for the service of
 
alcohol outdoors. Additionally, State law requires that any
 
outdoor area serving alcohol be segregated from the rest of the
 
public.
 

7.	 All tables and chairs shall be removed prior to a predicted snowfall and 
while any snow or ice exists within the designated outdoor seating area or 
within four feet from the boundaries thereof. The City will not be 
responsible for damage to any tables, chairs or other property that is not 
properly removed when the City is engaged in sidewalk maintenance 
activities. Failure to remove tables and chairs during a snowfall may 
result in revocation of the permit. 

8.	 The applicant shall sign a release, indemnification and hold harmless 
agreement prior to the issuance of the permit. 

9.	 If smoking is permitted in the outdoor dining area, the permittee shall 
provide ashtrays. If smoking is not permitted, the permittee shall post 
"No Smoking" sign. 



06/18/2008 WED 13119 FAX 207 774 2994 CLARK ASSOCIATES 1lI00 1/002
---- --_ .._---_._----

ACORfJ_ CERTIFICATE OF LIABILITY INSURANCE DATE (MMIDDlYY'YY) 
6/18/2008 

PRODUCER (207) 774-6257 FAX: (207) 774-2994 THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION 

Clark Associates 
ONLY AND CONFERS NO RIGHTS L1PON THE CERTIFICATE 
HOLDER. THIS eERTIFICATE DOES NOT AMEND, EXTEND OR 

2385 Congress Street AL.TER THE COVERAGE AFFORDED BY THE POUCIES BELOW. 

P 0 Sox 3543 
Portland ME 04104 INSURERS AFFORDING COVERAGE NAIC# 
INSURED INSuftERA; Peerless Insurance 2419B 
F1.ASHMAN LLC DBA ZARRA'8 MONOMEN'rAL COFFEE INSURER B: 

24 MONUMEN'r SQUARE INSURER C: 

INSURERD: 

PORTLAND ME 04101 INSUReRE:: 

THE POLICIES OF INSURANCE I.ISTED BELOW HAVE BEEN ISSUED TO THE INSU~~O NAMED ABOVE FOR THE POLICY PER.IOD INDICATED. NOl'WlTHSTANDING ANY 
"EQUIREMENT, TERM OR CONOITION OF ANY CONTRACT OR O"fHER DOCUMENT W1rH RESPECT TO WHICH THIS CERTI~ICATE MAY 6E ISSUED OR MAY PERTAIN. 
THE INSLIRANCE AFFORDED BY THE POUCIES DESCRIBED HEREIN IS SUBJECT TO AI.I. "HE TERMS, EXCLUSIONS AND CONOITIONS OF SUCH POLICIES, 
AGGRt;;GATE LIMITS SHOWN MAY' 1oIAV~ RF'~N REDUCED BY PAin ~I AIMS: 

INSR ~~~~ TfPE OF INSURANCE p~m::~58,%E ~~fl(W,b~N L.1rr'l1T&IT~ POUCY NUMBER 

GENERAL L1ABlUTY RRENCE 8 100,000 
'---' 

~~~g~~9~~~~~~n('.Cl' 5/000X COMMeRCIAl GENERAL LIflBILITY ~ - :J CLAIMS MADE WOCCURA :BOPB039305 5/18/2008 5/19/2009 MED EXP (An'" one oeraorl) $ 500-
PERSONAL & ADV INJURV i\ 100/000- 200,000G~NeRALAGGRF.GATE s -

IfiLAGGREGATE LIMIT nES PER: PRODUCTS·COMPfOPA~G = 200,000 

X POLICY n ~~R,: LOC 

AUTOMOBILE LlABIUTY COMBINED SINGLE LIMIT
f---w lEa aecidEin!) G 

IINYAUTO-
- ALL OWNED AUTOS BODILY INJURY 

(per person) 8 

~ 
SCHEDULeD AUTOS 

- HIReOAUTOS BODI!.Y INJURY •NON-OWNED AU'rOS 
(Per ~dc:nl) 

~ 

- PROPIl:RTY DAMA~E •(Pl;lI' 0ICCidenI.) 

GARAGE UASIUTY AUTO ONLY. l!A ACCIDEN'r $ 

~ fJNAUTO OTHER THAN F.:AACC • 
AUTOONI,..Y: 

~GG ~ 

EXCESS/UMBR'l:U.A UABILITY EACH OCCUR~r.N~F $o OCCUR o CLAIMS MADE ACGREGATF $ 

SRDEDUCTIBLE $ 

RFTF.NTlON s: $ 

WORKERS COMPENSATION AND IT~$lT~J,lf; I IOJ~ 
EMPLOYERS' LIABILITY 
ANY PROPRlETORlPARTNERleXECUTIVE E.L. EACH ACCIDENT ~ 

OFFICERlMEMF.lER EXCLUDED? e.L. DISF.A..,E .I::AEMPLOYEE: ~ 
II ye&, de&Clibo und~r 

EL DISEASE - POLICY LIMIT ~SPECIAL PROVISIOIII~ bnlaw 
OTHER 

OESCRIPnON OF OPERATlONSILOCATlOfllSNEHICLES/&XCLUsrONS ADol:J) BY ENDORSEMENT/SPECIAL PROVISIONS 

CERTIFICATE HOLDER CANCELLATION 
(207) 874-6716 

C1ty of Portland 

_. 
.~ -". 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 'I'HE 

EXPIRATION DATE THEREOF, THE ISSUING INSURER WIL.L ENDEAVOR TO MAIL 

10 DAVS WRITTEN NOTICE TO mE CERTIACATE HOLDER NAMEO TO THE LEfT, BUT 

FAILURE TO DO SO SHALl. IMPOSE NO OBLIGATlON OR LIABILITY OF ANY KIND UPON TIlE 

INSURER ITS AGENTS OR REPRESENTAnVES. 
AUTHORIZED REPRESENTATlVE 

L.bho.tntrlt2.J r:. "~ Johanna Ker~y/BMJW 

ACORD 25 (2001/08) lID ACORD CORPORATION 1988 
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CITY OF PORTLAND
 
DEPARTMENT OF PLANNING & URBAN DEVELOPMENT
 

389 Congress Street 
Portland, Maine 04101 

INVOICE FOR PERMIT FEES
 

Application No: 

Project Name: 

CBL: 

Invoice Date: 

8-0711 Applicant: 

Outside seating 4 Tables & 8 Chairs Location: 

027 F003001 Development Type: 

06/30/2008 

22 MONUMENT SQUARE LLC 

22 MONUMENT SQ 

Previous 
Balance 

$0.00 

Payment 
Received 

$0.00 

+ 

r 
I 

Current 
Fees 

$400.00 

! Current I 

I 

__ payme~ 

1____$QJ>O 

,­
I 

l 
Total 
Due 

$400.00 
~ 

~-----1Payment i 

Due Date
O~Receipt= 

Second Billing 

Previous Balance $0.00 

Fee Description Qty FeelDeposit Charge 

Outside Seating Sidewalk 

Outside Seating Parks 

Outside Seating 

100 $200.00 

20 $120.00 

1 $80.00 

$400.00 

Total Current Fees: 

Total Current Payments: 

Amount Due Now: 

+ $400.00 

$0.00 

$400.00 

Bill to: 22 MONUMENT SQUARE LLC 
22 MONUMENT SQ STE 600 
PORTLAND, ME 04101 

Detach and remit with payment 

CBL 027 F003001 

Application No: 8-0711 

Invoice Date: 06/30/2008 

Invoice No: 31619 

Total Amt Due: $400.00 

Payment Amount: C=- _=J 
Make checks payable to the City ofPortland, ATTN: Inspections, 3rd Floor, 389 Congress Street, Portland, ME 04101. 


