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% Permit Application Checklist

Al of the following information is required and mustbe submitted. Checking off cach item as you prepare yous
application package will ensuse your package is complete and will help 1o expedize the permitting process.

One (1) complete set of construction drawings must include:

Note: Construction documents for costs in excess of $50,000.00 must be prepared by a Design
Professional and bear their seal.

/Cross sections w/ framing details
f# Detail of any new walls or permanent partitions
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| V] Floor plans snd-clevations

Y Window and door schedules
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Insuladon R-factors of walls, ceilings, floors & U-factors of windows as per the IEEC 2009
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Reduced plans or electronic files in PDF format are tequired.
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Separate petmits are required for inte nal and external plumbing, HVAC & electrical installations.

For additions less than 500 sq. ft. or that does not affect parking ot traffic, a site plan
exemption should be filed including:

A Minor Site Plan Review is required for any change of use between 5,000 and 10,000 sq. fr.
{cumulatively within a 3-year petiod)
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