
Permitting and Inspections Department 
Michael A. Russell, MS, Director 

389 Congress Street, Room 315 /Portland, Maine 04101/www.portlandmaine.gov/tel: 207-874-8703/fax: 207-874-8716 

Demolition of a Structure 
Submission Checklist 

A permit is required for the demolition of any structure. Permit for interior demolition should be 
combined with the permit for proposed interior construction (see Submission Requirements for 
One- and Two-Family Additions and Alterations or Commercial Interior Alterations, as appropriate). 

All applications shall be submitted online via the Citizen Self Service portal. Refer to the attached 
documents for complete instructions. The following items shall be submitted (please check and 
submit all items):

Demolition of a Structure Submission Checklist (this form) 

Completion of the Demolition Call List (see attached) 

Copies of written notices to property owners of all abutting lots (see Tax Assessor’s office for name and 
address of owner of record) Portland Housing Authority and the City of Portland are only abutters.

A photo of the structure to be demolished 

A plot plan or site plan of the property showing the shape and dimension of the lot, footprint of all existing 
structures and structure(s) to be demolished including distance from property lines and the location and 
dimension of all parking areas and driveways 

Certification from an asbestos abatement company, if required (See attached information regarding 
asbestos demolition.)   See attached post-abatement report.

Sealed Drain Permit from the City of Portland Department of Public Works

Work may not commence until the permit is issued. 

3/18/2018

Spoke with  Gretchen Gagnon at DPW who said we did not need the Sealed Drain Permit  now but will need 
it before we get to that phase of the work.

✔

✔

✔

✔

✔

✔

✔

Reviewed for Code Compliance 
Permitting and Inspections Department

Approved with Conditions

03/06/2019



Permitting and Inspections Department 
Michael A. Russell, MS, Director 

Demolition Call List & Requirements
Please call all of the numbers listed below, even if you believe certain utilities do not apply to your project. 

Site Address: ______   Owner:   

Structure Type: ______ Contractor: 

 Contact Name  Date 

________________________  _________ 

________________________  _________ 

________________________  _________ 

Utility Approvals         Phone # 

Central Maine Power 1-800-750-4000

Unitil 207-541-2502

Portland Water District 761-8310

Dig Safe 1-888-344-7233 ________________________  _________ 
Note:  After calling Dig Safe, you must wait 72 business hours before digging can begin. 

DEP – Environmental (Augusta)  287-7688 ________________________  _________ 

City of Portland: 

DPW - Traffic Division    874-8891 ________________________  _________ 

DPW - Sealed Drain Permit  874-8822 ________________________  _________ 

 Historic Preservation       874-8726  ________________________    _________ 

U.S. EPA Region 1 – No Phone call required. Just mail copy of State Asbestos Building Demolition Notification to: 

Demo / Reno Clerk 
US EPA Region I (SEA) 
JFK Federal Building  
Boston, MA 02203 

I have contacted all of the necessary companies and departments as indicated above and attached 
all required documentation. 

Signed: ________________________________________     Date: ________________ 
This is a legal document and your electronic signature is considered a legal signature per Maine state law.

For more information or to download this form and other permit applications visit the Permitting and 
Inspections Department on our website at www.portlandmaine.gov/1728/Permitting-Inspections. 

389 Congress Street, Room 315 /Portland, Maine 04101/www.portlandmaine.gov/tel: 207-874-8703/fax: 207-874-8716 
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Deb Andrews

Gretchen Gagnon

Jeremiah Bartlett

Sandy Moody

Customer Service

Karen @ Cust.Svc

Mark Allen

Customer Service

TBDSingle story office building

Portland Housing Authority54 Lancaster St. / 58 Boyd St.
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Portland  Housing  Authority    -‐  Demolition  Permit  Application  
58  Boyd  Street,  Portland  ME  
  

  
58  Boyd  Street  existing  office  building  to  be  demolished.    View  from  Franklin  St.    
  

  
  
58  Boyd  Street  existing  office  building  to  be  demolished.  View  from  Boyd  Street.  
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