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Jeff Levine, AICP, Director Tammy Munson
Director of Planning and Urban Development Director, Inspections Division

Electronic Signature and Fee Payment Confirmation

Notice: Your electronic sicnature is considered a legal signature per state law.

By digitally signing the attached document(s), you are signifying your understanding this is a legal document and
your electronic signature is considered a legal signature per Maine state law. You are also signifying your intent
on paying your fees by the opportunities below,

I, the undersigned, intend and acknowledge that no permit application can be reviewed until payment of
appropriate permit fees are paid in full to the Inspections Office, City of Portland Maine by method noted

below:

Within 24-48 hours, upon receipt of an e-mailed invoice from Building Inspections, which signifies that my
electronic permit application and corresponding paperwork have been received, determined complete, entered by
an administrative representative, and assigned a permit number, I then have the following four (4) payment

options:

[] to provide an on-line electronic check or credit/debit card (we now accept American Express, Discover, VISA,
and MasterCard) payment (along with applicable fees beginning July 1, 2014),

[] call the Inspections Office at (207) 874-8703 and speak to an administrative representative to provide a
credit/debit card payment over the phone,

(] hand-deliver a payment method to the Inspections Office, Room 315, Portland City Hall,
[] or deliver a payment method through the U.S. Postal Service, at the following address:

City of Portland
Inspections Division
389 Congress Street, Room 315
Portland, Maine 04101

Once my payment has been received, this then starts the review process of my permit. After all approvals have been met
and completed, I will then be issued my permit via e-mail. No work shall be started until I have received my permit.

Applicant Signature: \“;—J(M Date: i?,( A (\ =t

I have provided digital copies and sent them on: Date:

NOTE: All electronic Eaperwork must be delivered to buildinginspections@portlandmaine.gov or by physical means ie; a
thumb drive or CD to the office.

Room 315 - 389 Congress Street- Portland, Maine 04101 (207) 874-8703 - Fax: 874-8716- TTY: 874-8936



Please submit all of the information outlined on the applicable Checklist, shown on Page 4
and 5 of thls Appllcatlon In addltlon a CD or PDF (e-mailed to

_ oy ) of the entire Application, including all plans, must
be submltted W|th the Appltcatlon Faliure to do so may resulit in the automatic denial of your
permit.

Portland’s development review process and requirements are outlined in the Land Use Code (Chapter 14), which
includes the Subdivision Ordinance (Section 14-491) and the Site Plan Ordinance (Section 14-521). Portland's
Land Use Code is on the City's web site: www.portlandmaine.gov Copies of the ordinances may be purchased
through the Planning Division. All of the information on the checklist must be submitted for review. The applicant
must check off the items contained in the application package to ensure the application is complete.

Broperty Taxes:
If you or the property owner owes real estate or personal property taxes or user charges on any property within
the City, payment arrangements must be made before a permit of any kind is accepted.

Separate Permits:

Separate permits are required for internal and external plumbing, HVAC, and electrical installations.

| hereby certify that | am the Owner of record of the named property, or that the owner of record authorizes the
proposed work and that | have been authorized by the owner to make this application as his/her authorized agent.
| agree to conform to all applicable laws of this jurisdiction. In addition, if a permit for work described in this
application is issued, | certify that the Planning Authority and Code Enforcement's authorized representative shall
have the authority to enter all areas covered by this permit at any reasonable hour to enforce the provisions of the
codes applicable to this permit.

Slgnature of Apphc}ant ‘ Date:

— 12 By 2oy
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Thls is not the permit - you may not commence any work until the permit is issued.

A CD or PDF of the entire application, including all plans, must be submitted with the

_ General Submittal Requirements — Level | Minor Residential

Applicant Rlanner Number of
PP ,n Checklist umas Submittal Requirement
Checklist . Copies
{internal)
2 Completed application form and check list.
1 Application fees.
2 Evidence of right, title and interest.
2 Copies of required state and/or federal permits.
2 Written Description of existing and proposed easements or other
burdens.
2 Written requests for waivers from individual site plan and/or
technical standards.
Written summary of fire safety (referencing NFPA fire code and
2 Section 3 of the City of Portland Technical Manual). Refer to Fire
Department Checklist on page 6 of this application.

application. (e-mail to bujldinainspections@portlandmaine.gov )

Planning and Urban Development Department ~ Portland City Hall ~ 389 Congress St. ~ Portland, ME 04101 ~ ph (207) 874-8703 or 874-8719 -P4



