
Jeff Levine,AlCP, Director
Planning & Urban Development Department

By- digitally signing the attached document(s), you are signifying your understanding this is a legal document
and your electronic signature is considered 

.a.legal signatie per Maine state law. yJu are also silrifying your
intent on paying your fees by the opportunities below.

I, the undersigned, intend and acknowledge that no Site Plan or Historic Preservation Applications can be
reviewed_ uritil paymenl of appropriate application fees arc paiil in full to the krspectioni office, City of
Portland Maine by melhod noted below:

Within 24-48 hours, once my complete application and coresponding paperwork
electronically delivered, I intend to call the Inspections office at zol -gi+-sl oz
to an administrative representative and provide a credit/debit card over the phone.

Within 24-48 hours, once my application aad corresponding paperwork has been
delivered, I intend to call the Inspections Office af 20:- _g7 4-gj 03 and
administrative representative and provide a credit/debit card over the phone.

Iintendtodeliverapayment",#.&#''fu*oncemyapplication
paperwork has been electronically delivered.

r lzzlrY
Date:

I have provided digital copies and sent them on: Date:

has been
and speak

electronically
speak to an

NOTE: All electronic paperwork must be delivered to buildinginspections@portlaldmaine.qov 61
byphysical means i.e. a thumb drive or CD to the Inspections Omce, Citv nar,Japroo.,
r(oom J t-).

389 Congress Street* PortlandMaine 04707-350g * Phone: (207) 874-87o3 a Fax, (207) 874.8776
httDJlqA l{.lortlald]naine.gov/planning/buildinsp.asp * E-Mail: LuildiDginspections@portlandrrlarne.eov



Administrative Authorization Application
Portland, Maine

Planning and Urban Development Department, planning Division
-l- I

PROJECT NAME: ta\C6v^\

pRoJEcrADDREss, t11-t[ 
H.^r"ccrrC $ cHARr/BrocK/ror:

APPLICATION FEE:

OWNER/APPLICANT
Name: N

F So.ob 19ro.oo1

S uf'(\\s T\$/\a 6c,\o* L(,c

,4.o? -522-q3qS

PROJECT DESCRtpTtON: (please Attach Sketch/plan of the proposal/Development)

Address:

Work#:

Cell#:

Fax#:

Home #:

E-mail:

Address:

Work#:

Cell#:

Fax#:

Home #:

E-mail:

Rr\\a\'\b r uI€ 0t{l0L{

Applicant's Assessment
Y{yes), N(ho), N/A
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ry!rNlA_---------------

(<. Cov. 
Criteria for an Administrative Authorization:
(see section 1-4-523(4)on the next page)

ls the proposal within existing structures?
Are there any new buildings, additions, or demolitions?
ls the footprint increase less than 500 sq. ft.?
Are there any new curb cuts, driveways or parking areas?
Are the curbs and sidewalks in sound condition?
Do the curbs and sidewalks comply with ADA?

ls there any additional parking?

ls there an increase in traffic?
Are there any known stormwater problems?

Does sufficient property screening exist?

Are there adequate utilities?
Are there any zoning vioiations?

ls an emergency generator located to minimize noise?
Are there any noise, vibration, gjare, fumes or other impacts?

ol

0)

f)

nl

i)

i)
k)

r)

m)

n)

Date: I\l LLI&ot{
IMPoRTANT NoTlcE To APPLIcANT: Thegrantingof an Administrative Authorization to exempt a devetopment
from site plan review dgesigLqxeE&t this proposil from other required approvals or permits, rior is it anauthorization for construction. Youshouldfirst checkwith the Buiiding Inspections offi"", ioor 315, City Hall
(207\874-8703,to determine what other city permits, such as a building permit, wi be required,



PROVISION OF PORTTAND CITY CODE

1.4-523 (S|TE PLAN ORDTNANCE)
RE: Administrative Authorization

Sec. 14-s23 (b), Applicability
No person shall undertake any development identified in section 14-523 without obtaining a site plan improvement permit under this article.(c) Administratlve Authorization. Administrative Authorization means the Planning Authority may grant administrative authorization toexempt a development proposal from complete or partial site plan review that meets the standards below, as demonstrated by the
applcant,

1. The proposed development will be Iocated within existing structures, and there will be no new buildings, demolitions, or building
additions other than those permitted by subsection b of this section;

2. Any building add ition sha ll have a new bu ilding footprint expa nsion of less than five h und red {500) sq uare feet;3 The proposed site plan does not add any new curb cuts, driveways, or parking areas; the existing site has no more than one (1) curb
cut and will not disrupt the circulation flows and parking on-site; and there will be no drive-through services provided;4 The curbs and sidewalks adjacent to the lot are complete and in sound condition, as determined ;y the public works authority, with
granite curb with at least four (4) inch reveal, and sidewalks are in good repair with uniform material and level surface and meet
accesslbility req uirements of the Americans with Disabilities Act;

5 The use does not require additional or reduce existing parking, either on or offthe site, and the project does not significantly
increase traffic generation;

6 There are no known stormwater impacts from the proposed use or any existing deficient conditions of stormwater management on
the site;

7. There are no evident deficiencies in existing screening from adjoining properties; and
S Existing utility connections are adequate to serve the proposed development and there will be no disturbance to or improvements

within the public right-of-way.
9. There are no current zoning violations;
10 Any emergency generators are to be located to minimize noise impacts to adjoining properties and documentation that routine

testing ofthe generators occur on weekdays between the hours of 9 a,m. to 5 p.m. Documentation pertainingto the noise impacts
of the emergen cy generator sha ll be su bmitted; a nd

11. There is no anticipated noise, vibration, glare, fumes or other foreseeable impacts assoclated with the project.

Filing the Application, An applicant seeking an administrative authorization under this subsection shall submit an
administrative authorization application for review, detailing the site pian with dimensions of proposed improvements and
distances from all property lines, and stating that the proposal meets all of the provisions in standards 1-11- of Section 14-
423 (b)1. The application must be accompanied by an application fee of S50.

Review. Upon receipt of such a complete application, the Planning Authority will process it and render a written decision
of approval, approval with conditions or denial, with all associated findings.

Decision. lf a fuil administrative authorization is granted, the application shall be approved without further review under
this article, and no performance guarantee shall be required. In the event that the planning Authority determines that
standards a and b of section 14-523 (b) (l-) and at least four (4) of the remaining standards have been met, the planning
Authority shall review the site plan according to all applicable review standards of Section J.4-526 that are affected by the
standards in this subsection that have not been met. lf an exemption or partial exemption from site plan review is not
granted, the applicant must submit a site plan application that will undergo a full review by the planning Board or planning
Authority according to the standards of Section 1"4-526.



Tammy Munson
Director, Inspections Division

By digitally signing the attached document(s), you are signifying your understanding this is a legal document andyour electronic signature is considered a legsl signdtarc p"r-Ma]n" stut" la*. you ire also signiflng your intent
on paying your fees by the oppofiunities below.

I, the undersigned, intend and 
i:kn?yJ.de"_ that no pennit apprication can be reviewed until payment ofappropnate permit fees are puid in full to the Inspections office, City of porlland Maine by -iihod not"d

below:

Within 24-48 hours, upon receipt of an e-mailed invoice fiom Building Inspections, which signifies that my
electronic permit application and coresponding paperwork have been reciived, detennjned .o.p[t", entered by
an administrative representative, and assigned a permit number, I then have the following dur 14) paynent
options:

! to provide an on-line electronic check or credit/debit card (we now accept Ameican Express, Discover, VISA,
and MasterCard) payrnent (along with applicable fees beginning July 1, 2014),

E call the Inspections office at- Q07) 874-8703 and speak to an administrative representative to provide a
crediVdebit card payment over the phone,

-J,
Fl nand-detrver a palrnent mehod to the lnspections Office, Room 315, portland City Hall,

! or deliver a pa).ment method through the U.S. postal Service, at the following address:

City ofPortland
lnspections Division

389 Congress Street, Room 315
Potland, Maine 04101

Once my payment has been received, this then starts the review process of my permit. After all approvals have been met
and completerl, I will then be issued my permit viu e-mail, No work shall be started untii I have ,iieived mv oermit.

AppricantSignature: \T4 L!reI€ out", tlZZltS

I have provided digital copies and sent them on: Date:

NOTE: All electronic oaoelwork must be delivered to buildinginspections@p-altlaLdmaine.gov or by physical means ie; athumb drive or CD to the'office.

Room 315 - 389 Congress Street- Portland, Maine 04101 (207) 874-8703 - Fax: 874-8716 - TTy: 874-8936



Jeff Levine, AICp, Director
Planning & Urban Development Department

Tammy Munso$ Director
Inspections Di\/ision

Residential Additions /Alterations
Permit Application Checklist

All of the fonowing info'mation is requifed and must be submitted. checking offeach item as you p{epare youfappticario'packagc will ensure your package is complcrc ana _ar r,"rp . .,.!"ii;.;:;"J;J*Jr:.i"fl.
The Maine Home Construction Con
marerials or tabor mu", o" o^""0 o. ltlllli:tj-t::1": *3t *y home constuction or repatu work for more rhan 93000. in

i;ffi fl:,%T ;:YJ.:1Jfr :: ffi ""'*:A'fi 
!"ftffi ::ffi "fi'.[11?:?Y:',ff ru* ;"h*:;

One (1) complete set of construction drawings must include:

Cross secdons w/ftaming detai.ls
Floor plans and elevationi existing & proposed
Detail removal of all partitions & any new structutal beams
Detail any new walls or permanenr pardrions
sta'irdetails including dimensions oi': rise/run, head room, guads/handra's, baluster spacingWindow and door schedu.les
Foundation plans w/tequired drarnage and damp proofing (if appJicable)
Detail egress tequirements and fue sJparadon/st""a 

"r"!_irriJr, 
,atrngs (if applicable)Insulation R-factors ofwa's, ce ings & floors & u-factors of Jndows pet the IEEC 2009Deck construction urcluding: pier layout, frzming, faste.rirrg., gorras, ,air dimensionsElecrronic files in pdf forTnar are ars() requued

Proof of ownership is required if it is inconsistentwith t}te assessors recotds

Separate petmits are required fot intetnal & external plumbing, rrvAC, and electrical installations.

If there are any additions to the fooprint or volume of the structufe, any new or febuiltstructures or' accessofy derached stmctufes a p10t plan is required. A piot must include:

n The shape and dimension of the lot, footprint of the existing and proposed sftuctufe andthe distance ftom the actual ptoperty linei. Structures includ"e decks, porch"rlUo,r, 
-

windows, cantilever secdons and roof overhangs, sheds, pools, gurug., ,.rd u.ru otha,
accessory strucrures musr be shown with dimensions if not ro sJrl.lLl Location and dimensions ofparking areas and driveways

n A change ofuse may requre a srte plan exemption application to be filed.

Please submit all ofthe information outrined in this application checkrist. Ifthe apprication isincomplete, the application may be tefused,

ll-:t"*::._I :*" m. CiV, yy yl:::tands the full scope of the project, the ptanning and Developmentuepartment may request additional information prior to the issuance of a permit. For further information r,rsrt us on-line at v'""!'w.porttandmain€.gov. stop by the Bu ding I"rp".d;;, ;;;; room 315 city Han or call 874_8703.

Permit Fee: $25.00 fot the first 91000.00 construction cost, slr,00 per additionar 91000.00 costThis is not a Permir; you may not colnmence any v/otk until tlhe permit is issued.

Evan



General Building Permit Application
Ifyou or the property owner owes real estate or personal proper$ taxes or user charges on any p{operry

vrithin the city' pa).ment ai:rangements must be made before permits of any t irrd ... u"""pt"d-

Address/Location of Construction: qq-5 t t1"^c4dt $
I otal Square Footage ofProposed Structure:

\troa
I ax Assessor's Chart, lJlock & Lot
Chart# Block# Lot+

\^./) b \'.,2!r, v

Applicant Name: f,1qrc\q \{\.4*
Address Po tso1 ,y31 ).iM
City, State & Zip ?Or{1and, U.i,E

relepnone:- &o7-\L2-\3\'
Email:

\\\CV&.se@yqhcb..c

Lessee/Owner Name :

(if different than applicant)

Addtess:

City, State & Zip:

Telephone

Contractor Name:
(if differeot from Applicant)
Address:

City, State & Zip:

Telephone

qst Of Work:
r..lSlopo "oo
of O Fee: g_

istoric Rev g_

otalFees:$_

Cuffent use (i.e. single family) A oSr\o,.lbic!
Ifvacant, what was the previous use? YrJ l/.}
Proposed Specific use:

Pr-oiect description:
C c\"\Sr8.(Ji 6\c)

a- Ao.\o'q-a
t.,.>i( Covrtc,rrn
OCcll:pc(uats

oQ c"n acce\to{cY strtrckazw L.a\,rrc[,rqwd B+dcc{g,4 tFr^(9 Sci- Cr...^,tqt,,r.!
Who should we contact when the permir is ready: LN C\,nCA-q
Address: P6 BC,\ lSlT2
City, State & Zip: ?OA-(V{V\d\ V\ Fi Oq {\2
E-mailAddress: \r.tr[nz-r,,"* * 'e(a-'ilLnoO. Coi.'tu\
Telephone: A6?-S22-q; qr

of the inlbmation outliner on ap checklist, Failure to do so
causes an automatic perrnit denial.

In order to be sure the City ft:lly understands the fu1l scope of the proiect, the Plaming and Development
Depanment may request additional infotmation prior to the issuance of a permit. For further information or to
download copies of this fotm and other applications visit the Inspections Division on-line at
b{pllqry.rlpordandmaine.gov/?54lApplications-Fees or stop by t}re Inspections Division office, room 31S City
Hall or call874-8703.

I hereby ceti$ that I am the Os'net of recotd of the named pfoperty, or that the osmer of record authofizes the
proposed work and that I have been authorized by the owner to make this application as his/her authorized agent. I
agree to conform to all applicable laws of this iurisdiction. In addition, if a permit for work described in this
application is issued, I certi$r that the Code Offrcial's authorized representative shall have the authority to enter all
ateas covered by this petmit at any reasonable hour to enforce the provisions ofthe codes applicabie to this permit,

This is not a permitl you may not commence ANY work until the permit is issued.


