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Tam m y M unson, D irector


Inspections D ivision


Yes. Life's good here. ~,


JeffLevine, A ICP,D irector


Planning &  U rban D evelopm ent D epartm ent


H V A C  / Pow er E quipm ent


A pplication &  C hecklist


A ll of the follow ing inform ation is required and m ust be subm itted. C hecking off each item 


as you prepare your application package w ill ensure your package is com plete and w ill


help to expedite the perm itting process.


Is this an EX A C T replacem ent? (if; SA M E PR O D U C T in the SA M E LO C A TIO N ?)


Ifso,you do N O T need to provide any plans,etc,just the application form .


(N O TE:a finalinspection isstilla requirem ent)


A  floor plan that includes structural details, size and dim ensions of the floor and location


w here the equipm ent is going to be installed.


Inform ation on how  the unit isbeing vented & hanging details ifappropriate.


D etails of the specific equipm ent being installed; ie; specifications and any heating technical


specifications. (O ften this inform ation can be obtained from  the m anufacturer's spec sheet or


retail advertisem ents.)


A  plot plan show ing the shape and dim ension of the lot, w ith the distance from  the actual


property lines, and the principal structure, or structures, m ay be required if venting to the


outside.


Proof of ow nership is required ifit is inconsistent w ith the assessors records.


A ll docum ents as individual PD Fs and nam ed appropriately


*A llH V A C  installations shall com ply w ith applicable state and local codes.*


Separate perm its are required for plum bing and electrical installations, as required.


Separate perm its are also required based on different properties


(D ifferent Chart, Block and Lot.)


Perm it Fee: $25.00 for the first $1000.00 construction cost, $11.00 per additional $1000.00 cost


This is not a Perm it; you m ay not com m ence any w ork until the Perm it is issued.


389 Congress Street *Portland M aine 04101-3509 *Phone: (207) 874-8703 *Fax:(207) 874-8716


http://w w w .portlandm ainq~ov Iplanning/buildinsp,asp *E-M ail: buildinginspections@ portlandm aine.gov
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Electronic Signature and Fee Paym ent Confirm ation


Notice: Your electronic signature is considered a legal signature per state law.


By digitally signing the attached docum ent(s), you are signifying your understanding this is a


legal docum ent and your electronic signature is considered a legalsignature per M aine state law .


Y ou are also signifying your intent on paying your fees by the opportunities below .


I, the undersigned, intend and acknow ledge that no perm it application can be review ed until


paym ent of appropriate perm it fees are paid in full to the Inspections O ffice, City of


Portland M aine by m ethod noted below :


W ithin 24-48 hours, upon receipt of an e-m ailed invoice from  Building Inspections, w hich


signifies that m y electronic perm it application and corresponding paperw ork have been


received, determ ined com plete, entered by an adm inistrative representative, and assigned a


perm it num ber, I then have the follow ing four (4) paym ent options:


provide an on-line electronic check or credit/debit card (w e now  accept A m erican


Express, D iscover, V ISA , and M asterCard) paym ent (along w ith applicable fees


beginning July 1,2014),


D  

call the Inspections O ffice at (207) 874-8703 and speak to an adm inistrative


representative to provide a credit/debit card paym ent over the phone,


D  

hand-deliver a paym ent m ethod to the Inspections O ffice, Room  315, Portland City H all,


D  

deliver a paym ent m ethod through the U .S. Postal Service, at the follow ing address:


City of Portland, Inspections D ivision


389 Congress Street, Room  315


Portland, M aine 04101


O nce m y paym ent has been received, this then starts the review  process of m y perm it. After all


approvals have been m et and com pleted, I will then be issued m y perm it via e-m ail. N o w ork


shall be started until Ihave received moY it.


A pplicant Signature~
 y / ~ ~  D ate: /¢-~ao-

Ihave provided digital copies and sent them  on: D ate: 1«;Z i/~ /~ -

N O TE: A ll electronic paperw ork m ust be delivered to buildinginspections@ portlandm aine.gov


or by physical m eans ie; a thum b drive or CD  to the office.


389 C ongress Street *Portland M aine 04101·3509 *Phone: (207) 874·8703 '"Fax: (207) 874-8716 (rev 06-14-12)
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