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C ondom inium  C onversion P erm it A pplication and C hecklist

A  conversion perm it shall be obtained before an ow ner offers to convey a converted unit. C ondo conversions are

not a change of use. T hey are considered a change of ow nership of building area, not land. S ubdivision is not

involved. O nly the legal num ber of dw elling units m ay be condom inium ized. A ny illegal units shall be rem oved or

m ade legal by proper perm itting.

N otice of Intent to convert: A ll tenants shall be given a specific notice of the intent to convert their unit to a

condom inium  from  the ow ner. T his notice shall contain a specific offer and term s for the tenant to purchase

their unit. T he notice shall contain specific w ording outlined inC hapter 14, A rticle V II of the C ity C ode that notifies

the tenants of irrevocable rights and how  to contact the C ity of P ortland. T he tenant shall also be given a specific

tim e to vacate based upon the num ber of years that they have occupied their unit. T he m inim um  notice to

vacate is 120-day notice:

0-4 years =  120 days notice

5 years =  150 days notice

6 years =  180 days notice

7 years =  210 days notice

8 years =  240 days notice

9 years =  270 days notice

10 years =  300 days notice

11 years =  330 days notice

12+ years= 3 60days notice

S ixty days after their notice, the tenant has an exclusive, irrevocable option to purchase their ow n unit. D uring

that tim e, the ow ner/developer m ay not convey, the unit to any other person. F or the next 180 days, the

ow ner/developer cannot offer a m ore favorable price or term  to any other person unless the sam e term s are

offered to the original tenant first.

R ent m ay not be altered during the official noticing period unless expressly provided in a pre-existing w ritten

lease. T he ow ner/developer shall post a copy of the Issued perm it in a conspicuous place in each unit, and

m ake copies available to prospective purchasers upon request.

R elocation paym ents: If the tenant does not purchase, the ow ner shall (before the tenant vacates) m ake a cash

paym ent to the tenant in the am ount of rent for the preceding tw o m onths only if the tenant m eets the current

80%  of the low /m oderate incom e rules adjusted for fam ily. A dditionally, the developer shall provide other

assistance to the tenant in the form  of reasonable accom m odations, referrals, and determ ining tenant eligibility.

S u b m is s io n C h e c k lis t

^ C ondom inium  C onversion Perm it Application and C hecklist (this form )

^ G eneral B uilding P erm it A pplication

B T̂enant D ata Form 


Q 'E vidence of right, title and interest (e.g. deed, purchase and sale agreem ent w ith current deed )

O 'C opy of notices of intent to convert, for each tenant* (refer to Section 14-568 of the C ity C ode for requirem ents)

A  plot plan, Including the shape and dim ension of the lot, footprints of structures, and the location

and dim ensions of parking areas and drivew ays

D im ensioned floor plans for each unit

**A ny proposed construction or building alteration requires a separate building perm it application.**

*C opies of your notice to each tenant m ust be attached to the perm it application. N o perm it w ill be

issued w ithout copies of the notices. If there are building vacancies, you m ust provide the reason w hy

the unit is vacant and the previous tenant's nam e, new  address, and phone num ber.
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