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City of Portland, Maine - Building or Use Permit Application 
389 Congress Street, 04101 Tel: (207) 874-8703, Fax: (207) 874-8716 

13 SF sign 

No: Issue Date: CBL: 

04-1359 027 F023001 

Location of Construction: Owner Name: Owner Address: 

30 City Ctr Rodway & Horodyski Po Box 874 
Business Name: Contractor Name: Contractor Address: 

signary Portland 

1. This permit application does not preclude the 
Applicant(s) from meeting applicable State and 
Federal Rules. 

Building permits do not include plumbing, 
septic or electrical work. 
Building permits are void if work is not started 
within six (6)  months of the date of issuance. 
False information may invalidate a building 
permit and stop all work.. 

2. 

3. 

Phone: 

Phone 

Special Zone or Reviews 

0 Shoreland 

Lessee/Buyer's Name 

Past Use: 

Antique Store 

0 Wetland 

lBra Phone: Permit Type: 
Signs - Permanent 

Cost of Work CEO District: Proposed Use: Permit Fee: 

Tea House and Foot Spa,l3 SF sign $91.00 $91.00 1 
FIRE DEFT: c Approved INSPECTION: 

0 FloodZone 

Permit Taken By: 

dmartin 

0 Subdivision 

Date Applied For: 

09/10/2004 

3 Site Plan 

Maj 0 Minor 0 MM c] 
h 

Zoning Approval 

Zoning Appeal 

0 Variance 

0 Miscellaneous 

a Conditional Use 

Interpretation 

Approved 

Denied 

Date: 

Preservation 

oes Not Require Review 

0 Requires Review 

0 Approved 

0 Approved w/Conditions 

CERTIFICATION 
I hereby certify that I am the owner of record of the named property, or that the proposed work is authorized by the owner of record and that 
I have been authorized by the owner to make this application as his authorized agent and I agree to conform to all applicable laws of this 
jurisdiction. In addition, if a permit for work described in the application is issued, I certify that the code official's authorized representative 
shall have the authority to enter all areas covered by such permit at any reasonable hour to enforce the provision of the code(s) applicable to 
such permit. 

SIGNATURE OF APPLICANT ADDRESS DATE PHONE 

RESPONSIBLE PERSON IN CHARGE OF WORK, TITLE DATE PHONE 



City of Portland, Maine - Building or Use Permit 
389 Congress Street, 04101 Tel: (207) 874-8703, Fax: (207) 874-8716 

I 

Dept: Historical Status: Not Applicable Reviewer: Deborah Andrews Approval Date: 
Note: Ok to Issue: 0 

Permit No: Date Applied For: CBL: 

04- 1359 09/10/2004 027 F023001 

Dept: Zoning Status: Approved 
Note: 

Location of Construction: Owner Name: Owner Address: 

30 City Ctr Rodway & Horodyski Po Box 874 
Business Name: Contractor Name: Contractor Address: 

The Signery 299 Forest Avenue Portland 

Reviewer: Marge Schmuckal Approval Date: 09/14/2004 
Ok to Issue: ld 

Phone: 

Phone 

(207) 879-7700 

Dept: Building Status: Approved Reviewer: Mike Nugent Approval Date: 09/24/2004 
Note: Ok to Issue: h? 

Lessee/Buyer's Name 

Dept: Planning Status: Approved with Conditions Reviewer: Ethan Macomber Approval Date: 09/14/2004 
Note: Ok toIssue: kd 

1)  Sign armature lag bolts shall be mounted to brick mortar. No drilling into brick or granite faces. 

Phone: Permit Type: 

Signs - Permanent 
?roposed Use: 

Tea House and Foot SpaJ3 SF sign 
Proposed Project Description: 

13 SF sign 



Signage/Awning Permit Application 
If you or the property owner owes real estate or personal property taxes or user charges on any property within 

the City, payment arrangements must be made before permits of any kind are accepted. 

/ 
Signature of applicant: ) 

Location/Address of Construction: 30 [h 

Date: 7- 10 -200 

Square Footage of Lot 

.D. signage = Total 

Current use: 

If the location is currently vacant, what was prior use: 

Approximately how long has it been vacant: \b 
Proposed use: T d b  7%- 
Project description: s 1 G)/l(4a €? 

Contractor's name, address & telephone: 19 mkc( c - = O S U J  

Whom should we contact when the permit is ready: %bBm k+ iJ\w QC/t 
Mailing address: 

We will contact you by phone when the permit is ready. You must come in and pick up the permit and 
review the requirements before starting any work, with a Plan Reviewer. A STOP WORK ORDER will be issued 
and a $100.00 fee if any work starts before the permit is picked up. PHONE: IfqZ - 0 89 0 

IF THE REQUIRED INFORMATION IS NOT INCLUDED IN THE SUBMISSIONS THE PERMIT WILL BE AUTOMATICALLY 
DENIED AT THE DISCRETION OF THE BUILDING/PLANNING DEPARTMENT. WE MAY REQUIRE ADDITIONAL 
INFORMATION IN ORDER TO APROVE THIS PERMIT. 



SIGNAGE/AWNING PRE-APPLICATION QUESTIONNAIRE 
PLEASE COMPLETE ALL INFORMATION 

A 

CBL: 

SINGLE TENANT LOT? YES NO ___ r /  MULTITENANTLOT? YES 1/ NO 

MORE THAN ONE SIGN TOTAL WITH PROPOSED SIGN? NO ___ YES 

TENANT/ALLOCATED BUILDING SPACE FRONTAGE (FEET): 

INFORMATION ON PROPOSED SIGN(S): 

FREESTANDING (e g., pole) SIGN? YES NO ____ /’ DIMENSIONS PROPOSED:a ’d 
BLDG. WALL SIGN? (attached to bldg) YES !/ NO DIMENSIONS PROPOSED 

INFORMATION ON ALREADY EXISTING AND PERMITTED SIGN(S): 

FREESTANDING (e.g., pole) SIGN? YES NO-.- DIMENSIONS: 

BLDG. WALL SIGN(attached to bldg) ? YES NO ~ DIMENSIONS: 

AWNING? YES NO ___ DIMENSIONS. 

LOT FRONTAGE (FEET): 

AWNING YES NO ___ IS AWNING BACKLIT? YES 

HEIGHT OF AWNING: LENGTH OF AWNING: 

IS THERE ANY COMMUNICATION, MESSAGE, TRADEMARK OR SYMB IT? YES NO ~ 

SIGNAGE IS LOCATED MUST BE PROVIDED. S 
SIGNAGE ARE ALSO REQ 

SIGNATURE OF APPLICANT: 

ES AND/OR PICTURES OF PROPOSED 

/ 

I 



CHECKLIST FOR SIGNIAWNING APPLICATION 
Applicants for a sign or awning permit are required to submit the following 

information to the Code Enforcement Office at the time of application: 

Certificate of Liability listing the City as additional insured if any portion of the sign abuts 
or encroaches on any public right of way, or can fall into any public right of way. 
Amount must equal $400,000.00. 

Letter of permission from the owner indicating the permissions granted and the tenanthpace building 
frontage. 

S A sketch plan of lot, indicating location of buildings, driveways, and any abutting streets or rights of 
way, lengths of building frontages, street frontages, and all existing setbacks. Indicate on the plan 
all existing: and proposed sims with their dimensions and specific locations. Be sure to include 
distance from the ground and building facade dimensions for any simaae attached to a 
building:. 

/ A sketch or photo of any proposed sign(s) indicating content, dimensions, materials, source of 

../ Certificate of Flammability required for awning or canopy at time of application. 

illumination, and construction method, as well as specifics of installation/attachment. 

&* UL# required for lighted signs at the time of Final Inspection. Failure to provide this information 
will invalidate the Sign Permit. 

Pre-Application Questionnaire completed and attached. Photos of existing signage attached. 

Permit Fee for signage or awning-with-signage: 
$30.00 plus $2.00 per square foot of sign. 

Permit Fee for awning-without-signage is based on cost of work: 
$30.00 for the first $1,000.00, plus $9.00 for each additional $1,000.00. 

Base Application Fee for any Historic District signage is $65.00 instead of $30.00 



Sidewalk Signs 
Design, Location, and Construction Standards 

Quantity 
One sign per establishment for each street frontage having a public entrance, provided that all dimension and 
location standards are met. When standards would not otherwise permit a sign, a sign may consist of multiple 
listings. 

Sign Dimensions 
Single Listing: Maximum width is 24 inches or such lesser width sufficient to retain 4 ?4 feet of unobstructed 
sidewalk width perpendicular to major flows. Maximum height is 40 inches to top of sign in place. Minimum 
height is 30 inches to top of sign in place. 

Multiple: Maximum width is 30 inches or such lesser width sufficient to retain 4 ?4 feet of unobstructed 
sidewalk width perpendicular to major flows. Maximum height is 40 inches to top of sign in place. Minimum 
height is 30 inches to top of sign in place. 

Location 
Minimum distance between signs is 20 feet. Maximum distance of sign from public entrance of advertiser is 20 
feet. The City may vary these distances for exceptional physical circumstances where public safety and 
streetscape aesthetics will be maintained. However, under no circumstances shall signs obstruct vehicular stops, 
benches, fire hydrants, or other street visual amenities. Signs shall be located near the curb rather than the 
building face. 

Materials and Graphics 
All signs shall be of an A-Frame type design, shall be constructed of durable, weather-resistant materials and 
finish, shall have no moving parts, and shall be non-electrified. All signs shall be maintained in a clean and 
original appearance. Sign materials, graphics, and finish shall be of a unified design and shall be compatible 
with the local streetscape. All signs shall have horizontal braces spanning each side of the sign to assure rigid 
support. Lettering shall be legible and consistent. 

Sign Removal 
All signs shall be removed when the business is closed or while any snow or ice exists on the walk within eight 
feet of the sign in any direction. 

Insurance 
No permit shall be issued unless the applicant has posted in advance with the City a Certificate of 
Liability listing the City as additional insured in the amount of $400,000.00. 

Enforcement 
A sign may be removed after notice to the owner and the permit, if issued, may be revoked if the sign does not 
conform to the standards herein. 

For a sidewalk sign permit, come to City Hall, 389 Congress Street, Room 3 15, with: 

Certificate of Liability Insurance 
Drawing of sign showing dimensions and design 
7 Payment of $30.00 plus $2.00 per s.f. of signage. d 

/Complete application with pre-application questionnaire and checklist completed. 
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July 29, 2004 

City Inspectors Office 
City of Portland 
389 Congress Street, 3rd Floor 
Portland, Maine 04 10 1 

Re: Rain Management, L.L.C. d/b/a SOAK 

To Whom It May Concern: 

This letter is to confirm that I am the owner of 30 City Center and I have given Roberta 
Alexander, owner and operator of Rain Management, L.L.C., permission to have awning signage 
display at 30 City Center. 

Please feel fkee to contact me with any questions or concerns. 

PEWkjw 
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.l 

Total Square Footage of Proposed Structure 

Awning Fee = Cost Of 

If the location is currently vacant, what was prior use: 

Approximately how long has it been vacant: 

K ORDER will be issued 

the City, payment arrangements must be made before perm 

I hereby certify that I am the Owner of record of the named property, or that the ow er of record authorizes the proposed work and 
that l have been outhorized b y  the owner to make this application as his/her aufhori d agent. I agree to conform to all applicable 
laws of this jurisdiction. In addition, if a permit for work described in this application is i sued, I certify that the Code Official's authorized 
representative shall have the authority to enter all areas covered by this permit at an reasonable hour to enforce the provisions of the 
codes applicable to this permit. i 

ts of any kind are accepted. 

Signature of applicant: 

This is NOT a permit, you may not comm nce ANY work until the 
permit is issued. 

Date: $ 42 ;z-ay 
/ 

I 



SIGNAGE/AWNING QUESTIONNAIRE 

TENANT/ALLOCATED BUILDING SPACE FR0NTAC.E (FEET): 

NO ___ 
/, MULTITENANTLO YES 

0- / 

CBL: 

SINGLE TENANT LOT? YES NO ___ 

MORE THAN ONE SIGN TOTAL WITH PROPOSED SIGN? YES 

* * * * FOROFFICE USEONLY * ' 

INFORMATION ON PROPOSED SIGN@): 

FREESTANDING (e.g., pole) SIGN? YES 

BLDG. WALL SIGN? (attached to bldg) YES J 

INFORMATION ON ALREADY EXISTING AND PERMITTED SIGN(S): 

FREESTANDING (e.g., pole) SIGN? Y E S  

HT OF AWNIN 

IF YES, TOTAL S.F. OF PANELS WITH CQM~G~~ICATIONSIMESSAGERRA EMARIUSYZZD s.f. 

A SITE SKETCH AND BUILDING SKETCH SHOWING EXAC LY WHERE EXISTING AND NEW 
SIGNAGE IS LOCATED MUST BE PROVIDED. SKETCHES f D/OR PICTURES OF PROPOSED 
SIGNAGE ARE ALSO REQUIRED. 

SIGNATURE OF APPLICANT: DATE: 

I 



CHECKLIST FOR SIGN/AWNING 
Applicants for a sign or awning permit are required 

information to the Code Enforcement Office at th 

Certificate of Liability listing the City as additional insured 
or encroaches on any public right of way, or can fall into an)’ 
Amount must equal $400,000.00. 

Letter of permission from the owner indicating the permissions / 

APPLICATION 
to submit the following 
time of application: 

if any portion of the sign abuts 
public right of way. 

granted and the tenadspace building 

Pre-Application Questionnaire completed and attached. Phc 

frontage. 

A sketch plan of lot, indicating location of buildings, driveways, 
way, lengths of building frontages, street frontages, and all 
all existinp and proposed signs with their dimensions and 
distance from the wound and buildim facade dimensions 
building. 

A sketch or photo of any proposed sign(s) indicating 
illumination, and construction method, as well as specipcs 

Certificate of Flammability required for awning or canopy at 

UL# required for lighted signs at the time of Final Inspection. 
will invalidate the Sign Permit. 

Permit Fee for signage or awning-w 
$30.00 plus $2.00 per square foo 

and any abutting streets or rights of 
existing setbacks. Indicate on the plan 

specific locations. Be sure to include 
for any signape attached to a 

content, dimensions, materials, source of 
Yf installation/attachment. 

time of application. 

Failure to provide this information 

Permit Fee for awning-without-signage is ba 
$30.00 for the first $1,000.00, plus $9.00 for eac 

Base Application Fee for any Historic District signat 

s of existing signage attached. 1 
h-signage: 

lbf sign. 

;ed on cost of work: 
1 additional $1,000.00. 

e is $65.00 instead of $30.00 
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