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Level II – Preliminary and Final Site Plans 
Development Review Application 

Portland, Maine 
Planning and Urban Development Department 

Planning Division 

Portland’s Planning and Urban Development Department coordinates the development review process for site 
plan, subdivision and other applications under the City’s Land Use Code. Attached is the application form for a 
Level II: Preliminary or Final Site Plan. Please note that Portland has delegated review from the State of Maine 
for reviews under the Site Location of Development Act, Chapter 500 Stormwater Permits, and Traffic 
Movement Permits. 

Level II:  Site Plan Development includes: 
� New construction of structures with a total floor area of less than 10,000 sq. ft. in all zones, except in

Industrial Zones. 
� New construction of structures with a total floor area of less than 20,000 sq. ft. in Industrial Zones.
� Any new temporary or permanent parking area, paving of an existing unpaved surface parking area in excess of

7,500 sq. ft. and serving less than 75 vehicles, or creation of other impervious surface area greater than 7,500 sq.
ft.

� Building addition(s) with a total floor area of less than 10,000 sq. ft. (cumulatively within a 3 year period)
in any zone, except in Industrial Zones.

� Building addition(s) with a total floor area of less than 20,000 sq. ft. in Industrial Zones.
� Park improvements: New structures or buildings with a total floor area of less than 10,000 sq. ft., facilities

encompassing an area of greater than 7,500 sq. ft. and less than 20,000 sq. ft. (excludes rehabilitation or
replacement of existing facilities).

� New construction of piers, docks, wharves, bridges, retaining walls, and other structures within the
Shoreland Zone.

� Land disturbance between 1 and 3 acres that are stripped, graded, grubbed, filled or excavated.
� A change in the use of a total floor area between 10,000 and 20,000 sq. ft. in any existing building

(cumulatively within a 3 year period).
� Lodging house, bed and breakfast facility, emergency shelter or special needs independent living unit.
� Signage subject to approval pursuant to Section 14-526 (d) 8.a. of the Land Use Code.
� Any new major or minor auto service station with less than 10,000 sq. ft. of building area in any permitted zone

other than the B-2 or B-5 zones.
� The creation of day care or home babysitting facilities to serve more than 12 children in a residential zone (not

permitted as a home occupation under section 14-410) in any principal structure that has not been used as a
residence within the 5 years preceding the application.

� Any drive-through facility that is not otherwise reviewed as a conditional use under Article III.

  

Portland’s development review process and requirements are outlined in the Land Use Code (Chapter 14) 
which is available on our website: 

Land Use Code:  http://me-portland.civicplus.com/DocumentCenter/Home/View/1080 
Design Manual:  http://me-portland.civicplus.com/DocumentCenter/View/2355 
Technical Manual:  http://me-portland.civicplus.com/DocumentCenter/View/2356 

Planning Division Office Hours 
Fourth Floor, City Hall Monday thru Friday 
389 Congress Street 8:00 a.m. – 4:30 p.m. 
(207) 874-8719 
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PROJECT NAME:__________________________________________________________________ 

PROPOSED DEVELOPMENT ADDRESS:   

_________________________________________________________________________________ 

PROJECT DESCRIPTION: 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

CHART/BLOCK/LOT:  _______________________ PRELIMINARY PLAN __________ (date) 
FINAL PLAN  __________ (date) 

CONTACT INFORMATION:  

Applicant – must be owner, Lessee or Buyer 

Name: 

Business Name, if applicable: 

Address: 

City/State :                                          Zip Code: 

Applicant Contact Information 

E-mail: 

Home #: 

Work #: 

Cell #: Fax#: 

Owner – (if different  from Applicant) 

Name: 

Address: 

City/State :            Zip Code: 

Owner Contact Information 

E-mail: 

Home #: 

Work #: 

Cell #: Fax#: 

Agent/ Representative 

Name: 

Address: 

City/State : Zip Code: 

Agent/Representative Contact information 

E-mail: 

Home #: 

Work #: 

Cell #:                                            Fax#: 

Billing Information 

Name: 

Address: 

City/State : Zip Code: 

Billing Information 

E-mail: 

Home #: 

Work #: 

Cell #: Fax#: 

THE BLACK BOX AT 93 WASHINGTON

93 WASHINGTON AVE, PORTLAND, MAINE 04101

DEVELOPMENT OF FIVE (5) RETAIL UNITS WITH ATTACHED BATHROOMS AND PATIO SPACE

USING SIX (6) ATTACHED SHIPPING CONTAINERS ON A CONCRETE FOUNDATION.

12-P-22

JED HARRIS
COTTON STREET HOLDINGS, LLC

75 WASHINGTON AVE SUITE 2H
PORTLAND, MAINE 04101

jed@n-aprop.com

(207)653-8262

(REFER TO APPLICANT'S INFORMATION)

7/15/16
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Engineer 

Name: 

Address: 

City/State : Zip Code: 

Engineer Contact Information 

E-mail: 

Home #: 

Work #: 

Cell #:               Fax#: 

Surveyor 

Name: 

Address: 

City/State : Zip Code: 

Surveyor Contact Information 

E-mail: 

Home #: 

Work #: 

Cell #: Fax#: 

Architect 

Name: 

Address: 

City/State : Zip Code: 

Architect Contact Information 

E-mail: 

Home #: 

Work #: 

Cell #: Fax#: 

Attorney 

Name: 

Address: 

City/State : Zip Code: 

Attorney Contact Information 

E-mail: 

Home #: 

Work #: 

Cell #: Fax#: 

APPLICATION FEES: 
Check all reviews that apply. (Payment may be made by Credit Card, Cash or Check payable to the City of Portland.) 
Level II Development (check applicable reviews) 

___ Less than 10,000 sq. ft. ($400) 
___ After-the-fact Review ($1,000 plus 
       applicable application fee) 
_____________________________________ 
The City invoices separately for the following: 

� Notices ($.75 each)
� Legal Ad (% of total Ad)
� Planning Review ($40.00 hour)
� Legal Review ($75.00 hour)

Third party review fees are assessed separately. Any outside 
reviews or analysis requested from the Applicant as part of the 
development review, are the responsibility of the Applicant and 
are separate from any application or invoice fees.  

Other Reviews (check applicable reviews)  

___ Traffic Movement ($1,000)  
___ Stormwater Quality ($250)  
___ Site Location ($3,000, except for residential    
        projects which shall be $200/lot) 
        # of Lots ___ x $200/lot = ______ 
___ Other _____________________  
___ Change of Use  
___ Flood Plain  
___ Shoreland  
___ Design Review  
___ Housing Replacement  
___ Historic Preservation  

WILLIAM H. SAVAGE, P.E.
ACORN ENGINEERING, INC.

158 DANFORTH

PORTLAND, MAINE 04102

wsavage@acorn-engineering.com

(207)775-2655

NICK ELLISTON, P.L.S.
TITCOMB ASSOCIATES

133 GRAY ROAD

FALMOUTH, MAINE 04105

(207)797-9199 EXT.17

(207)878-3142

RYAN SENATORE,
MAINE LICENSED ARCHITECT
RYAN SENATORE ARCHITECTURE

565 CONGRESS STREET, SUITE 304

PORTLAND, MAINE 04101

(207)650-6414

X

nelliston@titcombsurvey.com

ryan@senatorearchitecture.com
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PROJECT DATA 

The following information is required where applicable, in order to complete the application. 

Total Area of Site   sq. ft. 
Proposed Total Disturbed Area of the Site   sq. ft. 
If the proposed disturbance is greater than one acre, then the applicant shall apply for a Maine Construction General Permit 
(MCGP) with DEP  and a Stormwater Management Permit, Chapter 500, with the City of Portland 

Impervious Surface Area 
Impervious Area (Total Existing)   sq. ft. 
Impervious Area (Total Proposed)   sq. ft. 

Building Ground Floor Area and Total Floor Area 
Building Footprint (Total Existing)   sq. ft. 
Building Footprint (Total Proposed)   sq. ft. 
Building Floor Area (Total Existing)   sq. ft. 
Building Floor Area (Total Proposed)   sq. ft. 

Zoning 
Existing 
Proposed, if applicable 

Land Use 
Existing 
Proposed 

Residential, If applicable 
# of Residential Units (Total Existing) 
# of Residential Units (Total Proposed) 
# of  Lots (Total Proposed) 
# of Affordable Housing Units (Total Proposed) 

Proposed Bedroom Mix 
# of Efficiency Units (Total Proposed) 
# of One-Bedroom Units (Total Proposed) 
# of Two-Bedroom Units (Total Proposed) 
# of Three-Bedroom Units (Total Proposed) 

Parking Spaces 
# of Parking Spaces (Total Existing) 
# of Parking Spaces (Total Proposed) 
# of Handicapped Spaces (Total Proposed) 

Bicycle Parking Spaces 
# of Bicycle Spaces (Total Existing) 
# of Bicycle Spaces (Total Proposed) 

Estimated Cost of Project 

4,300
4,300

1,839
2,789

*979
1,920

1,920
*2,182

B-2b

*RESIDENTIAL/VACANT
COMMERCIAL-RETAIL

*1

1
0
0

0
0

$150,000
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FINAL PLAN - Level II Site Plan 

Applicant 
Checklist 

Planner 
Checklist 

# of 
Copies 

GENERAL WRITTEN SUBMISSIONS CHECKLIST 
(* If applicant chooses to submit a Preliminary Plan, then the * items were 
submitted for that phase and only updates are required) 

1 * Completed Application form
1 * Application fees
1 * Written description of project
1 * Evidence of right, title and interest
1 * Evidence of state and/or federal permits

1 
* Written assessment of proposed project's specific compliance with applicable

Zoning requirements

1 
* Summary of existing and/or proposed easements, covenants, public or

private rights-of-way, or other burdens on the site
1 * Evidence of financial and technical capacity
1 Construction Management Plan 

1 
A traffic study and other applicable transportation plans in accordance with 
Section 1 of the technical Manual, where applicable.  

1 
Written summary of significant natural features located on the site (Section 14-
526 (b) (a))  

1 
Stormwater management plan and stormwater calculations, including 
description of project, hydrology and impervious area. 

1 Written summary of project's consistency with related city master plans 
1 Evidence of utility capacity to serve 

1 
Written summary of solid waste generation and proposed management of solid 
waste  

1 
A code summary referencing NFPA 1 and all Fire Department technical 
standards  

1 

Where applicable, an assessment of the development's consistency with any 
applicable design standards contained in Section 14-526 and in City of Portland 
Design Manual  

1 
Manufacturer’s verification that all proposed HVAC and manufacturing 
equipment meets applicable state and federal emissions requirements. 

X

X

X

X

N/A

X

X

X

X

N/A

N/A

X

X

X

X

X

X

X
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Applicant 
Checklist 

Planner 
Checklist 

# of 
Copies 

SITE PLAN SUBMISSIONS CHECKLIST  
(* If applicant chooses to submit a Preliminary Plan, then the * items were 
submitted for that phase and only updates are required) 

1 
* Boundary Survey meeting the requirements of Section 13 of the City of
Portland's Technical Manual 

1 Final Site Plans including the following: 
Existing and proposed structures, as applicable, and distance from property line 
(including location of proposed piers, docks or wharves if in Shoreland Zone); 
Existing and proposed structures on parcels abutting site; 
All streets and intersections adjacent to the site and any proposed geometric 
modifications to those streets or intersections;  
Location, dimensions and materials of all existing and proposed driveways, vehicle 
and pedestrian access ways, and bicycle access ways, with corresponding curb 
lines;  
Engineered construction specifications and cross-sectional drawings for all 
proposed driveways, paved areas, sidewalks;  
Location and dimensions of all proposed loading areas including turning templates 
for applicable design delivery vehicles;  
Existing and proposed public transit infrastructure with applicable dimensions and 
engineering specifications;  
Location of existing and proposed vehicle and bicycle parking spaces with 
applicable dimensional and engineering information;  
Location of all snow storage areas and/or a snow removal plan; 

A traffic control plan as detailed in Section 1 of the Technical Manual; 
Proposed buffers and preservation measures for significant natural features, 
where applicable, as defined in Section 14-526(b)(1);  
Location and proposed alteration to any watercourse; 
A delineation of wetlands boundaries prepared by a qualified professional as 
detailed in Section 8 of the Technical Manual;  
Proposed buffers and preservation measures for wetlands; 
Existing soil conditions and location of test pits and test borings; 
Existing vegetation to be preserved, proposed site landscaping, screening and 
proposed street trees, as applicable;  
A stormwater management and drainage plan, in accordance with Section 5 of the 
Technical Manual;  
Grading plan; 
Ground water protection measures; 
Existing and proposed sewer mains and connections; 
Location of all existing and proposed fire hydrants and a life safety plan in 
accordance with Section 3 of the Technical Manual;  
Location, sizing, and directional flows of all existing and proposed utilities within 
the project site and on all abutting streets; 

- Continued on next page - 

X

X

X

X

X

X

N/A

N/A

N/A

X

N/A

N/A

N/A

N/A

N/A

X

X

X

X

X

X

X

X



Revised:  August, 2013 

Location and dimensions of off-premises public or publicly accessible 
infrastructure immediately adjacent to the site;  
Location and size of all on site solid waste receptacles, including on site storage 
containers for recyclable materials for any commercial or industrial property;  
Plans showing the location, ground floor area, floor plans and grade elevations for 
all buildings;  
A shadow analysis as described in Section 11 of the Technical Manual, if applicable; 
A note on the plan identifying the Historic Preservation designation and a copy of 
the Application for Certificate of Appropriateness, if applicable, as specified in 
Section Article IX, the Historic Preservation Ordinance;  
Location and dimensions of all existing and proposed HVAC and mechanical 
equipment and all proposed screening, where applicable;  
An exterior lighting plan in accordance with Section 12 of the Technical Manual; 
A signage plan showing the location, dimensions, height and setback of all existing 
and proposed signs;  
Location, dimensions and ownership of easements, public or private rights of way, 
both existing and proposed.  

X

X

X

N/A

N/A

X

N/A

X

X


