Permitting and Inspei:tions Department
Michael A, Russell, MS, Director

Condominium Conversion Permit Application and Checklist

A conversion permit shall be obtained before an owner offers to convey a converted unit, Condo conversions are
not a change of use. They are considered a change of ownership of building area, not land. Subdivision is not

invoived. Only the legal number of dwelling units may be condominiumized. Any illegal units shall be removed or
made lega! by proper permitting.

Motlce of Intent to convert: All tenants shall be given a specific notice of the intent to convert their unitio a
condominium from the owner. This notice shall contain a specific offer and terms for the tenant to purchase
their unit. The notice shall contain specific wording outlined in Chapter 14, Article Vii of the City Code that notifies
the tenants of irrevocable rights and how to contact the City of Portland. The tenant shall also be given a specific

time to vacate hased upon the number of years that they have occupied thair unit. The minimum notice to
vacate is 120-day notice:

0-4 years = 120 days notice 7 years = 210 days notice 10 years = 300 days notice
5 years = 150 days notice 8 years = 240 days notice 11 years = 330 days notice
6 years = 180 days notice 9 years = 270 days notice 12+years=360 days notice

Sixty days efter their notice, the tenant has an exclusive, irrevocable option to purchase their own unit, During
that time, the owner/developer may not convey, the unit to any other person. For the next 180 days, the

owner/developer cannot offer a more favorable price or term to any other person unless the same terms are
offered to the original tenant first.

Rent may not be altered during the ofiicial noticing period unless expressly provided in a pre-existing writien
lease. The owner/developer shall post a copy of the issued permit in a conspicuous place in each unit, and
make copies available to prospective purchasers upon request.

Relocation payments: If the tenant does not purchase, the owner shall (before the tenant vacates) make a cash
payment to the tenant in the amount of rent for the preceding two menths only if the tenant meeis the current
20% of the low/modsarate income rules adjusted for family. Additionally, the developer shall provide other

assistance to the tenant i the form of reasonable accommodations, referrals, and determining tenant eligibility.

Subrmission Checkiist
[C] Condominium Conversion Permit Apglication and Checklist (this form)
7] Generat Bullding Permit Application
[ Tenant Data Form
[} evidence of right, title and interest (e.g. deed, purchase and sale agreement with current deed }
[7J Copy of notices of Intent to canvert, for each tenant® (refer to Section 14-568 of the City Code for requirerpents)
[] & plot plan, including the shape and dimension of the lot, footprints of structures, and the focation
and dimensions of parking areas and driveways
L] pimensioned floor plans for each unit

**Bny proposed construction or bullding siteration requires a separate building permit application.*®
*Coples of your notice to each tenant must be attached to the permit application. Mo permit will he

issved without coples of the notices. [f there are buillding vacancies, you must provide the reason why
the unit is vacant and the pravious tenant’s name, new address, and phone number,
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Tenant Data for Condominium Conversion
(submit with Condaminium Conversion Permit Application)

Prolect Address: 150 W&Shlﬂgtﬁﬁ Avenue Humber of legal dwelling unikt in building: 3

Provlde the following information for each tenant {if vacant, for the tenait from the past 6 months):

Eligible for
Helocatlon
Payment?

Oceupancy Date of

Tenaiit Rame Tenant Phone # Length Notice

tinig 1

Unlt 2

Unit 3 -

Unit 4 i\) L —
Unit & ) /

Unit 6 / N
Unit 7 / i
Unit & _
Unjt g /

Unit 19///

if rore than 10 units, submit the same Information for all units on a separate piece of paper.

income Limits for Relocation Payviments (per HUD FY2016 Income Limits, effective 3/28/2016)
Mumber of pecple In household and inconte Hmits:

1 -$43,050

2 - 549,200

3 - $55,350 §\)
4 - 561,450
5 - 586,400
6-371,300
7 - 576,200

-

’Qu‘i&@tu Portvet edl  Vaco vt

For the most up-to-date information on income limits, visit: https://www.huduser.gov/portal/datasets/il.htmi
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Permitting and Inspections Depariment
filchael A, Russell, MS, Director

City of Portland Land Usa
Code of Ordinances Thapter 14
Sec., 14-555 Rev. 4-13-12
Page 1

ARTICLE VII, COHDOMINIUM CONVERSION
See., 14~-565. Purpose.

The purpese of this article is to regulate the conversion of rental housing to
condeminivwns; to minimize the potential adverse impacts of such comversion on
tenants; to ensure that converted such housing s safe and decent: and o
maintain a reasonable balance of housing alternatives within the city for persons
of all incomes. To these ends, this article shall be libesrally construed. ord. Mo,
213-81, & 608.1, 1i-1B6-81)

Seer, 14-56G. Applicability.

This article shall apply to the conversion of any rental unif to & condeminium
unit. {Ord. Mo, 213-81, § 608.2, 11-16-81)

Sec, 14-507. Definitions.

For the purpose of this article, the following terms shall be defined as followus,
unless othesrwise clearly implied:

Conclomindom : zstate oreated pursvant to the Unit
Cwnarship Act, 33 H.R.S.A. § 560 st seg., or 1lts sguivalent, as it may from

time to time bz amendad.

A
L
73

Develeper weans and includes any person or other legal entity, but not including an
established lending institution unless it is an active participant in a common
promotional scheme, who, whether acting as principal or acent, records a
declaration of condominium that includes real estate, any portion of which was
previously a rental unit.

Tenant means and includes any cccupant in lawful possession of a rental unit,
whether by leass, subleass, or otherwiss.

Unit means any building, or portion thereof, used or intendsad to be used primarily
28 & sepsrate dwelling.{Ord. Ho., 213-81, § 60B.3, il1-16-81)

Crozs rafevence{s)-~-Celinitions and rules of construction generally, § 1-2.

Sec. l4-568. Protection of tenants.

Notice of intent lo convert. A developer shall give to each tenant  written
notice of intent to convert at leastone hundred twenty (120} days before the
tenant is veguired by the developer to vacate. If & tenant has besn in
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City of Portland Land Use
Code of Crdinances Chapter 14
Sec. 14-568 ey, 4-18-12
Fage 2

sion of any unit within the same building for more than four (4} consscutive
the nobice period shzall be increased by thirty (390} additionsl days for each
sdditional yoar, or fraction thersof, to a mazimum of two hundrasd forty (240)
additional days. The nobtice shall set Forth specifically the rights of tsenants
under subsections (s} and (b} of this section and s=ction 14-%&9, and shall
cuntain the followling stabement:

?f you do not boy your apartment, ths developer of this project is
quzr o] ay law to ass’st ymu in fi wding another place to  live and in

relocation paymants. If you have

ﬁSﬁJﬂDS about your ”Lghts und sr the law, or complaints about the way you

ve besn treated by the developsr, you may contact the puillding Inspsction

Division, Department of Planning and Urban Develcopment, City of Portlsnd,

389 longress Strset, Portland, Meine (4101 (telsphone: 874-8703).

If the notice specifies a d ate by which ths tenant is reguired to wvacate, the notice
' far o

may alzo #ferve as a notice of termination under the applicable law of forcible
entry and detainer, if it meets the reguirements t{herecf. The notice shall be

A (95}
hand-delivered to the tenant or wmailed, by certified mail, return
receipt reguested, postaygs prepaid, o the tenmant at the addresss of the unit or
such other address ag the tenant may provide. The no?ic% shall be uff&ctive
whan actually received. HNo tenant may be required by a developer to vaca
wichout having been given notice as required harxln, except for the reasons
specified in +the applicable law of forcible entry and detainer, and in
accordanceg vwith the procedures thersoi. The terms of a tenancy, includiasg
rent, may not be alfered during the notice period, axcept as exprassly
provided in a preexisting written lease. If, within one hundred twanty (120) days
after a& tenant is required by 2 develeper to vacate, the developsr records a
declaraticn of condominium without having given notice &s reguired herein, the
developer shail be presumad to have converted in viclation of this article,

{2} Optlen to purchsse. For o sixty-day period following the giving of notica as
raguired in subsection (&}, %- & GEET 8 grant bo the tenant an exclusive and
; weeable ovption to purcha & af which the tenant is then possessad,
whiich option may not be assi%ntd. If{ the tenant doss not purchase o©r contract
to purchase the unit during the sixty-day period, the developer may nob convey
or offer to convey the unit to any other person during the following cne hundred
eighty (180) days at a price or on terms more favorable than the price or terms
previously offered to the tenzant, unless the more favorable price or terms are
irst offered exclusively and irrevocably t©o the tenant for anadditional
sinty~day period. This subsection shall not apply te any rental unit that,
whan ceonverted, will be restricted exclusively ©o nonresidential use. If,
within twe (2) years after a developer records a declaration of condominium,
the use of any such unit is changed such that put for the preceding sentence,

w!
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this subsgection would have applied, the developer shall be prasumed to have
converted in vielation of this article., (Ord. No. 213-81, § 606.4, 11-16-81)

Sec. l4-56%. Relocation payments,

TE£ the tenant deas not purchase the unit, the developer shall, before the tenant is
required by the developer to vacate, make a cash payment to the tenant in an
amount equal to the amount of rent paid by the tenant for the immediately
preceding two (2) menths; provided ¢hat this reguirement shall not apply te any
tenant whose ¢ross income exceeads eicghtv (50) pesrcent of the median income of
the Portland SM5A, adiusted for family size, as decermined by the U.S. Department
of Housing and Urban Development at the time notice is given as regquived in
section 14-365(a). Additionslly, the developer shall, upon demand, provide
assistance to the tenant in the form of referrals to other reasonable
acconmodations and in determining the tenant's eligibility for relocation
payments as provided herein. {Ord. Ne. 213-81, § 608.5, 11-16-81)

Sec. 14-570. Conversion permit.

Baefore conveying or offering to convey a converted unit, thes developar shall
cbtain a conversion permit from the building inspection division of the
departmant of planning and urban development, The permit zhall issus only upon
raceipt of a completed application therefor in & fozm to bs devised for that
purpose, payment of z fee of ons hundred and fifiy dollars ($1%0.00) per unit,
and & finding, upen inspection, that each unit, togethsr with any common areas
and facilities appurtenant thereto, is in full compliance with all applicabls
provizions of article II of chspter € (building code), article IIT of chapter §
{electrical installstions), article V of chapter 8§ (minimum standards for
dwellings) and erticle II of chapter 10 (fire prevention zode) of thiz Code, and
the Life Safety Code as adopted by the stats. The devaloper shall post a copy of
the permit in a conspicuous place in @ach unit, and shall make copies available
L0 prospective purchasers upon request. {(Qrd. ¥o. 213-81, & 608.6, 11-16-81)

Sec. 14-571, Variation by agreement,

Ho provision of, or right conferred by, this article may be waived by a tenant,
by agreement or otherwise, and any such waiver shall be veid. Any attempt to

reguire, encourage, or induce s tenant to weive any provision hereof, or right
conferred hereby, shall be & viclation of this article. Hothing herein shall be

construaed to vold any term of a lease which offers graater rights than those
conferraed hereby. (Dud., No. 21381, § 608.7, 11-16-81;
5¢c, 14-572, - 14-58%Z. Raeserved.
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General Building Permit Application
Profect Address: |90 Washington Avenue

Tax Assessor’s ¢ 012 D016 001 Cost of Work: § ] \ %ﬂr ( CopaveiEeon
Chant #t Block # owly
Proposed use (e.g., single-family, retail, restaurant, atc, ) Residential - Condommium 3 UﬁltS
Current use:_vacant Past use, if currently vacant: Apariments
O tommercial Muiti-Family Residential () one/Two Family Residential
Type of work {check all that apply):
[} Mew Structure [l Fence @\‘Cha nge of Ownership - Condo Converslon
[ addition [0 poot - Above Ground 1 Change of Use
[ Alteration ClPeol - in Ground I'] Change of Use - Home Gccupation
FJ Amendment ] Retaining Wall [ radio/Telecommusnications Equipment
[] shed Ll Replacement Windows ] rRadio/Telecommunications Tower
1 Demolition - Structure L1 commercial Hood System O Tent/Stage
L] Demolition - Interior 7] Tank Installation/Replacement ) Wind Tower
[] Garage - Attached ] Tank Removal 1 Solar Energy Instaliation
] Garage - Detatched L] Site Alteration

E‘-’m;e#:t dascription/scope of work (attach additional pages if needed):
Cotincn B2 S eEUE Y v 2 wale a?arWeW% %m:n\@ Q
% Couwdo G

Applicant Name: 190 Wash Ave, LLC Phone: (207) 539 - 0lI8S

address: 12 Pine Street, #16, Pertland, Maine Ermall: +om\qmgw@ benchiark
raaine, Cona

Lessee/Cwner Mama {If different): _ P 5 ) -

Address: A Email:

T rﬁ.’
Contractor Name [if different): / Phone: { } .
Address: / Emall:

‘/
{ hereby certify that i am the owner of record of the nared property, or thot the owner of record cuthorizes the proposed work and that | have
been guthorized by the owner to make this opplication as his/her autherized agent. | agres to conform to ol applicable laws ef this jurisdiction,
in odditlon, if a permit for work described in this opplicotion s ssued, I certify that the Cade Officiol's authorized representative shall have the

authority to enter al! areas covered by @y reascnable hiour to enforce the provisions of the codes applicable to this parmit.
Date: // £ / LE

This is o legal document ond yMMe is considered a jegot signature per Maine séote Igs{v

Signature:

Review of this application will aot begin until the permit payment Is recelved, This Is not a permit. Work may not
commeance until the permit Is issued,
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Permitting and Inspections Department
Michael A. Russell, MS, Director

Requirements for Electronic Submissions

In order to ensure the most expedient review of your application, please meet the requirements
below for all submissions:

¢ All applications must be submitied electronically via e-mail to
permitting@portiandmaine.gov. Paper applications will not be accepted.

¢« Drawings sheets shall be submitted individualiy— each PDF file shall contain no more than

one drawing sheet. Only PDF files are acceptable for plan review, and each file shall not
exceed 5MB in size.*

¢ Drawing files shail be named based on the drawing sheat number and name. It is
recommended to include a Category/Discipline letter {such as A for Architectural), a sheet
number and a descriptive title (e.g., Al Existing Exierior Elevation).

« Revised file submissions must use the exact same file name as originally submitted, The
Electronic Plan Review software will recognize this submission as Version 2.

« Supporting documents shall be submitted as an individual PDF file for each document
(these documents may be multi-page PDF files) and named based on the document type
(e.g., "Deed”, “Stormwater Report”, “Permit Application”, etc.). Searchable PDF files are
requested for calculations, reports and other supporting documents.

« A graphic sczle or a scale to reference shal! be included on each drawing sheat.

¢ Plans prepared by a design professional shall include a Code Analysis sheet, referencing
the Maine Uniform Building and Energy Code and Portland City Code, Chapter 10 — Fire
Prevention and Protection, which includes National Fire Protection Association (NFPA} 1,
Fire Code and NFPA 101, Life Safety Code. Chapter 10 of the City Code can be viewed at:
htip://www.portlandmaine.gov/citycode/chapter0i0.pdf.

¢ Files shall be submitted via email to permiting@portlandmaine.zov. The emall subject
line shall include the project address and type of permit. Multiple emails may be sent for
ane project if the files exceed the maximum file size.

# Submissions should include all required documents and drawings as listed on the
appropriate Submission Checklist sheet specific to the type of work being perforimed.

For further infoermation and to accass PDF versions of this and other forms, visit the Permitting and Inspections
Depariment online at htip://portlandmsine.gov /1728 Permitiing-lnspections.

*To download a free version of Adobe Acrobat Reader, please visit: https //pet.adobe.com/reader/
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legtronic Si ure gnd Fee P, rmation

This is a legal document and your electronic signature is considered a legal signature per Maine state
taw. You will receive an e-mailed invoice from our office which signifies that your electronic permit
application has been received and is ready for payment. Please pay by one of the following:

Electronic check or credit card: portlandmaine.gov/payvourpermit
Over the phone at {207) 874-B703

Drop off to Room 315, City Hall

Mail to:

A2 A A

City of Poriland

Permitting and Inspections Depariment
389 Congress Streag, Room 315
Portland, hiaine 04101

By signing below, i understand the review process starts once my payment has been received.
After all approvals have been completed, my permit will be issued via e-mail. Work may not
commence until permit is issued,

Applicant Signature: o gz____ Date: {1 /, ”/ // vzl

t have provided electronic copies and sent themon: Date:

MOTE: All electronic paperwork must be delivered to permitting@portlandimaing.zov or with a thumb
drive to the office.

if you or the property owner owes taxes or user charges on property within the City, payment
arrangements must be made before a permit application Is accepted.
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