Permitting and In;bé&ions Department
nichael A, Russell, MS, Director

Condominium Conversion Permit Application and Checldist

A conversion permit shall be obtained before an owner offers to convey a converted unit, Condo conversions are
not a change of use. They are considered a change of awnership of building area, riot land. Subdivision is not

invaived. Only the legal number of dwelling units may be condominiumized. Any illegal units shall be removed or
made legal by proper permitting.

Hotice of Intent to convert: All tenants shall be given a specific notice of the intent to convert their unit to a
condominium from the owner. This notice shall contain a specific offer and terms for the tenant to purchase
their unit. The notice shall contain specific wording outlined in Chapter 14, Article VI of the City Code that notifies
the tenants of irrevocable rights and how to contact the City of Portland. The tenant shall also be given a specific

time to vacate based upon the number of vears that they have occupied thair unit. The minimum notice to
vacate is 120-day notice:

0-4 years = 120 days notice 7 years = 210 days notice 10 years = 300 dzys notica
5 years = 150 days notice 8 years = 240 days notlce 11 years = 330 days notice
6 years = 180 days notice 8 years = 270 days notice 12+years=360 days notice

Sixty days after their notice, the tenant has an exclusive, irrevocable option to purchase their own unit. During
that tiine, the owner/developer may not convey, the unit to any other person. For the next 180 days, the

owner/developer cannct offer a more favorable price or term to any other person unless the same terms are
offered to the original tenant first.

Rent may not be altered during the official noticing period unless expressly provided in a pre-existing written
lease. The owner/developer shall post a copy of the issued permit in a conspicuous place in each unit, and
make copies available to prospective purchasers upon request,

Relocation payments: If the tenant does not purchase, the owner shall (before the tenant vacatas) make a cash
payment to the tenant in the amount of rent for the preceding two months only if the tenant meets the current
80% of the low/moderate income rules adjusted for family. Additionally, the developer shall provide other

assistance to the tenant in the form of reasonable accommodations, referrals, and determining tenant eligibility,

Subrmission Checkiist
[] Condominium Converston Permit Application and Checklist (this form)
"] Generat Bullding Permit Application
L] Tenant Datz Form
[} Evidence of right, title and interest le.g. deed, purchase and sale agreement with current deed |
[} Copy of notices of Intent to convert, for each tenant® {refer to Section 14-568 of the City Code for requirements)
[] 4 plot plan, including the shape and dimension of the lot, footprints of structures, and the Jocation
and dimensions of parkinig areas and driveways
] pimensicned floar plans for each unit

**gny proposed construction or bullding alteration requires a separate building permit application.**
*Coples of your notice to each tenant must ba attached to the permit application. No permit will be

issued without coples of the notlces. If there are building vacancies, you must provide the reason why
the unit is vacant and the pravious tenant’s name, new address, and phone number,
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Permiitting and lnépections Department
michael A, Russell, MS, Director

Tenant Data for Condominium Conversion
(submit with Condominium Conversion Permit Application)

Brolect Atddress: 150 Washmgtan Avenue Mumiber of legal dwelling unit in building: 3

Provide the following information for each tenant {if vacant, for the tenant from the past 6 months):

Ellgible for
Relocatlon
Payment?

Ocoupancy Date of

T it B 1
engit Namse Tenant Phone # Length: Notice

Unit 1

Unlt 2

Uit 3 sl

Unit 4 P&) L

Unit 5 ‘ =

Uk 6 / N
Unit 7 / A
Unit & -
Uikt g /

Unit Kj’///

if more than 10 unlts, submit the same Informatlon for all units on a separate piece of paper.

Income Limits for Relocation Payments (per HUD FY2016 Income Limits, effective 3/28/2016)
Humber of pecple In household and Income Hemits:

1 -343,050

2 - 349,200

3 - $55,350 5\)
4 - 561,450
5 - $85,400
6—$71,300
7-$78,200

-

"le\@tg Portvet edl  Vacos wt

For the most up-to-date information on income limits, visit: https://www.huduser.pov/portal/datasets/il.html
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Permitting and Inspections Deparirnent
piichael A, Russell, M8, Director

City of Portland Land Uge
Code of Ordinances Chapter 14
Sec., 14-58% Rev. 4-19-12
Page 1

ARTICLE VII., COHDOMINIUM CUOHVEREION
Sec, 14-585., Purpuse.

The purpose of this article is to r@aul:te the conversion of rental housing o
condeminivwnas; to minimize the potential adverse impacts of such conversion on
tenants; Lo ensure that copverted such housing is safe and decent: and Lo
maintain & reszsonable balance of housing alternatives within the city for persons
of all incomes. To these ends, this article shall be liberally construed. (ord. No.
213~-81, & €08.1, 11-16-81)

Sec. 14-566. Applicability.

This article shall apply to the conversion of any rental unit to & condominium
unit. {Ord. MNo. 213-81, § 608.2, 11-16-81)

Sec., 14-507, Definitrions,

For the purpose of this article, the following terms shall ke definsd as followus,
unlass othsrwise clearly implied:

Condominium mes intersst in real estate created pursuant to the Unit
o

gy 2
Gwnsrship Act, 33 MOoR.OBWAL 8 560 ar seg., or 1lts equivalent, as it nay from
tima Lo tilke be amendad.

Daveloper mesns and includes any person or other legal entity, but not including an
established lending institution unless it is an active participant in a common
promotional scheme, who, whether acting as principal or agent, records a
daclaration of condominium that includes real estate, any portion of which was
previously & rental unit.

Tenant means and includes any cccupant in lawful possession of a rental unit,
whather &y lease, subleass, or otherwise.

Unit means any building, ox portion thereof, used or intendad to be used primarily

as a geparate dwelling. (Opd. ¥o. 213-81, § GOB.3, 11-1§-81)
Cross raference(s)--Cefinitions and rules of construction generally, § 1-2.

Sec. 14-3686., Protection of tenants.
Notice of intent (o convert. A developer shall give to each tenant written

notice of intent to convert at least one hundred twenty (120) days before the
teznant is required by {he developer to vacate. If & tenznt has been in

389 Congrest Street/Portland, Malne 04103/ httg://portandreaine zov fisl (207} 874-8703/fax: (207) 8748715




Parmitting and Ingpactions Department
sichasl A, Russell, M5, Direstor

City of Portland Land Uza
Coxdes of Ordinances Chapter 14
S?,. 14568 Rev, 4-~18-12

of any undt wathin the sams building for more than four (4) consscutive

notice period shzll bhe incressed by thirty (20) additionsal days for sach
faar, or fractilon thersof, to a maxzimum of two hundrsd forty (240)
days. The notice snall set forth specifically the rights of tsnants

b SﬁﬁSﬁcthns {a ) and (b} of this secticon and section 14-869, and shall

?f you do net buoy your apartwent, the developer of this project is
uirzd by law to assist you in finding anocher place to live and in
ermining your eligibility Ffor relocation p jﬁ“nts. If you have

stians about your rights under che law, or complaints about the way you
@ been trested by the developsr, you may contact tna Building Inspesction
ision, Lauartnent of Planning and Urban Development, City of Portland,
Congress Street, Portland, Mesine (43101 ({(telephons: 8;4—8703).

I
s
o+
jua
{v

notice specifies z date by which the tenant is reguired to vacate, the notice
may also serve as & notice of fsrmination under the applicable lav of forcible
thereol. The notice shall be

fk

entry and detasiner, 1if it meers the regulrements
hand-delivered to the tenant or mailed, by certified mail, return
raceipt requested postage prepaid, to the tenant &t the addrass ¢f the unit ox

such other address as the tenant may provide. The nctice shall be Lffective
when actually :eceived. HNe  tenant maey bDe reguired by a developer to vaca
without having been given notice as required hersin, except for the rzasons
specified in the applicable law of forcible sentry and detainer, and in
aceordance with the procedures thersof. The terms of & tenancy, includiag
rent, may not be altered during the notice period, edcept & exprassly
provided in & preexisting written lease., If, wiihin one hundred twenty (120) days
after & tenant is required by a devulopar to wvacate, the developar recorxds a
declaraticn of condominium without having given notice &z reguired herein, the
developer shall be presumad to have converted in viglation of this article,

(b} Option to purchase. For riod following the giving of notics ag
raguirsd in subsection (a2}, the doveloper s grant Lo ant an edclusive and
wecable option to purchase 2 i the tsnant is then posgessad,
B option may not be assigned. If the tenant doegs not purchase ur contract
to purchase the unit during the siaty-day period, thes developer may nob convey
cr offer to convey the unit to any other person during the following cne hundred
eighty (180) days at a price or on terms more favorable than the prics or terms
previously offered to the tenant, unless the more favorable price or terms are
first offered excluszively and irrevocably to the tenant Ffor anadditional
sixty-day period. This subsection shall not apply te any rental unit that,
when converted, will be restricted exclusively o nonresidential use. 1F,
within twc (2) years z2fter a developer records a declaration of condominium,
the use of any such unit is changed such that but for the przceding sentence,

whis

3889 Congress Street/Portland, Maine 04161/ hitp./fportandmalne pov frel: (207) £74-8703/fax: (307) 874-8716
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Land Use

this subsection wonld have applied, the developer

hall be presumned ¢t¢ have
converted in vielation of this article. (Crd. No. 213-81, § &

98.4, 11-16-41}

Sec. 14-56%. Relocation payments.

If the tenant deoes not purchase the unit, the developer shall, befors the btenan: is
required by the developer to vacabe, maks a cash payment to the tenant in an
amount equal to the amount of rent paid by the tenant for the immediately
preceding two (2} months: provided that this reguirement shall not apply te any
tenant whose gross income exceeds sighty {80} percent of the median income of
the Portland BM3A, adiusted for family size, as detsrmined by the U.S. Department
of Housing and Urban Development at the time notice is given as required in
section 14-568(a). additionslly, the developer shall, upon demand, provide
sssistance te the tenant in the fomm of referrals to other reasonabls
accommodations and in determining the tenant's eligibility for relgcation
payments as provided herein. {Ord. No. 213~-81, € 608.%, 11-16-81)

Sec. 14-570. Conversion pesrmit.

Bafore conveying or offering te convey a converted unit, the developer shall
cbtain a conversion permit from the building inspection division of the
department of planning and urban development. The permit shall issus only upon
racaipt of a completed application therszfor in & fozm to be davised for that
purpose, paymant of a fee of cne hundred and £ifiy dollars {5150.00) per unit,
and & finding, upen inspection, that each unit, togethar with any Ccomuon aress
and facilities appurtenant thereto, is in full compliance with all applicabls
provisions of article II of chapter ¢ (building ecode), article II1 of chapter &
{elzetrical installatians), article ¥V of chapter & (minimum stancdards for
dwellings) and article II of chapter 10 (fire prevention code) of this Code, and
the Life Safety Code as adopted by the stats. The developer shall post a copy of
the permit in a conspicuous place in sach unit, and shall make copies available
Lo preospective purchasers upon reguaest. (Ord. Ho. 213-21, § 608.6, 11-16-81)

Sec., 14-571. Variation by agreement.

No provisicn of, or right conferred by, this article may be waived by a tenant,
by agreement or otherwise, and any such waiver shall be void. Any attempt to

reguire, encourage, or induce a& tenant to waive any provision hereof, or right
cenferred hereby, shsall be @ viclation of this article. Nothing hevein shall bae

construad to void any term of a lease which offers greater rights than thoss
confzrred hereby. (Ord. No. 213-81, § &08.7, 11-16-81)
Sec, 14-572, - 14-582. HReserved.
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Permitting and !nspeétions Department
Michael A, Russell, MS, Director

General Building Permit Application
Project Address: | 90 Washington Avenue

Tax hssessor’s ¢t 012 D016 001 Cost of Work: § N \ oy ( Clmnyedd con
Chart Block # @iy
Proposed use (g.g., single-family, retail, restaurant, etc. ) Residential - andom'mum 3 Umi:s
Current use: Yacant Past use, If curvently vacant: Apartiments
@ Commercial fMulti-Famiiy Restdensisl @ One/Two Family Residential
Type of work {check all that 2ppiv):
[l new Structure []Fence @\Cha nge of Ownership - Condo Conversion
[1 addition L Pooi - Above Groung i Change of Use
[J Alkeration [ Poot- in Ground I} Change of Use - Home Gecupation
[l amendment I_] Retaining Wall [} Radio/Telecommunications Equipment
[] Shed L Replacement Windows [ Radio/Telecommunications Tower
[1 pemolition - Structure [ commercial Hood System O Tent/Stage
[] bemolition - Interior Dl vank installation/Replacement [J wind Tower
] Garage - Attached J Tank Removal 1 Solar Energy Installation
{7) Garage - Detatched 7 site Alteration

Praject description/scope of work (attach additional pages If needed]: _
e D B o SECEL v 3 woale m?aw‘rwew‘%— h&m\@ A
=Y Cowdo SANEE,

Applicant Name: 150 Wash Ave, LLC phone: (207) 939 - 0185

address: 12 Pine Street, 216, Pertland, Maine Emall: ~\-€,M\mogw@ b%c\ﬂwm\{
PAane, Cotw

Lessee/Owner Namae (if different): P . ) -

Address; A Erntadi:

F l?fjr_
Contractor Name (if different): / Phone: { } -
Address: / Emali:

/
{ hereby certify that i am the owner of record of the narmed property, or that the owner of record outhorizes the proposed work and thot | have
been outhorized by the owser to moke this opplication as his/her autherized ogent. | agree to conform to olf epplicable laws of this jurisdiction,
in odditlon, if a permit for work described in this opplication s lssued, | certify that the Code Officiol's authorized representative shall have the

authorlty to enter al! areas covered by wy reascnable hour to enferce the provisions of the codes opplicoble to this parmit.
Date: // £ / LB

This is o legal dacament ord y%ﬁe‘fﬁ'ﬁ%& fs conzidered a lagoi signature per Moine state I{gfv

Signatura:

Review of this application will not begin until the permit payment Is recalved. This Is not a permit. Work may not
commance until the permit Is issued,
3BY Congress Street/Portland, Maine 04101/ huy//portlandmaing gov ftel: (207) B74-8703/fax: (207) 874-B716
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Permitting and Inspecﬁons Department
Michael A. Russeli, MS, Director

Requirements for Electronic Submissions

In order to ensure the most expedient review of your application, please meet the requirements
below for all submissions:

« All applications must be submitied electronically via e-mail to
permitiing@portiandmaine.gov. Paper applications will not be accepted.

+ Drawings sheets shall be submitted individually— each PDF file shall contain no more than

one drawing sheet. Only PDF files are acceptable for plan review, and each file shall not
exceed 5MB in size.*

= Drawing files shall be named based on the drawing sheat number and name. It is
recommended to include a Category/Discipline letter {such as A for Architectural), a sheet
number and a descriptive title {e.g., Al Existing Exterior Elevation).

¢« Revised file submissions must use the exact same file name as originally submitted, The
Electronic Plan Review software will recognize this submission as Version 2.

« Supporting documents shall be submitted as an individual PDF file for each document
(these documents may be multi-page PDF files) and named based on the document type
(e.g., "Deed”, “Stormwater Reporf", “Permit Application”, etc.). Searchable PDF files are
requested for calculations, reports and other supporting documents.

+ A graphic scale or a scale to reference shall be included on each drawing sheet.

s Plans prepared by a design professional shall include a Code Analysis sheet, referencing
the Maine Uniform Building and Energy Code and Portland City Code, Chapter 10 — Fire
Prevention and Protection, which includes National Fire Protection Association (NFPA} 1,
Fire Code and NFPA 101, Life Safety Code. Chapter 10 of the City Code can be viewed at:
htip://www.portiandmaine.gov/citycode/chapter0i0.pdf.

¢ Files shall be submitted via emait to permitting@portlendmaine.zov, The emall subject
line shall include the project address and type of permit. Multiple emails may be sent for
one project if the files exceed the maximum file size.

« Submissions should include all required documents and drawings as listed on the
appropriate Submission Checklist sheet specific to the type of work being perforimed.

For further information and to accass PDF versions of this and other forms, visit the Permitting and Inspecticns
Depariment online at hitp// portlandmaine.gov/1738/ Permitting-lnspections.

“To download a free version of Adobe Acrobat Reader, please visit: hitas.//net.adobe.com/reader/

389 Congress Street/Fortland, Maine 04101/ htip//portlandimaing gov ftel: (207) 874-8703/fax: (207) B74-8716




This is a legal document and your electronic signature is considered a legal signature per Maine state
faw. You will receive an e-mailed invoice from our office which signifies that your electronic permit
application has been received and is ready for payment. Please pay by one of the following:

Electronic check or credit card: portlandmaine.gov/payyournermit
Over the phone at {207) 874-8703

Drop off to Room 315, City Hali

Mail to:

A A A

City of Portland

Permitting and Inspections Depariment
389 Congress Streaf, Roosm 315
Portland, hiaine 04101

By signing below, i understand the review process starts once my payment has been received.
After all approvals have been completed, my permit will be issued via e-mail. Work may not
commence until permit is issued,

Applicant Signature: » gz____ Date: t;/{.;!/f},'-r“

{ have provided electronic copies and sent themon: Date:

MOTE: All electronic paperwork must be delivered to permitting@ portlandmaine sov or with a thumb
drive to the office.

If you or the property owner owes taxes or user charges on property within the City, payment
arrangements must be made before a permit application Is accepted.
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