
Ieff Levine, AICP, Director
Planning & Urban Development Department

Tammy Munson, Director
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Tent/Canopy, Temporary Event, or Staging
Permit Application Checklist

AII of the follolving infnrrnation is requircd and must bc subnritted. Chccking off each itcm as vou prcpare )'(,ur
application packagc lvill ensurc your package is complete and n ill help to erpedite tlte permitting proccss.

One (1) complete application packet must include, in addition to the completed applieation:

A plot plan or site plan of the properfy showing complete locations of tents, staging
locations, exits and entrances, parking and existing building locations (including
dirnensions for all). If using temporary staging, you will need to include product
information and structure details. (Applicant may call Parks & Recreation for maps

of Portland's Parks @756-8275).

If the City is the property owner, a Certificate of Insurance listing the City as

additional insured is required. Minimum amount of coverage is $400,000.00

Electronic files in PDF format are also required (separate PDFs, per document, and

named appropriately)

Certificate of Flammability

Written notice of approval of owners
(If the City is owner, attach a completed copy of Application to Use City Parks
& Public Space from Parks & Recreation,T56-8275.)

Company name of installer (complete contact info)

Please submit all of the information outlined in this application checklist. If the application is

incomplete, the application will be refused.

In order to be sure the City fully understands the full scope of the project, the Planning and Development
Department may request additional information prior to the issuance of a permit. For further information or
to download copies of this form and other applications visit the Inspections Division on-line at

www.portlandmaine.gov, or stop by the Inspections Division office, room 315 City Hall or call 874-8703.

PermitFee: 530.00forthelirst$1000.00constructioncost,$l0.00peradditional$l000.00cost

This is not a Permit; you may not commence any work until the Permit is issued.

389 Congress Street * Portland Llaine 04707-3509 * Phone: (2O7) 874-8703 * Fax: (207) 874-8716
http://wwwportlandmaine.gov/planning/buildinsp.asp * E-Mail: buildinEinsoections@portlandmaine,gov



feff Leving AICp, Director
Planning & Urban Development Department

Applicant Signature: Regan Johnson

I have provided digital copies and sent rhem on:

NOTE:

By digitally signing the attached document(s), you are signifying your understanding thisis a legal document and your electronic signature is clnsite.e d a legal signature perMaine state law- you are arso signifuin! yo* int"rrt on-paying your fees by theopportunities below.

I' the undersigned, intend and acknowledge that no permit application can be revieweduntil payment of appropriate permit fees ire paid in' full to tile Inspections office, cityof Portland Maine bymethod noted below:

Within 24-48 hours, once my complete permit application andcoresponding paperwork has been electronicaity delivJa I intend tocaII, the rnspections office at 207-g74-g703 *d .p.rk to anadministrative representative and provide a credit/debit card over thephone.

within 24-48 hours, 
-once my permit application and corresponding

paperwork has been electronically delivered, I intend to hand deliver apayment method to the Inspections office, Room 315, portrand cityHall.

I intend to deliver a payment method through the u.s. postal servicemail once my permit paperwork has been erJctronicalry o"ri"*"..

Tammy Munson, Director
Inspections Division

Date: 6.25.14

Date: 6.25,14

All electro_nig paperwork must be delivered to builcor Dy pnystcat means ie; a thumb drivEi

389 Congress street * Portland Maine 04707.-3509 * phone; (207) 874-s703 * Fax: (2O7) g74-8716
* E_Mail:



Tent/ Canopy or Temporary Event
Staging Permit Application

[f yol or thc propertv owner otves rcal cstate ot personal propert,v taxcs ot user ch:rrgcs on any property
fore netrnits of :rnv kind ed

ln order to be sure the Ciq fully understands dre iull scope of the project, tlre Planning and Developrnent DepatoTrent maY

rcquest additional infom'ration prior to thc issuance of a pcrmit. For turther information visit us onlinc at

r,"'ww.portlandmaine .l]ov, stop by the Building Inspections offtce, room 315 Cifi'Hall or call 874-8703.

I hereby certifr that I am the Ou,ner of recotd of the named ptopertv, or that the crwner of record authorizes the proposed rvork

and thai I havi bcen authorized by the owncr to make this application as his/hcr authorized agent. I a[fee to conform to a-ll

applicable lag,s of this jurisdiction. In addition, ii a permit for work described in this appl-ication is issued, I certifl that the Code

difi.i"i'r authorized representarive shall have rhc authoriq. to cflter all areas corcred by this pcrmit at al)'reasonable hour to

enforce the provisions of the codes applicabie to this permit.

This is not a permit; you may not commence ANY work until the Permit is issued.

rvithin the Citv- bavment arransements must be made belore perrnlts (X ariv klnd are acc

t-ncation/ ttddtess/Parkof Installation or Event: EaSt End COm m U nity SChOOI
Date of Set up/Event
6t11t2014

Date of Breakdown/ End of Event

6t14114 AM
Tax Assessotts Chart, Block & Lot
Chatt# Block# Lot#

Property Owner:
City of Portland

Telephone:

Lessee/Buyet's Name (If Applicable) Applicant Info: t't&irT e-YOA&l€St
Name: Regan Johnson \"
Address:6.25.14

Phone:6.25.14 E-ilfail: regan@

Fee: $30.00

nainaloryPaS*.rs'-r

Who should we coaact whea pemitis teady.

PO Box 2460 So. Portland, ME 04116

'i''ltc pr:r'tnit 1ec;rrrrl t!:r: lirilr>*ilrg iterls nrlts:t l;e *:ont1:!e,tt:ri;tlril sulltnilii:d alrrlrg

tr.o rccr:irc * i:i:rtrril.

r..'itir this appliceiiriir iti tti<1r:r

1. Ccrtificate of Flammability
2. kttcr of approval from Properry ou/ner.

ii thc Citr, lr r4r*,u.'0, ri*iich * c<xnp1ct.c11 copv oi' Alrpiica tir;n tc {".lst {lifi !);rrks &; }'rlltlic Spacr: ft'otrr

F:uits & Sccrcatittt; (75fr-,!275).

3. Company name of installer (contact info).
4. Plot PIan showing the folloving

Tent/Canopy oi t"*p.',.r4, event staging locations, inciuding dimensions, exits and entrances of
proposed and existing, parking and existing buiiding locations. If this is temPorary staging, you

wiil need to include product itformation. (Applicant mav call Patks & Recreation for maps of
Pordand's Parks @ 7 56-827 5).

5. If the City is the properry o\tr ner, Certificate of Insurance listing the City as additiooal insured. N'finimum amount

of coverage is $400,000.00

Regan JohnsonName:

240-876-0619 E-Nfair:
q&erl6.ydd.ha

Address: Tel:

p.tr".r,. r.tt rr of ttr-',.r, ir-r{olrnation otrrli*el'l in t}rc "}'crit/Carolty at.r<l $lver-rt Staging Pcrtrtit

A-pplic*rirlt'l il$ o1lr packar:e . i:eiluru: t() {1(} s(} lr'i1l rcsuit in thc ;tuttltiiitlic qlctri;rl oi'l'our pcrmit


