PUBLIC PARK & SPACE APPLICATION

tvm@portlandmaine.gov

CITY OF PORTLAND, DEPARTMENT OF PUBLIC SERVICES

(3 pages)

55 Portland St. ~ Portland ~ ME ~ 04101
207-874-8826 (Event Office) ~ Fax 207-874-8816

For uses of city property, there are typically: 1. fees charged for use of the area
2. a security deposit required 3. insurance required
(There may be fees due and applications required from other City Departments)

TODAY’S DATE | 5/23/14 | ORGANIZATION NAME Avesta Housing
ORGANIZATION ADDRESS | 307 Cumberland Avenue CITY | Portland | STATE | ME | ZIP | 04101
CONTACT NAME(S) | Mindy Woerter
TITLE Communications Manager
HOME # WORK 553- CELL | 632-0696 FAX
7780 x212
EMAIL mwoerter@avestahousing.org | EMAIL |
PARK AREA OR PUBLIC SPACE REQUESTED | Green space adjacent to Adams School Condos
EVENT DAY & DATE(S) | Thursday, July 24 RAIN DAY & DATE(S) | N/A
EVENT STARTTIME | 8a.m. EVENT END TIME 12:30 p.m. | ACTUAL START & END 10 a.m.-noon
(i.e. set-up start time) (i.e. when event cleanup is TIME OF EVENT
complete)
EVENT NAME EXPECTED ATTENDANCE

Adams School Condominiums and Avesta HomeOwnership Center Grand Opening

75-100

DESCRIPTION OF EVENT: Please be specific regarding area of public space/park and describe Event in detail. If submitting a request
for a Road Race (other than around Back Cove and using Back Cove Pathway for the route), please include a detailed MAP of the

COURSE (as this will need to be approved by City Departments and the Manager's Office).

This event will celebrate the completion of the Adams School Condos in conjunction with the grand opening of the Avesta HomeOwnership

Center. Attendees will enjoy hors d'oeuvres and listen to formal remarks.

This event will include a tent, chairs for approximately 75% of expected attendees, a podium and AV equipment, and tables for food.

IS THERE A REGISTRATION FEE? No
FEE $
IF YES, HOW MUCH? STUDENT FEE $

WHAT WILL BE THE ANTICIPATED NEED FOR PARKING AND WHAT IS YOUR PARKING PLAN?

There is some parking at the condos, as well as street parking and parking in the nearby lot.

PLEASE CHECK OFF AND ANSWER:

PLEASE SEE ATTACHED FEE SCHEDULE / DEPT. INFORMATION IF YOU ANSWER YES

X-YES

X-NO

X-NOT SURE

* | Are you setting up a canopy(s) ? (canopy is 10x10 size) How many:
Canopies in large areas (Monument Square, Deering Oaks, Payson Park, Lincoln Park,

squares (such as Congress Square, Tommy's Park, Post Office Park) review and
permission is needed from Public Services, Event Office.

Preble Street Grass Area), do not need Public Service's review. For smaller parks and

* | Do you wish to set up a tent{s)? (a canopy or tent larger than 10x10 needs to be approved X

by Public Services and a Tent Permit issued from Inspections Division; please call

that the Tent Permit Application may go forward.

Inspections for information on their application process / PLEASE give them at least a 2-
week notice). Public Services will contact Inspections once the tent location is approved so




BARBECUES - GAS GRILLS ONLY

Only GAS GRILLS are allowed in parks/public spaces — i.e. No Charcoal Grills or open burning. Barbecuing must first be approved by
Public Services and is subject to weather conditions, and possible further review by the Fire Dept. Grills must be set up away from
children’s activities. You must bring a fire extinguisher with you to the grilling area.

PORTA-RESTROOMS / BATHROOM FACILITIES

Porta-Restrooms are required for large events and events where food is being served. Some of Portland’s parks already have portable
restrooms (*Preble Street Grass Area at the Preble Street Parking Lot — across from Hannafords, *Entrance to Dyer's Flat — beside Payson
Park, *Deering Oaks Park —Playground + Ravine, *East End Beach). If over 150 people are expected to attend the event, a $25 user fee is
required (paid to Public Services). The restrooms are cleaned M, W, & F. If you would like to guarantee that they are cleaned just prior to
your event, then you need to call the porta-restroom company (Associated Septic, 207-799-1980, M-F) to request and pay for a cleaning.

TRASH

All groups must abide by our Carry In/ Carry Out Policy. Please bring extra trash bags and/or trash receptacles and remove all trash.
You will need to haul all of your trash out of the park/public space or forfeit the security deposit(s). The area will be checked following your
event and if the park is clean and conditions for use adhered to, your security deposit will be returned to you. Thank you in advance!

PARKING ON GRASS AREAS / SIDEWALKS / ILLEGALLY PARKED VEHICLES

Public Services has a strict policy that prohibits vehicles from parking on grass areas/sidewalks/park streets (unless specifically approved
by city staff). $10 will be deducted from your security deposit for each vehicle parked on grass/sidewalk areas or vehicles parked illegally.
Any tire ruts/damage to the grass areas would mean a forfeit of your security deposits.

TOBACCO FREE ZONES

By city ordinance, smoking is prohibited at and within 20 feet of the following outdoor recreation and event areas: downtown squares and
plazas, trails, parks, playgrounds, beaches, and athletic facilities. Please make sure you pass this information along to participants /
spectators at the event.

NOTIFICATION

Please keep a copy of this permit on site at all times. City staff may require proof of permit.

REVOCABLE PERMIT

¢ The City reserves the unconditional right to control or cancel events to protect and/or prohibit damage to public property.
¢ The City reserves the unconditional right to revoke or revise an issued permit.

‘ | HAVE READ AND UNDERSTAND ALL OF THE ABOVE POLICIES J TYPE INITIALS l DATE

| ASSUMPTION OF RISK & LIABILITY

Users of the area agree to accept the grounds in an “as is” condition and shall be responsible for all risk and liability in using the park/public
space area for the said event. By returning this form, (should permission be granted to use city property), the above parties agree to
indemnify and hold harmless the City of Portland, its employees and agents, from and against all claims arising out of activities during said
event.

I have read the Assumption of Risk & Liability Agreement [ TYPEINITIALS | | DATE |

CREDIT CARD INFORMATION

Visa or MasterCard Number 1 | [ [ | Exp Date (Mon/Yr) |

CREDIT CARD WILL ONLY BE CHARGED FOR SECURITY DEPOSIT(S) AS NEEDED

PLEASE MAKE CHECKS PAYABLE TO “CITY OF PORTLAND”

¢ Please make out security deposit checks separate from permit fees.

PLEASE RETURN FORM AT LEAST 30 DAYS IN ADVANCE TO: ( PLEASE EMAIL APPLICATIONIN)

¢ Public Services, Event Office ~ 55 Portland Street ~ Portland ~ ME ~ 04101 email preferred. tvm@portlandmaine.gov

TOTAL AMOUNT(S) DUE TO PUBLIC SERVICES (Please make all security deposit checks out separately)

Permit Fee for use of area: $40 per hour (i.e.a 3 hour | § Vest, Barricade, Cone Deposit: $10 per/item $
event totals $120) includes use of elec.

If your event is rained out / cancelled, the bulk of the
fee is returned (however $40 is non-refundable)
Number of Hours of Use:

Electricity: $5per/hr (fee only pertains to 1% $ Public Space / Park Security Deposit: $

Amendment uses —i.e. no charge if paying hourly fee) Sound Security Deposit $100 - $1000

Key Deposit: $50 per key $ Other (Porta-Restroom User Fee, etc.) $
[ PLEASE BE SURE AND INITIAL, DATE AND/OR ANSWER ANY HIGH-LIGHTED YELLOW BOXES.




