
 

 
General Building Permit Application 

If you or the property owner owes real estate or personal property taxes or user charges on any property 
within the City, payment arrangements must be made before permits of any kind are accepted. 

 

 

Address/Location  of Construction: 
Total Square Footage of Proposed Structure:   

Tax Assessor's Chart, Block & Lot 
Chart# Block# Lot# 

Applicant Name: 
 

Address 

City, State & Zip 

 Telephone: 
 
 

 Email: 
 

Lessee/Owner Name :  
(if different than applicant) 

Address: 

City, State & Zip: 

   Telephone & E-mail: 

Contractor Name: 
(if different from Applicant) 
  Address: 

City, State & Zip: 

Telephone & E-mail: 

Cost Of Work:  
$  ______________ 
 
C of O Fee: $  ________ 
 
Historic Rev $__________  
 
Total Fees  : $  _____________________________ 

Current use (i.e. single family)    
If vacant, what was the previous use?    
Proposed Specific use:     
Is property part of a subdivision?   __  If yes, please name    
Project description: 

Who should we contact when the permit is ready: 
Address: 
City, State & Zip: 
E-mail Address:   

Telephone: 
Please submit all of the information outlined on the applicable checklist. Failure to do so 

causes an automatic permit denial. 
 

In order to be sure the City fully understands the full scope of the project, the Planning and Development 
Department may request additional information prior to the issuance of a permit. For further information or to 
download copies of this form and other applications visit the Inspections Division on-line at  
www.portlandmaine.gov, or stop by the Inspections Division office, room 315 City Hall or call 874-8703. 

 
I hereby certify that I am the Owner of record of the named property, or that the owner of record authorizes the 
proposed work and that I have been authorized by the owner to make this application as his/her authorized agent. I 
agree to conform to all applicable laws of this jurisdiction. In addition, if a permit for work described in this 
application is issued, I certify that the Code Official's authorized representative shall have the authority to enter all 
areas covered by this permit at any reasonable hour to enforce the provisions of the codes applicable to this permit. 

 
 

     Signature:   Date: 
 

This is not a permit; you may not commence ANY work until the permit is issued. 

http://www.portlandmaine.gov/


 
 

Jeff Levine, AICP, Director                                                                 Tammy Munson 
Director of Planning and Urban Development                                                                                Director, Inspections Division 
 
 
 
 
 

Electronic Signature and Fee Payment Confirmation 
 
 

Notice: Your electronic signature is considered a legal signature per state law. 
 

By digitally signing the attached document(s), you are signifying your understanding this is a legal 
document and your electronic signature is considered a legal signature per Maine state law.  You are 
also signifying your intent on paying your fees by the opportunities below. 

 
I, the undersigned, intend and acknowledge that no permit application can be reviewed until payment 
of appropriate permit fees are paid in full to the Inspections Office, City of Portland Maine by method 
noted below: 

 
Within 24-48 hours, once my complete permit application and corresponding 
paperwork has been electronically delivered, I intend to call the Inspections Office at 
207-874-8703 and speak to an administrative representative and provide a credit/debit 
card over the phone. 

 
Within 24-48 hours, once my permit application and corresponding paperwork has 
been electronically delivered, I intend to hand deliver a payment method to the 
Inspections Office, Room 315, Portland City Hall. 

 
I intend to deliver a payment method through the U.S. Postal Service mail once my 
permit paperwork has been electronically delivered. 

 
 
 

Applicant Signature: Date:  

I have provided digital copies and sent them on: Date: 
 
 
 
 
 
NOTE:  All electronic paperwork must be delivered to buildinginspections@portlandmaine.gov or by physical means ie; a thumb 
drive or CD to the office. 
 

Room 315 ‐ 389 Congress Street‐ Portland, Maine 04101 (207) 874‐8703 ‐ Fax: 874‐8716 ‐ TTY: 874‐8936 

mailto:buildinginspections@portlandmaine.gov
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the presence of asbestos-containing materials. In lieu of inspection, the owner or operator may 
presume that building materials and components contain asbestos that requires that these materials 
be abated in accordance with these rules. 

 
A DEP-certified Asbestos Inspector must perform the inspection. The inspection must identify all 
asbestos-containing materials that could be impacted during the renovation or demolition activity, 
must be completed prior to submission of notification to the Department, must be in writing, and 
must be on-site and made immediately available to the Department upon request. 

 
Residential dwellings constructed before 1981 that consist of two (2) to four (4) units must be 
evaluated for building materials and components that are likely to contain asbestos. This evaluation 
may be performed by a DEP-certified Asbestos Inspector or by a person familiar with asbestos- 
containing building materials. If building materials and/or components likely to contain asbestos are 
found, these must be removed in accordance with these regulations prior to demolition except as 
allowed in section 7.B of this rule or must be tested by a DEP-certified Asbestos Inspector to 
demonstrate that they are not ACM. 

 
Single family residences, and residences constructed after 1980 that consist of two (2) to four (4) 
units, are exempt from the inspection provisions of this section. 

 
Specific building materials that do not require inspection, sampling, and analysis for asbestos 
include: wood, fiberglass, glass, plastic, metal, laminates, and gypsum board when joint compound 
was used only as a filler and not as a layered component, and exterior caulking and glazing. Also, 
building materials do not need to be inspected when written documents exist confirming that no 
asbestos was used in the materials that will be impacted, or that the materials were previously 
inspected by a DEP-certified Asbestos Inspector and affirmatively determined through sampling and 
analysis to not be ACM. 

 
 
 

NOTE: To maintain compliance with Maine law, if more than 3 square feet or 3 linear feet of ACM is 
present, this ACM must be removed prior to the demolition, except that intact packing, gaskets, 
roofing, and flooring may be left in place when the demolition is performed by large equipment 
in accordance with these rules. Homeowners are encouraged to conduct a walk through of their 
single family homes to identify suspect asbestos-containing materials, such as thermal system 
insulation, ceiling tile, exterior cementitious siding, rigid panels, and resilient floor covering, and 
hire a consultant or contractor if suspect materials are observed. The Department can provide, 
upon request, more information regarding common asbestos-containing materials in buildings. 
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	NOTE To maintain compliance with Maine law if more than 3 square feet or 3 linear feet of ACM is_2: 
	Check Box1: Yes
	Check Box2: Off
	Check Box3: Off
	Text4: Matthew Provencal, Architectural Designer
	date: September 19, 2013
	AddressLocation of Construction: 130 Eastern Promenande
	Total Square Footage of Proposed Structure: N/A
	Tax Assessors Chart Block  Lot Chart Block Lot: 003         C001         001
	Applicant Name Address City State  Zip: Mark Mueller Architects
	City, State & Zip 1: Portland, Maine 04101
	Telephone: 207.774.9057 
	E-Mail 1: rfi@muellerarchitects.com
	Owner Name: 130 Eastern Promenade LLC
	City, State & Zip 2: Portland, Maine 04101
	Text1: 30,000.00
	Telephone & E-Mail 1: 207.671.2396
	City, State & Zip 3: Portland, Maine 04101
	Telephone & E-mail 2: 207.775.2683; mmonaghan@mwoodworks.com
	Address 3: 100 Commercial Street
	Name 1: Monaghan Woodworks
	App Address: 100 Commercial Street
	Current use ie single family: Residential
	Address 2: 110 Marginal Way
	Proposed Specific use: 
	If vacant what was the previous use: Residential
	If yes please name: 
	Project Description: Interior demolition ONLY of all interior non-load bearing walls, windows, equipment, finishes, electrical, plumbing, mechanical etc.  No structure or exterior demolition will be part of this permit.
	Who should we contact when the permit is ready: Contractor
	Address 4: 
	City State  Zip 4: 
	Email Address 2: 
	Telephone 1: 
	Signature Date: September 19, 2013
	Text2: Mark Mueller 


